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Position Title:       PCN:       

Department/School: 
      

 

Location/

Address: 
      

Reports to(Title 

only): 
      

Work 

Hours 
      am      to           pm 

Salary/Position 

Category: 
 Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Class Title/ DBM 

(to be completed by 

HR) 

      
Position # 

of days 
      

Travel Required       FLSA 

Status 

  Exempt 

  Non-exempt 

Job Description 

JOB PURPOSE/REASON: 

      

 

 

 

REQUIRED QUALIFICATIONS: 

EDUCATION:    High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

                                Master’s Degree           Other       

                       

EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 

      

 

 

OTHER SKILLS/REQUIREMENTS: 

      

 

 

 

 

PREFERRED QUALIFICATIONS: 

      

 

 

SUPERVISION RESPONSIBILITY (IF APPLICABLE): 

 

Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

      

 

 

 

 

 

 

 

 

 

SECONDARY POSITION RESPONSIBILITIES 

      

 

 

 

 

 

 

 

PHYSICAL/MENTAL REQUIREMENTS: 

      

 

 

 

 

 

 

NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 

construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 

misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 

Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: HVAC Mechanic 
	PCN: 
	DepartmentSchool: Maintenance
	Location Address: 3999 Bridgeview Drive
North Charleston, SC 29405
	Reports toTitle only: HVAC Master Foreman
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: On
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherClass Title DBM to be completed by HR: B23
	Position  of days: 240 Days
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Local travel to CCSD schools/departments 
	undefined: Off
	undefined_2: On
	High School Diploma or Equivalent: On
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: Off
	Other: Off
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: 1. Inspect, service, adjust, repair and maintain forced air and indirect heating systems, gas heaters, and boilers, air conditioning and refrigeration equipment, thermostatic controls and related equipment. 20%

2. Schedules, repairs, preventative maintenance and servicing of HVAC and refrigeration/freezer equipment. 20%

3. Inspects, adjusts, and replaces necessary parts. 10%

4. Removes, repairs and replaces component parts or assembles cooling systems. 10%

5. Mounts compressors and condensing units on platform on floor, using hand tools, following blueprints and engineering specifications. 10%

6. Connects motors, compressors, temperature controls, humidity controls and circulating-ventilation fans to control panels and connects panels to power source. 10%

	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Job Purpose: Under general supervision, perform skilled work involving the installation, modification, inspection, troubleshooting, maintenance and repair of heating, ventilation, air conditioning, refrigeration equipment and DDC control systems. Employee functions at journeyman level to perform moderately complex work with considerable independence, and more difficult work under direct guidance and supervision of the master foreman.
	L/C: 
	other skills: *Skills in diagnosing and correcting routine to moderately complex mechanical problems of HVAC and refrigeration equipment to include:-Install electrical connections, supply lines and cables. -Install air supply ducts, pressure reduction, expansion, evaporator, and stop valves.-Install suction and discharge lines, gauges, dehydrators, filter, strainers, and controls. -Install evaporators and other cooling coils. -Troubleshoot field systems, test pressure and flow, check liquid levels and repair leaks. -Purge, dehydrate, and charge systems. Repair, align, adjust fans and blower sections.
	Preferred Qualifications: *EPA certified in refrigerant recovery
*Vocational/technical training
*Mechanical contractor license or HVAC Journeyman level certification
	Primary Cont'd: 
	Secondary: *Installs evaporator unit in chassis or in air-duct system, using hand tools. 5%

*Maintains cleanliness and efficiency of cooling motors and equipment. 5%

*Recovers refrigerant according to DER regulations. 5%

*Installs expansion and discharge valves in circuit. 5%
	Physical: *Must be able to exert up to 50 pounds of force occasionally, and/or up to 50 pounds of force frequently, and/or a negligible amount of force constantly to move objects.
*Must possess strength, stamina and mobility to perform physical work. Must be willing to perform all related HVAC repair duties.
*Ability to operate manual and electric tools and diagnostic equipment, e.g., welding equipment, recovery equipment, gauges, and torch. Must be licensed to operate motor vehicles within the state of SC.
Stress level: Must possess skills to meet deadlines for time sensitive projects.
Requires the ability to deal with people beyond giving and receiving instructions. Must be adaptable to performing under stress and when confronted with emergency situations. 
	Exp/Training: *Five (5) years comparable experience. Nine (9) years if apprentice-level training program was not completed. 

*Journeyman level knowledge of commercial HVAC systems, including extensive knowledge of maintenance techniques, equipment and tools of the HVAC trade.
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