>
SCHOOL DISTRICT

Position Title: CarpenteMechanic PCN:
i Location/ i i ;
Department/School: | Maintenance 3999BridgeviewDrive
i Address: | N. CharlestonSC29405
Repo.rts to(Title CarpentryMasterForeman Work Variesam o om
only): Hours

Salary/Position

Category: ] Non-Certified Administrator ~ [_] Certified Administrator ~ [=] Non-Exempt Hourly ~ [] Teacher

Class Title/ DBM DBM B22 240Days

(to be completed by E?;I;;;an #

HR)

LRI AES I To District schoolsandoffices FLSA (] Exempt
Status [=] Non-exempt

Job Description

JOB PURPOSE/REASON:

To performskilled maintenanceandrepairwork in the carpentntrade. Employeesn this classificationperformat journeyman
levelandhavepreviousexperiencen thetrade. Employeesareaccountabldor ensuringall work is performedn compliancewith
all applicablebuilding codes standardandregulatoryrequirements Employeesvork with considerabléndependencéiowever,
theyconferwith CarpenteMasterForemarin unusuakarpentrymatters.

REQUIRED QUALIFICATIONS:
EDUCATION: [=] High School Diploma or Equivalent ~ [] Associate’s Degree [ _] Bachelor’s Degree
[ ] Master’s Degree [] Other

EXPERIENCE & TRAINING:

High SchoolDiplomaor equivalentsupplementetly completionof anacceptabléationalor SouthCarolinarecognized
apprentice-levetarpentrytraining program.

Five (5) yearscomparablexperience.

Nine (9) yearsif apprentice-levelrainingprogramwasnotcompleted
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LICENSING/CERTIFICATION:
N/A

OTHER SKILLS/REQUIREMENTS:

« Ability to adhereo legalstatutesprganizationatules,safetypracticesandprocedurespperateequipmentsedin carpentryplan
andmanageprojects prepareandmaintainaccurateecords,

« Ability to performalgebraand/orgeometryreadtechnicalinformation,composea variety of documentsfacilitate group
discussionssolvepracticalproblemsandreadblueprintsanddrawings

« Ability to work with a diversegroupof individualsand/orgroupsmeetingdeadlinesandschedulessettingpriorities; working with

PREFERRED QUALIFICATIONS:

*VVocational/TechTraining

*Journeymarcarpentrycertification

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: __ # of non-exempt/classified ____ # of exempt/administrators/teachers
Indirect Reports: ___ # of non-exempt/classified ___# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

Performgourneymarlevel carpentrywork in the maintenancesepair,constructiorandalterationof District buildingsandfacilities.

Installsvariety of built itemsand/or constructiommaterialg(e.g.cabinetsceiling, locks,windows,storageunits, partitionsdoors,
bulletinboardsgtc.)for the purposeof completingprojects/workorderswithin establishedime frames.

Repairsbuilt-in furniture,flooring, locks, cabinetsgeilings,walls, fences ramps shedsstairways athleticdevices gtc. for the purpose
of providingfor the safeandefficient utilization of work areas.

Cleansdebrisfrom roof sitesanddrains,performspreventivemaintenancavork to roofs,andrepairand/orreplacea variety of roof
coverings.

Assistsin ordering,receivingandstoringsuppliesandequipmentgontactvendorsto orderor obtaininformationconcerningsupplies
andequipmentpbtainpricesanddetermineotal costof laborandmaterialsasassigned.

Readsandinterpretsblueprints sketcheor building plansfor informationpertainingto type of materialrequiredanddimensionsf
structureor fixture to befabricated Plan,design,andpreparepaperworkfor all facetsof minor carpentryconstructiorprojects.

Operates variety of carpentryequipmensuchaslathes,saws,shapersjoiners,sanderspower andhandtoolsanda power-activated
tool for driving pinsinto concreteandsteel.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

Remodeloffice andwork spacge.g.partitions,panelingwalls, doorways etc.)for the purposeof providingfor the efficient

utilization of spaceandaddressingosmeticand/orsafetyconcerns- 5%

PHYSICAL/MENTAL REQUIREMENTS:

Mustbeableto exertup to 50 poundsof force occasionallyand/orup to 50 poundsof forcefrequently,and/ora negligibleamount
of force constantlyto moveobjects. Must possesstrength staminaandmobility to performphysicalwork. Mustbewilling to
performall relatedcarpentryrepairduties. Skilled in the useof tools,equipmentandmethodgertinentto awide variety of
carpentry-relatedhstallation,maintenanceandrepairactivities.Must be licensedo operatemotorvehicleswithin the stateof SC.

Stresd evel: Requiregheability to dealwith peoplebeyondgiving andreceivinginstructions. Must be adaptableéo performing
understressaandwhenconfrontedwith emergencygituations. Must possesskills to meetdeadlinegor time sensitiveprojects.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be

misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date
Director

Superintendent (if applicable) Date
Human Resources Date
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	Position Title: Carpenter Mechanic
	PCN: 
	DepartmentSchool: Maintenance
	Location Address: 3999 Bridgeview Drive
N. Charleston, SC 29405
	Reports toTitle only: Carpentry Master Foreman
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: On
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherClass Title DBM to be completed by HR: DBM B22
	Position  of days: 240 Days
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: To District schools and offices
	undefined: Off
	undefined_2: On
	High School Diploma or Equivalent: On
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: Off
	Other: Off
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: Performs journeyman level carpentry work in the maintenance, repair, construction and alteration of District buildings and facilities.

Installs variety of built items and/ or construction materials (e.g. cabinets, ceiling, locks, windows, storage units, partitions doors, bulletin boards, etc.) for the purpose of completing projects/work orders within established time frames.

Repairs built-in furniture, flooring, locks, cabinets, ceilings, walls, fences, ramps, sheds, stairways, athletic devices, etc. for the purpose of providing for the safe and efficient utilization of work areas.

Cleans debris from roof sites and drains, performs preventive maintenance work to roofs, and repair and/or replace a variety of roof coverings.

Assists in ordering, receiving and storing supplies and equipment; contact vendors to order or obtain information concerning supplies and equipment; obtain prices and determine total cost of labor and materials as assigned.

Reads and interprets blueprints, sketches or building plans for information pertaining to type of material required and dimensions of structure or fixture to be fabricated. Plan, design, and prepare paperwork for all facets of minor carpentry construction projects.

Operates a variety of carpentry equipment such as lathes, saws, shapers, joiners, sanders, power  and hand tools and a power-activated tool for driving pins into concrete and steel.
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Job Purpose: To perform skilled maintenance and repair work in the carpentry trade.  Employees in this classification perform at journeyman level and have previous experience in the trade.  Employees are accountable for ensuring all work is performed in compliance with all applicable building codes, standards and regulatory requirements.  Employees work with considerable independence; however, they confer with Carpenter Master Foreman in unusual carpentry matters.
	L/C: N/A
	other skills: • Ability to adhere to legal statutes, organizational rules, safety practices and procedures, operate equipment used in carpentry, plan and manage projects, prepare and maintain accurate records,
• Ability to perform algebra and/or geometry, read technical information, compose a variety of documents, facilitate group discussions, solve practical problems, and read blueprints and drawings
• Ability to work with a diverse group of individuals and/or groups meeting deadlines and schedules; setting priorities; working with 
	Preferred Qualifications: *Vocational/Tech. Training

*Journeyman carpentry certification
	Primary Cont'd: 
	Secondary: Remodels office and work space (e.g. partitions, paneling, walls, doorways, etc.) for the purpose of providing for the efficient utilization of space and addressing cosmetic and/or safety concerns – 5%
	Physical: Must be able to exert up to 50 pounds of force occasionally, and/or up to 50 pounds of force frequently, and/or a negligible amount of force constantly to move objects.  Must possess strength, stamina and mobility to perform physical work. Must be willing to perform all related carpentry repair duties.  Skilled in the use of tools, equipment, and methods pertinent to a wide variety of carpentry-related installation, maintenance, and repair activities. Must be licensed to operate motor vehicles within the state of SC.

Stress Level:  Requires the ability to deal with people beyond giving and receiving instructions.  Must be adaptable to performing under stress and when confronted with emergency situations.  Must possess skills to meet deadlines for time sensitive projects.
	Exp/Training: High School Diploma or equivalent, supplemented by completion of an acceptable National or South Carolina recognized apprentice-level carpentry training program.

Five (5) years comparable experience.  

Nine (9) years if apprentice-level training program was not completed
	Text12: Varies
	Text13: 
	Text12 12: 


