
  

HR Form, Revised 2/28/2014 

Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: Grounds Mechanic
	PCN: 70114231
	DepartmentSchool: Facilities Maintenance & Asset Management
	Location Address: 3999 Bridgeview Drive
N. Charleston, SC 29405
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: On
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: To district schools and offices
	undefined: Off
	undefined_2: On
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Three (3) to Five (5) year's comparable experience.


	High School Diploma or Equivalent: On
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: Off
	Other: Off
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: 8:00
	JOB PURPOSE/REASON: To perform grounds maintenance and repair work to preserve the public investment in school property, protect the health and safety of our schools, portray a good image of the school and district to the community and provide a clean and maintain a safe environment in which all of our students can learn and develop life skills. 
	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: Valid SC Driver's License
	Text16: Must be able to add & subtract; ability to perform duties with awareness of all district requirements & board policies; ability to follow written directions & present a clean, neat personal appearance; ability to interpret a variety of instructions furnished in written, oral, diagram or schedule form.
	Text17: High School Diploma or equivalent, supplemented by completion of an acceptable apprentice-level carpentry training program.

And/or have a CDL license in order to drive trucks to job site with specialized grounds equipment
	Text18: Assist in ordering, receiving and storing supplies and equipment; contact vendors to order or obtain information concerning parts and equipment; obtain prices and determine total cost of labor and materials as assigned (5%) 
	Text19: 
	Position  of days: 240
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: A13
	Reports toTitle only: Plant Operations Officer
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: Perform grounds work in the maintenance, repair, construction and alteration of District Grounds (45%)

Operate a variety of grounds equipment such as pole saws, chain saws, backhoe, tractors, dump truck, power and hand tools (30%)

Maintain the athletic fields and main campus irrigation system by using a centralized computer system; be able to diagnose electrical problems, test continuity of circuits to ensure electrical compatability and safety of all components using such instruments as ohm-meter, amp-meter, and multi-meter. Install, repair and maintain irragation valves and pipe fittings composed of iron, steel, copper, plastic and galvanize to make repairs to irrigation pipe (20%)
	Work Hours2: 4:30
	Text1: 
	0: 
	0: 
	1: 

	1: 
	0: 
	1: 




