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Digital Learning Specialist

Position Title:

Digital Learning Specialist

Position Classification: Teacher
Exempt Status: Non-Exempt
Supervisory: No

Approval:

(Executive Director of Human Resources)

Job Summa

Department: Instructional Technology
Reports To:  Director of Technology
Revision Date: 1/1/2016

Approval:

(Superintendent)

Under the direction of the Director of Technology, the Digital Learning Specialist will support, promote and advance the
integration of technology into instructional delivery, leading to enhanced student utilization and improved student
achievement. The Digital Learning Specialist supports research-based best practices regarding classroom instructional
technology. The DLS must model good instructional practice and work well with other individuals to be effective in
facilitating change. They must also assume a leadership role as coach/mentor for all staff. They will actively support,
champion, advocate, and participate in digital learning at the district, school, and team levels.

Essential Duties and Responsibilities

65%

20%

Student Instruction. Primary instructor of
technology skills grade K-5 through face-to-face and
hybrid instruction of elementary classes. Teach,
assess and report articulated ISD 191 K-5 Digital
Literacy curriculum that includes technology skills and
ELA media literacy standards. Promote voluntary free
reading and independent research. Promote digital
citizenship, ethical use, and on-line safety.

Professional Learning Leadership. Assist teachers
in planning for the use and infusion of technology in
the instructional program. Work closely with staff to
develop innovative technology solutions for
instructional delivery. Serve as building liaison with
Technology Department and Teaching and Learning
Department regarding instructional technology. Lead
building technology committee meetings and serve on
building leadership teams. Learn, evaluate, and share
new technologies and teaching methods. Meet with
building administration to align goals and plan staff
support for SIPs. Promote digital literacy program and
skills with staff and community. Recommend
appropriate  materials  for  curriculum  areas.
Demonstrate and teach effective strategies for
locating and accessing both print and electronic
information within and beyond the media center.
Support students in the creation and completion of
projects and assignments using 21st century
technology tools and other appropriate resources
efficiently and responsibly. Guide students and staff
in the process of resolving computer and digital
device issues independently. Conduct on-going
training sessions for faculty including 1:1 coaching

15% Library Media Duties.

and online self-paced instruction on online learning
tools and resources including the Learning
Management System. Troubleshoot pedagogy-
associated issues with online learning tools. Serve as
a building point of contact for online learning tools.
Support and model effective technology integration
ensuring its use as an essential instructional tool.
Assists the director in planning and implementing
professional learning opportunities which focus on the
innovative use of technology. Provides leadership for
the effective utilization of technology through
demonstration, observation, and feedback through
professional learning opportunities. Assist staff with
establishing and enhancing their digital footprint
Connects students and teachers with global learning
opportunities. Assess and evaluate the effectiveness
of Digital Learning and its impact on student
achievement. Assists district administration in
overseeing, evaluating, and refining educational
technology professional learning within the district.
Evaluates and refines technology integration, based
on formative and summative assessments, PLC
learning, and assessment data to provide
implementation and training support. Work with
Director of Technology to design programs and
initiatives to disseminate digital learning vision across
district. Develops plans for the effective integration of
emerging technology into the instructional program to
achieve district learning goals. Participates in the
development of long-range goals for instructional
technology. Promotes technology awareness and
effective technology use throughout the curriculum.

Support current print and



digital collection using analysis tools. Coordinate
building makerspace resources and activities.
Encourage reading by recommending books and
resources to individual students and promote literacy
with displays or activities. Respond to current
research addressing the reading interest of today’s
students’ initiative such as book clubs and online
student reviews. Acquire resources in response to
student and staff requests or reviews. Manage
building media center budget. Gather materials for

staff classroom instruction. Recommend appropriate
materials for curriculum areas. Enhance curriculum
through developing the building resource collections.
Assist students in appropriate materials selection
including online resources. Coordinate and help
prioritize the work of the media center staff and
technicians. Create a welcome and productive media
center environment and encourage its use.

Perform other duties as assigned or requested.

Work Requirements and Characteristics

Education / Certification Requirement / Experience:

Experience in Instructional Design, Instructional Technology, or a closely related field. K-6 MN Teaching License in
good standing. Librarian, Library Media Specialist, or Computer Tech. Preferred. Two (2) years of experience to
include designing, developing, and implementing educational technology in the classroom. Demonstrated ability to
specify learning objectives and develop and deliver training materials and assessments that are aligned to those
objectives. Demonstrated experience of current effective pedagogies for learner-centered teaching. Experience
facilitating formal and informal professional development.

Profile and Preferences: The successful candidate for the position will have demonstrated over time the following belief
system and skill set.

An individual who firmly believes:

All students can learn and that their learning can be directly influenced by focusing on factors over which we
have control.

That student learning guides practice and decision-making throughout the school and system.

In shared accountability and responsibility through working interdependently.

In fostering a commitment among staff and parent communities to create the conditions for equity and
excellence resulting in elimination of the achievement gap.

In a model that promotes professional reflection and continuous improvement.

Essential skills required to perform the work:

Ability to provide timely, collaborative learning experiences that build instructional capacity and efficacy
resulting in sustained change in practice.

Ability to provide foundational professional learning for instructional technology priorities and provide
differentiated support based on each school’s context.

Successful experience in facilitating high-quality professional learning and remarkable outcomes through
application.

The ability to effectively manage and lead change, including changing practices and structures in our school
system that may perpetuate inequities based on race and class.

Outstanding skills in written and oral communication.

Effective facilitation and personal use of technology as a communication tool to improve student achievement
and manage work.

Personal professional learning and development through a strong understanding of literature related to
education, student learning, and leadership.

The ability to manage dialog effectively, valuing alternative points of view in planning and decision-making.
That he or she is a visible instructional leader.

Passion for digital learning

Courage to do what is best for students.

Machines, Tools, Equipment, Electronic Devices, and Software Required:

Computers and various digital support devices and applications

Physical and Mental Requirements



PHYSICAL DEMANDS: The physical demands
described here are representative of those that must be
met by an employee to successfully perform the
essential functions of this job. Reasonable
accommodations may be made to enable individuals
with disabilities to perform the essential functions. While
performing the duties of this job, the employee is
regularly required to sit and talk or hear. The employee
is occasionally required to stand; walk; and use hands to
finger, handle, or feel objects, tools, or controls. The
employee must frequently lift and/or move up to 10

pounds. Specific vision abilities required by this job
include close vision, distance vision, and the ability to
adjust focus.

WORK ENVIRONMENT: The work environment
characteristics described here are representative of
those an employee encounters while performing the
essential functions of this job. Reasonable
accommodations may be made to enable individuals
with disabilities to perform the essential functions. The
noise level in the work environment is usually quiet.

This description describes the general nature and work expected of an individual assigned to this position. Employees
may be required to perform other job-related duties as requested by their supervisor. All requirements are subject to
possible modification to reasonably accommodate individuals with a disability.



