
 Job Title:  COOK 
 Department:  Food Service 
 Reports to:  Head Cook, Director of Food Services,  Assistant Superintendent 
 Classifica�on:  Non-exempt / Support Staff 
 Employment:  9 months / At-will 
 Evalua�on:  Performance of this job will be evaluated  annually in accordance with 

 provisions of the board’s policy on evalua�on of support staff personnel. 

 SUMMARY 
 Responsible for meal prepara�on, compliance with all health and sanita�on regula�ons, and delivery of 
 meals through the district’s food service program. 

 ESSENTIAL DUTIES AND RESPONSIBILITIES 
 To  perform  this  job  successfully,  an  individual  must  be  able  to  perform  each  essen�al  duty 
 sa�sfactorily.  The  requirements  listed  below  are  representa�ve  of  the  knowledge,  skills  and  abili�es 
 required.  Reasonable  accommoda�ons  may  be  made  to  enable  individuals  with  disabili�es  to  perform 
 essen�al func�ons. 

 1.  Assists the Head Cook with checking and receipt of all supplies delivered to the school kitchen and 
 storeroom. All merchandise must be checked and counted and all invoices properly signed. 

 2.  Assists the Head Cook with maintaining all records pertaining to the daily par�cipa�on of the lunch 
 program. 

 3.  Maintains cleanliness and orderliness in the school kitchen and storeroom. 
 4.  Assists the Head Cook in monitoring refrigerators, freezers, and dishwashers for proper 

 temperatures. 
 5.  Prepares and serves meals (breakfast and lunch) each school day as directed by the Head Cook 

 and according to published menus. 
 6.  Clean and sani�ze cooking and serving areas. 
 7.  Operates basic kitchen equipment including slicers, fryers, openers and dishwashers. 
 8.  Makes recommenda�ons to the Head Cook for improvements to the school meals program. 
 9.  Assists in determining undesirable brands of foods, which are not conducive to a quality meal. 
 10.  Those assigned to the cashier func�on will scan student ID cards for input into the student records 

 food service module.  Cashiers must maintain student confiden�ality  . 
 11.  Maintains confiden�al nature of all school-related ma�ers. 
 12.  Performs other tasks and assumes other responsibili�es as assigned by the supervisor or 

 Superintendent. 

 SUPERVISORY DUTIES 
 N/A 



 QUALIFICATIONS 
 Background Checks 
 Clearance on all background checks required by law that is sa�sfactory to the Administra�on. 

 Educa�on/Experience 
 Experience in large scale food prepara�on. Such addi�onal qualifica�ons as the board of educa�on may 
 find appropriate and acceptable. 

 Cer�ficates, Licenses, Registra�ons 
 N/A 

 SKILLS AND ABILITIES 
 Language 
 An individual who holds this posi�on must have the ability to: 
 Read and comprehend simple instruc�ons, short correspondence and memos wri�en in English 
 Write simple correspondence 
 Communicate one on one and in small groups 
 Maintain appropriate rela�onships with students and coworkers 

 Computa�on 
 Ability to add, subtract, mul�ply and divide and perform those opera�ons using units of American 
 money and weight, volume and distance measurements. 

 Reasoning 
 An individual who holds this posi�on must have the ability to: 
 Comprehend and follow detailed but basic wri�en or oral instruc�ons 
 Solve simple problems with few variables in stable condi�ons 

 Technology 
 Basic computer skills. 

 PHYSICAL DEMANDS 
 The  physical  demands  described  here  are  representa�ve  of  those  that  must  be  met  by  an  employee  to 
 successfully  perform  the  essen�al  func�ons  of  this  job  .  Reasonable  accommoda�ons  may  be  made  to 
 enable individuals with disabili�es to perform essen�al func�ons. 

 Physical Requirements 
 An individual who holds this posi�on must have the ability to: 
 Frequently walk short distances 
 Con�nuously stand 
 Frequently bend or twist at the neck and torso 
 Con�nuously grip 
 Occasionally reach, stoop, kneel and crouch 
 Frequently li� ten pounds and occasionally li� fi�y pounds 



 Use close, distance and peripheral vision. 

 Hours / A�endance / Travel 
 Consistent and regular a�endance is an essen�al duty of this posi�on. Monday through Friday, 
 beginning and ending �me set by the supervisor. 

 CONDITIONS AND ENVIRONMENT 
 The  work  condi�ons  and  environment  described  here  are  representa�ve  of  those  that  an  individual 
 will  encounter  while  performing  the  essen�al  func�ons  of  this  job  .  Reasonable  accommoda�ons  may 
 be made to enable individuals with disabili�es to perform essen�al func�ons. 

 While performing the du�es of this job, the employee may occasionally work in temperatures that 
 exceed 100 degrees Fahrenheit. The work environment is frequently quite loud; employees may need 
 to raise voices to be heard. There is a greater than average risk of minor burns and cuts. 

 As a poli�cal subdivision, employer, recipient of federal funds, and educa�onal ins�tu�on, the Board of Educa�on is 
 prohibited from, and hereby declares a policy against engaging in unlawful discrimina�on, including harassment 
 crea�ng a hos�le environment, on the basis of race, color, sex, na�onal origin, ancestry, disability, age, or use of 
 leave protected by the Family and Medical Leave Act, in its programs, ac�vi�es, and with regard to employment. 
 The Board is an equal opportunity employer. 




