
  

HR Form, Revised 2/28/2014 

Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: Data Analyst/Webmaster
	PCN: 17010061
	DepartmentSchool: Assessment and Evaluation
	Location Address: 75 Calhoun
	NonCertified Administrator: On
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Yes
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Bachelor's degree in computer science or engineering with a focus on language processing
At least 3 years of experience in coding using .NET languages (C+, VB, .NET)
Experience in ASP.NET framework and SQL servers
A strong foundation in SSRS/SSIS/SSMS
Extensive experience writing MSSQL queries
Understanding of HTML, JS, and CSS

	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: On
	Masters Degree: Off
	Other: Off
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: Buffy Roberts
	Date_2: 08/06/2024
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: 8:00
	JOB PURPOSE/REASON: The Data Analyst/Webmaster is responsible for creating and maintaining a secure Operational Data Warehouse of current and historical district data to facilitate data-informed decision-making.
	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: 
	Text16: A keen eye for detail
Strong communication skills
Self-motivated to work independently
Work well with others
Ability to manage multiple projects concurrently
Organized and efficient
	Text17: Knowledge of web analytics tools integration
Familiar with SQL indexes
Familiarity with PowerSchool or other student information systems data


	Text18: Performs additional duties as assigned


	Text19: Sitting for extended periods of time; Ability to operate a computer and to handle other communication/computer components; ability to lift up to 50 pounds and manage multiple projects concurrently in a fast-paced environment
	Position  of days: 240
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: C51
	Reports toTitle only: Executive Director of Assessment and Evaluation
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES:  1. Maintain district's internal web application using ASP.NET
 2. Collaborate with a team of front-end developers and designers
 3. Create reusable, effective, and scalable code
 4. Design various layers of the application
 5. Ensure security and data protection
 6. Stay up-to-date with recent and relevant technologies
 7. Data mining using SQL Server for plan building, tracking and analysis
 8. Manage tasks that may go between departments or cross-functional teams for district projects
 9. Analyze data and prepare reports for executive decision support
10. Collect user specifications; create software design, develop application, develop data structure and quality test software creation on the Operational Data Store (Data Central)
11. Manage security and access to Data Central and other state data store applications
12. Provide training, user support, help desk functionality and online manuals for use of Data Central applications and state data store applications (such as Enrich, EDPlan, etc...)
13. Provide support and applications for other programs across divisions in the preparation and design of system reports and data files






	Work Hours2: 5:00
	Text1: 
	0: 
	0: 0
	1: 0

	1: 
	0: 0
	1: 0




