Carroll Independent School District

Job Description
JOBTITLE: Diagnostician-LSSP Pay Grade: 001
Supervisor: Executive Director for Special Programs Employment Days: 197
Department:  Special Programs Employment Status: Exempt

MISSION:

Building on a Dragon tradition of excellence, the Carroll Independent School District will foster a
safe, caring, and creative learning environment that inspires students to realize their full potential
as they positively impact the world around them.

JOB SUMMARY:

Implement the special education appraisal process. Evaluate the educational, learning styles, and
program needs of each child referred to special education services. This position will provide
diagnostic information and work cooperatively with instructional personnel to provide the most
appropriate programs for students with disabilities.

QUALIFICATIONS:
Educational / Certification
e Master’s degree, supervision certification preferred
Valid Texas teaching certificate (Required if Diagnostician)
Valid Texas educational diagnostician certificate (Required if Diagnostician)
Valid Texas license as a licensed specialist in school psychology (LSSP) granted by the
Texas State Board of Examiners of Psychologists
Special Knowledge / Skills
o Knowledge of diagnostic procedures, education of special education students, human
development, and learning theories
e Effective interpersonal skills
e Excellent organizational, oral and written communication skills
e Knowledge of federal, state, and local regulations and current legal issues
Experience
e Two years of teaching experience (Required if Diagnostician)
e Two years Diagnostician/LSSP experience preferred
e Online Record-Keeping/Management System experience preferred

MAJOR RESPONSIBILITIES:

e Receive student referrals and implement the evaluation process within time guidelines.

e Select and administer formal and informal evaluations to determine student eligibility for
special education services according to federal and Texas Education Agency regulations.

e Accurately record student assessment data; complete a written report.

e Collect and organize relevant evaluative and assessment data from student’s cumulative
folder, classroom teacher (s), principal, support staff, parents and outside resource people.

e Participate in Admission, Review, and Dismissal (ARD)/Individual Education Program
(IEP) Committee to assist with interpretation of evaluative and assessment data,
appropriate placement, and development of Individual Education Plans (IEP) for students
according to district guidelines.

e Provide staff development training in assigned schools to assist school personnel in
identification and understanding of students with disabilities.

e Assist classroom teachers with implementation of [EP.



o Consult parents, teachers, administration, and other relevant individuals to enhance their
work with students.

e Develop and coordinate a continuing review of the evaluation/assessment program,
materials, and equipment and make changes based on findings.

e Manage eligibility folders, records, reports, and timelines; submit yearly assessment logs.
Conduct periodic audits of the student eligibility files to monitor compliance.

¢ Communicate positively and effectively communicate confidential information in a
tactful and sensitive manner.

o Use available technology to complete all appropriate aspects of the assignment.

e Establish and maintain a professional relationship with all constituents which is
conducive to a climate of cooperation and collaboration.

e Comply with policies established by federal and state law, Commissioner Rules, policies
and procedures and local operational guidelines in the areas of assessment, placement,
and planning for special education services.

e Maintain ethical conduct consistent with the Professional Code of Ethics and Standard
Practices for Texas Educators and Educational Diagnosticians

e Work cooperatively with and involve community members and agencies in supportive
roles.

o Keep abreast of innovative practices.

Be adaptable and flexible in acceptance of changes in techniques and procedures; support

and implement program decisions.

e Maintain a professional level of confidentiality regarding all district matters.
e Uphold and adhere to safety rules.
e Support the goals and objectives of the district and follow district policies.
e Perform other duties as assigned.
EQUIPMENT USED:

Personal computer, telecommunication and other equipment such as LCD panel projections,
overhead projectors, slide projectors, VCRs, tape recorders, calculators, fax machines and
copiers.

MENTAL DEMANDS:

This individual should be a self-motivated starter; perform tasks with little or no supervision;
maintain a proactive attitude when establishing relationships among district personnel; and
maintain emotional control under stress.

PHYSICAL DEMANDS/ENVIRONMENTAL FACTORS:
This position will require approximately 25% walking/standing; 50 % sitting and 25% lifting;
carrying up to 25 Ibs without assistance; more than 25 1bs with assistance; and stooping/bending.

THE REFERENCED STATEMENTS DESCRIBE THE GENERAL CHARACTERISTICS,
QUALIFICATIONS AND PERFORMANCE RESPONSIBILITIES OF THIS POSITION,
HOWEVER, ADDITIONAL REQUIREMENTS MAY BE STIPULATED DURING THE
TERM OF ASSIGNMENT.
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