
JOB DESCRIPTION 
 

PERSONAL CARE ATTENDANT (PCA); 2025-2026
 

Under general supervision, performs services in the supervision, care and instruction of special needs students (mildly to 
severely disabled) in the regular classroom or in a self- contained classroom. Such functions include escort services for 
transportation and classroom transitions, safety, exercise, ambulation, instructional, personal care for students with 
functional limitations and ability to perform activities of daily living.  

With respect to the following functions, the Personal Care Attendant, as assigned, by the Director of special services 
and/or special education supervising teacher will perform the following duties and responsibilities:  

Essential Duties and Responsibilities  

1. Transportation: Ride the bus to and from school with the student(s) for instructional purposes, and on field trips 
(extra curricula activities-adaptive physical education) to ensue physical safety of student(s). 

2. Transitions: Escort the student(s) from class to class during inclusion transitions. 

3. Recess:  Escort the students(s) to recess and assist the student with recess activities to ensure safety of the 
student(s).

  
4. Instructional Assistance: Assist the teacher in the classroom by monitoring behavioral tasks (when necessary) and 

aiding the student with instructional assignments.  

5. Personal Care: Aid the student in dressing, grooming, toileting, personal hygiene, eating (when necessary) and 
personal safety. 

 
6. Ambulation: Assist the student when transferring between chairs and moving to other areas for classroom exercise 

or classroom activities.  This includes walking, swimming, or moving to designated spots for participation. 
  
Job Requirements: Minimum Qualifications  

Skills are required to perform multiple, non-technical tasks with a need to occasionally upgrade skills in order to meet 
changing job conditions. Specific skills required to satisfactorily perform the functions of the job include adhering to 
safety practices and administering first aid.  

Knowledge is required to perform basic math, including calculations using fractions, percent’s and/or ratios; understand 
written procedures, write routine documents, and speak clearly; and solve practical problems. Specific knowledge 
required to satisfactorily perform the functions of the job includes; instructional procedures and practices; age-appropriate 
student activities; codes, regulations & law related to the job functions; safety practices and procedures; conflict 
resolution; and stages of child developmental behavior.  

Flexibility is required to work with others in a variety of circumstances; Ability is required to work with a wide diversity 
of individuals; in working with others, problem-solving is required to identify issues and create action plans. Specific 
abilities required to satisfactorily perform the functions of the job include: maintaining a work schedule requiring 
continuous physical activity including lifting, pushing and/or pulling; communicating with persons of varied backgrounds; 
maintaining confidentiality; arid working with frequent interruptions.  



Responsibilities include working under limited supervision following standard practices and./or methods; leading, 
guiding, and/or coordinating others. Utilization of some resources from other work units maybe required to perform the 
job’s functions.  

Working Environment - The usual and customary methods of performing the job’s functions require the following 
physical demands: significant lifting, carrying, pushing, and/or pulling; frequent stooping, kneeling, crouching, and/or 
crawling, and significant finger dexterity. Generally, the job requires sitting, walking and standing.  

Certifications & Licenses: 

• Personal Care Attendant  
• CPR /First Aide Certificates  

We are an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, 
color, religion, sex, national origin, age, disability, or protected veteran status.

The information contained in this job description is for compliance with the Americans with Disabilities Act (ADA) and is not an 
exhaustive list of duties performed for this position. Additional duties are performed by the individuals currently holding this position, 
and additional duties may be assigned. We are committed to providing reasonable accommodations to qualified applicants with 
disabilities. If you require an accommodation during the hiring process, you may request one during the application or interview 
process.

 


