Y SCHOOL DISTRICT

Position Title: Engineering and Asset Management Officer PCN: 11110006
. | Facilities Maintenance & Asset Management Location/  |3999 Bridgeview Drive
DO el Address:  |N. Charleston, SC 29405
Reports to(Title Associate of FM & AM Work 8:00 4:30
. Wam to # pm
only): Hours

Salary/Position

Category: [=] Non-Certified Administrator ~ [] Certified Administrator ~ [_] Non-Exempt Hourly ~ [] Teacher

Position type/ Grade C52

iti 240
(to be completed by Position #

HR) of days
Travel Required FLSA [«] Exempt
Status ] Non-exempt

Job Description

JOB PURPOSE/REASON:

To lead engineering and asset management branch which provides engineering support for CCSD facilities, CCSD design criteria
management, management of CCSD facility assets and assigned sustainment, restoration and modernization projects.

REQUIRED QUALIFICATIONS:
EDUCATION: [ ] High School Diploma or Equivalent ~ [] Associate’s Degree [=] Bachelor’s Degree
[ ] Master’s Degree [ ] Other

EXPERIENCE & TRAINING:

* Five years or more of experience in facility engineering in design, design management and/or engineering management.

 Three years or more of experience in management of facility code compliance.

 Three years of experience in project management of multiple projects including cost benefit analysis, development, scheduling and
implementation of an asset database or similar system.
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LICENSING/CERTIFICATION:

« Professional Engineer, Registered Architect, or Licensed Landscape Architect

OTHER SKILLS/REQUIREMENTS:

« Proficiency with asset management software or programs.

« Proficiency in computer aided design software.

« The ability to research and analyze data with close attention to detail.
« Proficient with Microsoft Office Suite.

PREFERRED QUALIFICATIONS:

» Master's Degree in a discipline of Engineering or Architecture

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: 0 # of non-exempt/classified 3 # of exempt/administrators/teachers
Indirect Reports: 1 # of non-exempt/classified 0__# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

* Multidisciplinary engineering support to CCSD staff, including maintenance, operations, energy and construction management staff.
» Management of designs for CCSD renovations and/or construction projects, including project cost estimation.

« Management, ownership, and updating of CCSD Facility Design Guidelines.

» Ownership and management of CCSD facility and property asset inventory.

* Project management of assigned facility sustainment, restoration and modernization projects.

* Engineering support for maintenance shops and facility condition assessments.

* Management of inventory of assigned engineering projects, including design budget management.

« Creation of project documentation to establish scope and estimates for sustainment, restoration and modernization projects.
» Development of Architect/Engineer design support contracts.

* Technical document management.

« Hiring of subordinates when required and authorized to support branch functions.

« Constructability reviews.

« Exterior architecture planning.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

» Demonstration of sound judgment.

* Ability to manage time and workload effectively including planning, organizing and prioritizing with attention to details.

« Ability to communicate effectively both verbally and in writing, including organized thought processes, demonstrating politeness and
respect for others, and adaptability to tailor presentations to the audience.

* Ability to analyze and solve problems, including thorough evaluation of alternatives, innovative problem resolution, pro-activity and
initiation in resolving problems.

« Ability to manage workload, including ability to work with little direction and supervision, to complete projects in a timely fashion, to
make time for unplanned assignments, and to adapt to changing priorities.

» Demonstration of ethics and integrity, including demonstration of fairness; tolerance; honesty; consistency in application of policies
and procedures.

PHYSICAL/MENTAL REQUIREMENTS:

« While performing the duties of this job, the employee is frequently required to sit and talk or hear.

» The employee must occasionally lift and/or move up to 25 pounds.

» The work environment is a combination office and field environment with occasional exposure to excessive noise or adverse
environmental conditions.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
A§sociate/Chief/Executive Craig "Steve" Hamer Date 10/22/2024
Director

Superintendent (if applicable) Date

Human Resources Date
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