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Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: Registered Nurse
	PCN: Multiple
	DepartmentSchool: Nursing Services
	Location Address: Varies by School
	NonCertified Administrator: On
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Limited local travel.  Limited travel to in-state and out-state meeting
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Licensed as a Registered Nurse
3 Years of previous related nursing experience
Current CPR Certification
Computer Skills
Current SC RN License
Proven ability to take initiative, to be resourceful, make sound nursing judgments and present self in a tactful and courteous manner



	High School Diploma or Equivalent: Off
	Associates Degree: On
	Bachelors Degree: Off
	Masters Degree: Off
	Other: Off
	Department Head: Ellen Nitz, Director of Nursing
	Date: 05/16/2024
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: varies
	JOB PURPOSE/REASON: School nurses provide individualized assessments of chronic, episodic and emergent medical issues, and direct medical care in order for students to maximize the benefits of their education. The school nurse promotes a positive learning environment through the implementation of health and wellness programs for their students, staff, and their school’s communities.

	PRIMARY POSITION RESPONSIBILITIES: Ensures that school is in compliance with district, state and federal mandates and submits appropriate reports as required.
Promotes a safe physical environment, maintains health clinic to provide for emergency and medical needs of  students. Keeps the nurse liaison and school principal informed of health related issues.

Documents ongoing per CCSD policy.

Ensures confidentiality of all printed, electronic, and oral information regarding a student’s health

	Text15: Licensed as a Registered Nurse
Current SC RN License
CPR Certified
	Text16: *Ability to document in electronic health records.
*Computer skills to include, but not limited to emails, and basic spreadsheets.
*A solid nursing knowledge base. Familiarity with policy and laws is required to identify and “triage” immediate needs and provide
required interventions. Requires excellent organizational skills and ability to multitask, along with the ability to handle the stress associated with meeting multiple deadlines.
*Must have patience, compassion, and the desire to work with children.
	Text17: Bachelor's of Science degree in Nursing
School Nursing Experience    
CPR Instructor          
National Certification                


	Text18: 1. Coordinates services with district personnel, community agencies, and private practitioners.
2. Completion of the Medical Homebound Verification as needed.
3. Completion of the CCSD Cardiac Emergency Response Plan annually.
4. Monthly monitoring of AEDs and emergency medications within the school setting.
5. Communicates and works effectively with parents and others.
6. Performs all other duties assigned by the supervisor.
	Text19: Requires excellent organizational skills and ability to multi-task.
Flexibility to allow for working with a diverse population of students and staff ensuring the most culturally sensitive and
unbiased medical care.
Dexterity of hands and fingers to operate clinic medical and screening equipment, and a computer keyboard. Ability to sit or stand for extended periods of time.
Work is performed in a normal heated or air-conditioned clinic environment. Physical ability to perform CPR and respond to emergency situations rapidly, under 3 minutes. Exerting up to 20 pounds of force, occasionally up to 50 pounds, and able to lift, carry, push, pull or otherwise move objects.

	Position  of days: 190
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: C41A
	Reports toTitle only: Nurse Liaison
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: Provides  emergent , episodic and scheduled Nursing Services to school students, staff  and visitors, such as:
• Illness, injury assessments and interventions in accordance with CCSD Nursing Services clinical policies.
• Ensures medication policy compliance.
• Performs scheduled procedures as ordered. 
• Emergency response as indicated.
• Related staff training as appropriate.
• Provides required training in Stop the Bleed, Hands only CPR, the administration of emergency medications such as epinephrine,
diazepam, midazolam, albuterol, glucagon, and Narcan.

Case management of students with chronic health conditions to facilitate optimal health in order to learn.
• Review all students’ health information provided by parents in order to identify students with chronic health conditions annually.
• Provide a nursing assessment (to include student, parent, MD and appropriate school staff).
• Develop and implement Individual Healthcare Plans (IHP), coordinating health care needs into the school setting.
• Develop and implement Emergency Action Plans (EAP) used to train and educate the identified school staff in the appropriate emergency response.

Provides health screenings to identify barriers to learning, initiates referrals and assists families in gaining access to healthcare for interventions as appropriate.

Promotes and assists in the control of communicable disease through providing preventative immunization programs, early detection, and surveillance reporting and follow–up of contagious diseases.

Actively  participates  in school teams  such as:
• Wellness Team
• 504 Team
• IEP Team
• Core Team
• Crisis Team
• Emergency Response Team
	Work Hours2: 
	Text1: 
	0: 
	0: 0
	1: 0

	1: 
	0: 0
	1: 0




