
  

HR Form, Revised 2/28/2014 

Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: Heavy Equipment Operator
	PCN: 
	DepartmentSchool: Plant Operations
	Location Address: 3999 Bridgeview Drive
N. Charleston, SC  29405
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: On
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Limited local travel
	undefined: Off
	undefined_2: On
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Sufficient experience to perform a variety of work assignments independently.  Two to three years in the occupational field or comparable skills.
	High School Diploma or Equivalent: On
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: Off
	Other: Off
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: 8:00
	JOB PURPOSE/REASON: To preserve the public investment in school property, protect the health and safety of our students, portray a good image of the school to the community and provide a clean and safe environment in which all of our students can learn and develop life skills.
	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: Valid SC Driver's License
Must possess a current SC Class "A" CDL
	Text16: Must be able to add & subtract; ability to perform duties with awareness of all district requirements & board policies; ability to follow written directions & present a clean, neat personal appearance; ability to interpret a variety of instructions furnished in written, oral, diagram or schedule form; ability to establish & maintain an effective working relationship with students, staff & community; must have basic computer skills to be efficient in the use of "SchoolDude.com"; ability to effectively communicate (both verbally and written); ability to take initiative with & resolve customer problems effectively & efficiently; excellent customer service skills.
	Text17: 
	Text18: 1.  Provides training and instruction to personnel on activities relating to Grounds maintenance to ensure an acceptable work
  performance level;
2.  Assists in personnel actions including, but not limited to, hiring, performance appraisals, promotions and scheduling time off;
3.  Assists in ordering, receiving and storing supplies and equipment;
4.  Contacts vendors to order or obtain information concerning parts and equipment;
5.  Obtains prices and determines total cost of labor and materials as assigned;
6.  Performs other related duties as assigned by the supervisor;
7.  Attends district in-service programs;
8.  Has responsibility for all related paperwork, personnel files associated with position.
	Text19: - Medium Work:  Exerting up to 50 pounds of force occasionally and/or up to 50 pounds of force frequently, and/or up to 10 pounds of force constantly to move objects.
- Machine Operators, Mechanics, and Skilled Trades People:  This is a minimum standard for use with those whose work deals with machines where the seeing job is at or within arm's reach.  This also includes mechanics and skilled trades people and those who do work of a non-repetitive nature such as carpenters, technicians, service people, plumbers, painters, mechanics, etc.
- The worker is subject to inside and outside environmental conditions.  The worker is subject to hazards; includes a variety of physical conditions, such as proximity to moving mechanical parts, electrical current, working on scaffolding and high places or exposure to chemicals.

INCLEMENT WEATHER DUTIES:
During inclement weather, snow, flood, ice, hurricane, etc., if you are required to perform pre and post preparation and recovery duties, if the communication indicates schools and offices closed, unless it specifies essential personnel, you need to report to work; unless your supervisor tell you not to.
	Position  of days: 240
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: B23
	Reports toTitle only: Plant Operations Manager
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: 1.  Assists with further implementation of preventive maintenance programs for Grounds systems and equipment;
2.  Maintains liaison with contract service personnel;
3.  Provides advice and assistance in the area of grounds support to principals and administrators;
4.  Completes work orders;
5.  Orders special equipment and materials;
6.  Maintains record of work orders and invoices; attends meetings and communicates with other foremen;
7.  Performs grounds work in the maintenance, repair, construction and alteration of District grounds, to include landscaping;
8.  Operates a variety of grounds equipment such as pole saws, chain saws, power and hand tools;
9. Operates and transports heavy equipment, to include backhoe, tractor, Tandem Axel Dump Truck, Track Hoe and Road Grader;
10. Maintains the athletic fields and main campus irrigation by using a centralized computer system;
11. Diagnoses electrical problems, tests continuity of circuits to ensure electrical compatibility and safety of all components using such
  instruments as ohm-meter, amp-meter and multi-meter;
12. Assembles and installs irrigation valves and pipe fittings composed of iron, steel, cooper, plastic and galvanize to make repairs to
  irrigation pipe, and repairs/maintains irrigation well pumps and systems;
13.  Works flex schedule to facilitate maintenance needs that cannot be performed while students are present including weekend work;
14.  Performs housekeeping task, truck upkeep and other related job duties as required by supervisor.

	Work Hours2: 4:30
	Text1: 
	0: 
	0: 
	1: 

	1: 
	0: 
	1: 




