>
SCHOOL DISTRICT

Position Title: AVID Tutor (Temporary) PCN:

. | CareerandTechnologyEducation Location/ | varies
Department/School: ARG
(I)?rflr))/c))'rts to(Title Principal& AVID Coordinator \QVSJE variesam o om

Salary/Position

] Non-Certified Administrator ~ [_] Certified Administrator ~ [=] Non-Exempt Hourly ~ [] Teacher

Category:

Class Title/ DBM Position# | TEMPORARY

(to be completed by of days

HR)

Travel Required Sometravelmayberequired FLSA (] Exempt
Status [=] Non-exempt

Job Description

JOB PURPOSE/REASON:

To supportmiddle and/orhigh schoolstudentsn the AVID (AdvancemenVia Individual DeterminationElectivecourseby
providingdirectinstructionalsupportwith theassistancef anAVID Electiveteacher.Tutorswill work with AVID studentsn
studygroupsandindividually, assistinghemin all academi@reas.In addition,theywill serveasrole modelsto students.Most
importantly, AVID tutorswill beanactiveparticipantin helpingguidestudentdowardacademi@andpersonakxcellencehatwill
reachfar beyondtheir high schoolyears.

REQUIRED QUALIFICATIONS:
EDUCATION: [=] High School Diploma or Equivalent ~ [] Associate’s Degree [ _] Bachelor’s Degree
[ ] Master’s Degree [=] Other

EXPERIENCE & TRAINING:
Previousstudentutoringor mentoringexperience
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LICENSING/CERTIFICATION:

OTHER SKILLS/REQUIREMENTS:

Effective communicatiorskills with studentsandadults;Excellentwriting skills; Stronganalyticalandproblemsolvingskills;
Demonstratedesponsibilityandreliability; Passionateeliefin the ability of all studentgo graduatecollegeready

PREFERRED QUALIFICATIONS:

Evidenceof enrollmentin or earnedcollegecredit

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: __ # of non-exempt/classified ____ # of exempt/administrators/teachers
Indirect Reports: ___ # of non-exempt/classified ___# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

Work individually with studentn writing assignmentsaswell assupportstudentmasteryof variouscontentsubjectareas;
Leadpeercritique groupsthatunderscorehe principle of collaborativelearning;

Assiststudentsn anysubjectarea;

Assistin teachingstudyskills necessaryor collegepreparation;

Work with studentsatall phase®f thewriting processsuchasbrainstormingclustering readaroundsyevision,andediting;
Evaluatestudentinders,including calendarsglassandtextbooknotes,andlearninglogs;

Communicateegularlywith the AVID Coordinator/Teacheegardingstudentprogressandareasf concern;
Assurestudentsompletework in atimely manner;

Establishandmaintainrapportwith students;

Facilitatestudentiearningin a challengingyet supportive tutoringenvironment;

Setanexampleof personakxcellenceandhigh expectationgor all AVID studentgo follow;

Participaten all requiredtrainings,professionatievelopmensessionsandmeetings;

Performotherdutiesasassignedo meetstudenteducationaoals.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

PHYSICAL/MENTAL REQUIREMENTS:

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be

misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date
Director

Superintendent (if applicable) Date
Human Resources Date

HR Form, Revised 2/28/2014




