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DEPARTMENT: SUBJECT MATTER: RISK  LEVEL: 

HUMAN RESOURCES USE 
ONLY: 

PAY GRADE: FLSA STATUS: 

JOB CODE: CLASS CODE: EEO CODE: 

CLASS SUMMARY 

Superintendent's Approval: 

Signature/Date 
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TRAINING AND EXPERIENCE: 

LICENSING/CERTIFICATION REQUIREMENTS: 

• Must be able to pass FBI/State background check or obtain IVP Fingerprint Clearance Card as 
position requires by policy, state or federal laws, Arizona Revised Statutes or Administrative Code.

• Defensive Driver Training Program to be completed by agency personnel that drive on State 
business
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KNOWLEDGE OF: 

 Policies, procedures, and programs of the immediate work unit

 Principles and practices of administration and management

 Agency or program rules, regulations, and operating procedures

DEMONSTRATED SKILL/ABILITY TO:
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ADA AND OTHER REQUIREMENTS: 

Physical Activity – 

Physical Requirements – 

Visual Acuity – 

Working Conditions – 

Risk Level -
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ESSENTIAL DUTIES:
This class specification represents only the core areas of responsibilities, the 
estimated percentages and frequency; specific to position assignments
and will vary depending upon the needs of the department.

PERCENT

OF TIME

FREQUENCY
Daily/Monthly
/As Required

Must total 100%
(F9 to update total)

%
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EMPLOYEE: 
I have reviewed the contents of the position description, and it accurately reflects my job. My acknowledgement 
indicates that I agree to the duties and tasks as assigned. 

___________________________________________________________________________ 
         Print Name Signature Date 

SUPERVISOR: 
I have reviewed the contents of this position description with the employee. 

___________________________________________________________________________ 
Print Name Signature              Date 

PROGRAM DIRECTOR/PRINCIPAL: 
I have reviewed the contents of the position description, and it accurately describes this position. 

___________________________________________________________________________ 
Print Name        Signature Date 
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	CLASS SUMMARY: Position reports to Director of Deaf Programs and will be responsible for some or all of the listed duties and/or additional duties that occur from time to time.

Provide interpreting services for the Board of Directors, Superintendent, and Agency staff and students. Settings and topics of interpretation include, but are not limited to, educational meetings

(IEP/MET), educational trainings (i.e. best practices, IDEA, etc.), parent conferences/meetings (i.e. home visits, behavioral meetings, etc.), agency sponsored family/community events, staff workshops/professional development, classroom and/or outside of class extracurricular activities for students, video or online media and/or public relations, platform interpreting, reciprocal interpreting with other state agencies/organizations.

Flexibility in scheduling is preferred, which may include night and weekend work, as well as travel around Arizona.

Additionally, this position may manage and arrange interpreting and accessibility services (such as CART/RTC), as needed.



	SIGNATURE: 
	DATE: 3/27/26
	JOB TITLE: PUBLIC INTERPRETER (ASL)
	TRAINING AND EXPERIENCE: • Previous experience interpreting for children and/or adults in paid or voluntary 
  positions
• Regularly participates in professional development courses and workshops, in 
  accordance with Certification requirements for continuing education from certifying 
  body


	LICENSINGCERTIFICATION REQUIREMENTS  Must be able to pass FBI and State background check or Fingerprint Clearance Card as position requires by policy or Statute  Defensive Driver Training Program to be completed by all agency personnel that drive on State business: • Show proficiency in interpreting skills through one of the following:
        • Valid RID/NAD/BEI certification including, CSC, CI, CT, CDI, SC:L, NIC (any 
           variation), BEI (any variation), NAD (level 3 or higher)
• Valid Arizona State Interpreter License, including Legal (any level) or Generalist


	KNOWLEDGE: • Policies, procedures, and programs of the immediate work unit
• Principles and practices of administration and management
• Agency or program rules, regulations, and operating procedures
• RID Code of Professional Conduct (CPC)/Ethics for interpreters
• Varied techniques for non verbal communication, using body language, gesture, 
  cues, and facial expression
• Office practices, procedures, and related software (specifically Microsoft programs & 
  Google platforms/apps)
• ADA, and other applicable community resources


	SKILL/ABILITY: • Demonstrates ethical standards of practice, emphasizing confidentiality
• Understanding and utilizing a variety of communication modes
• Organizing and planning
• Communicate information and ideas effectively so that others will understand
• Convey the message, evaluate the receiver's comprehension of the interpretation, 
  and adjust/modify as needed
• Meet physical and mental demands of interpreting
	PHYSICAL ACTIVITY: Sustained physical movement of arms, hands, face, neck, and body.  Standing, walking, fingering, talking and hearing.
	PHYSICAL REQUIREMENTS: Light work. Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force frequently, and/or a negligible amount of force constantly to move objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and the worker sits most of the time, the job is rated for light work.
	VISUAL ACUITY: The worker is required to have close visual acuity to perform an activity such as: preparing and analyzing data and figures; transcribing; viewing a computer terminal; extensive reading; visual inspection involving small defects, small parts, and/or operation of machines (including inspection); using measurement devices; and/or assembly or fabrication parts at distances close to the eyes.
	WORKING CONDITIONS: None. The worker is not substantially exposed to adverse environmental conditions (such as in typical office or administrative work.)
	ESSENTIAL DUTIES Row1: Interpreting between ASL and English
	PERCENT Row1: 55
	FREQUENCY Row1: [Daily]
	ESSENTIAL DUTIES Row2: Preparation for content knowledge development; professional development/continuing education
	PERCENT Row2: 20
	FREQUENCY Row2: [Daily]
	ESSENTIAL DUTIES Row3: Office procedures, data entry, data analysis, scheduling, education/advocacy
	PERCENT Row3: 10
	FREQUENCY Row3: [Daily]
	ESSENTIAL DUTIES Row4: Transcription, proofreading, captioning, consultation
	PERCENT Row4: 5
	FREQUENCY Row4: [Daily]
	ESSENTIAL DUTIES Row5: 
	PERCENT Row5: 
	FREQUENCY Row5: [Daily]
	ESSENTIAL DUTIES Row6: 
	PERCENT Row6: 
	FREQUENCY Row6: [Daily]
	ESSENTIAL DUTIES Row7: 
	PERCENT Row7: 
	FREQUENCY Row7: [Daily]
	ESSENTIAL DUTIES Row8: 
	PERCENT Row8: 
	FREQUENCY Row8: [Daily]
	ESSENTIAL DUTIES Row9: 
	PERCENT Row9: 
	FREQUENCY Row9: [Daily]
	ESSENTIAL DUTIES Row10: Performs other duties as assigned.
	PERCENT Row10: 10
	FREQUENCY Row10: As Needed
	Total: 100
	Employee Print Name: 
	Employee Date: 
	Supervisor Print Name: 
	Supervisor Date: 
	Program Director Print Name: 
	Program Director Date: 
	RISK LEVEL: 
	DEPARTMENTRow1: DEAF PROGRAMS
	SUBJECT MATTERRow1: 
	PAY GRADE: INT-PI
	FLSA STATUS: NON-EXEMPT
	JOB CODERow1: G12013
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	EEO CODERow1: 2


