Position Title:

ROTC Instructor

PCN:

Location Specific

Department/School:

Location Specific

Location/
Address:

Location Specific

Reports to(Title
only):

Principal

Work
Hours

TBD am

Salary/Position
Category:
Class Title/ DBM
(to be completed by
HR)
Travel Required

■

Non-Certified Administrator

Certified Administrator

to

Non-Exempt Hourly

N/A

Position #
of days

Some travel required

FLSA
Status

pm
Teacher

240

■

Exempt
Non-exempt

Job Description

JOB PURPOSE/REASON:
Plans and provides for appropriate learning experiences for secondary school students in the JROTC curriculum. Instructs and
supervises students in a variety of school-related settings. Monitors and evaluates student outcomes.

REQUIRED QUALIFICATIONS:
EDUCATION:

High School Diploma or Equivalent
Master’s Degree

■

Associate’s Degree

Bachelor’s Degree

Other

EXPERIENCE & TRAINING:
Possess the appropriate educational degree for the position as identified by the specific military branch.
Retired from military service under honorable conditions
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LICENSING/CERTIFICATION:
Must be certified as an instructor by their respective military service branch.

OTHER SKILLS/REQUIREMENTS:
Proficient in the use of standard computer applications; Must have excellent written and oral communication skills; and ability to
work collaboratively with staff.

PREFERRED QUALIFICATIONS:
Possess or have the ability to obtain a Commercial Driver's License

SUPERVISION RESPONSIBILITY (IF APPLICABLE):
Direct Reports:
___ # of non-exempt/classified
Indirect Reports: ___ # of non-exempt/classified

___ # of exempt/administrators/teachers
___ # of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:
Instructs cadets in the JROTC curriculum during the school year. Develops short and long range plans for achieving curriculum goals,
gathers appropriate materials, establishes clear objectives for lessons, and formulates appropriate lesson plans.
Meets and instructs assigned classes at designated locations and times. Maintains a safe and orderly learning environment.
Recruits cadets and provides appropriate counseling to cadets enrolled in JROTC programs. Evaluates student progress and submits
necessary government reports on a timely basis.
Plans and implements instructional programs that adhere to system wide goals and priorities and meet the needs, interests, and abilities
of students.
Organizes, supervises and participates in extracurricular activities for JROTC cadets to include color guard, drill teams and other
special activities.
Maintains knowledge of current professional military standards, including physical fitness requirements.
Creates an instructional environment that is conducive to the intellectual, physical, social, and emotional development of cadets.
Communicates standards, achievements, and deficiencies to students and parents. Meets with students and parents.
Maintains complete and accurate student academic, attendance, and disciplinary records. Maintains JROTC student records as required
by military service regulations and local policies. Monitors and assesses students’ academic progress.
Oversees the appropriate use and care of textbooks, instructional materials, uniforms, facilities, and equipment.
Collaborates with school administrators, other teachers, paraeducators, parents, and community members in the education of students.
Attends staff meetings. Serves on various committees.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES
Performs all other duties as assigned by the designated supervisor

PHYSICAL/MENTAL REQUIREMENTS:
Instructors must have a physical and medical fitness level that permits them to participate fully in JROTC activities. This includes
but is not limited to the ability to march for at least one hour, the ability to lift up to 50 pounds, able to move boxes of curricular
materials and other equipment. Possess the stamina to lead physical readiness training for a minimum of 50 minutes and able to
conduct a full day’s training over a course of several days. Instructors must have the mental strength to deal with a moderate
amount of stress.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head

Date

Associate/Chief/Executive
Director
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Superintendent (if applicable)

Date

Human Resources
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