June 2021

JOB DESCRIPTION
POSITION TITLE: School Counselor LOCATION: Zion-Benton Township High School
REPORTS TO: Executive Director of STATUS: Bargaining Unit Member
Student Services TERM: 180 Days per CBA

CLASSIFICATION: Certified Staff

About D126:

Zion-Benton Township High School District 126 serves 2,600 high school students via two 9-12 grade
campuses. Our student population is warmly referred to as a “slice of America” with 49% Hispanic, 26%
Black, 17.6% White, 5.3% Multi-Racial, and 2.1% Asian/Pacific Islander & Native American.

Zion-Benton Township High School is a comprehensive school located in the city of Zion. New Tech High
@ Zion-Benton East is a New Tech Network replication school located in the heart of Zion, providing a
small school project-based learning environment, rich in relationships and technology.

At D126, we have one mission: to promote self-worth, social responsibility, and lifelong learning in
partnership with our community.

General Summary:

The school counselor will perform all school counseling responsibilities, fostering positive student
relationships and furthering students’ aspirations and abilities to pursue successful opportunities in and
beyond high school.

Essential Duties and Responsibilities:

1. Provides crisis intervention services and works collaboratively with special services personnel.

2. Serves as a member of the school’s student support team, providing intervention counseling for
academic deficiencies, excessive tardies, absenteeism, discipline/behaviors, and special needs.

3. Completes all registration duties with assigned caseload, e.g. four-year planning, level movement,
course selection, assists with applications to special programs and assists class advisors.

4. Provides guidance in the post secondary planning process, including: student counseling and goal
setting, advice on the financial planning process, participation in district college/career fairs along with
financial aid parent/student nights, and pursuit of student scholarship opportunities in cooperation with
district efforts.

5. Assists the Director of Student Services and Registrar with transcript analysis for all students in
relationship to graduation requirements. Monitors caseload of students’ academic progress in meeting

graduation requirements and facilitates student and parent communication regarding progress.

6. Serves as a school liaison between teachers, students, parents, special services, and community
agencies.

7. Assists with coordination and administration of district assessments.
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8. Works collaboratively with the College Counselor and Career Counselor on student career
goals/aptitudes and related events.

9. Participates in school events, e.g. freshmen only day, 8" grade parent orientation, parent conferences
and summer obligations.

10. Collects, analyzes, and reports student/building data related to student academic performance and
assessment results. Maintains confidentiality of student records.

11. Participates in student staffing, special needs referrals, and IEP meetings.

12. Serve as the case manager for students on caseload with 504 Plans. Coordinates yearly meetings,
communicates with parents and teachers, and monitors progress.

13. Facilitates group counseling sessions as appropriate.
14. Provides input on curriculum development, staff development, and discipline policies.
15. Performs other related duties as assigned by the Director of Student Services.

Knowledge, Skills, and Abilities:

= ___Possesses excellent interpersonal and human relations skills.

= Works collaboratively with teaching and support staff.

= Possesses excellent oral, written, and presentation communication skills.

=___Competent in performing a high degree of detailed work and coordinating programs and events.

= Able to work well under pressure, problem solve, and meet deadlines.

= Able to remain flexible and adapt to changing demands.

= Able to communicate with faculty, staff, students, parents, and the public in a courteous and

professional manner.

= Able to maintain confidentiality and use good judgment.

= Maintains professional attire.

Education and Experience:
Must possess appropriate Illinois credentials for position, including Type 73 certification, have excellent

human relations skills and demonstrated professionalism. Previous experience in high school counseling
preferred.

Physical Requirements:

0-24% | 25-49% | 50-74% | 75-100%
Seeing: Must be able to read reports and use computer. X
Hearing: Must be able to hear well enough to communicate with X
staff, students, et.al. in the office and via telephone.
Standing/Walking/Mobility: Must be able to stand to access files
and operate office machines, mobility within office area and X

building.




Climbing/Stooping/Kneeling:

ol e

Lifting/Pulling/Pushing:

Dexterity/Repetitive Motion: Must be able to perform small hand X
motions such as writing, typing, using phone system, etc.

Physical Dimensions:

Medium Work: Exerting up to 20-40 pounds of force occasionally, and/or up to 10 pounds of force frequently,
and/or up to 5 pounds of force constantly to move objects.

Note:

The statement herein intended to describe the general nature and level of work being performed by the
employee assigned to this position. They are not intended to be construed as an exhaustive list of all
responsibilities, duties, and skills required of personnel so classified. Should the needs of the district and/or
scope of responsibilities assigned to an employee’s supervisor necessitate change, evaluation and
modification of job descriptions may be required.
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