>
SCHOOL DISTRICT

Position Title: Teacher Effectiveness Specialist PCN: 12410014
. | Office of Educator Effectiveness & Leadership Location/ |75calhounStreet
Department/School: Development P Lo Calountee 1
Reports to(Title Director of OEELD Work _ .
only): Hours 8:00 am to 4:30 pm
?:zzlgg)g/f;_smon ] Non-Certified Administrator (M Certified Administrator ~ [_] Non-Exempt Hourly ~ [_] Teacher
Class Title/ DBM - .
C45 Position # | 222-day
(to be completed by of days
HR)
Travel Required Routinelocal travelandoccasionabtatetravel FLSA (W] Exempt
Status ] Non-exempt

Job Description

JOB PURPOSE/REASON:

To enable OEELD to work effectively and collaboratively with all stakeholders to positively impact teacher effectiveness,
retention, and student achievement.

REQUIRED QUALIFICATIONS:

EDUCATION: [ ] High School Diploma or Equivalent
[ ] Master’s Degree

[ ] Other

EXPERIENCE & TRAINING:
5 or more years successful teaching experience, with at least 3 years in an elementary, middle and/or high school setting

[ ] Associate’s Degree

(W] Bachelor’s Degree
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LICENSING/CERTIFICATION:
SC Department of Education Teaching Certification in an elementary, middle level certification, secondary certification, or
certification.

OTHER SKILLS/REQUIREMENTS:

Ability to communicateffectivelywith district staff, governmentgenciesandall othergroupsinvolvedin the activitiesof thejob;
ability to complete processandmaintainall requiredrecordsandreports;knowledgeof computerapplicationgo includeMicrosoft
Office Suite;excellentorganizationakkills andthe ability to multi-task

PREFERRED QUALIFICATIONS:

Master'sDegree,

CurrentSCTS4.0 Evaluatorand SC Mentor Training; Cognitiveand/orBlendedCoachingTraining;
Experienceservingasan SCTS4.0 evaluatormentor,and/orcooperativdeacherfor a college/universityand
Experiencalevelopingandleadingadultlearningand/orprofessionatdevelopment.

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: 0 # of non-exempt/classified 0 # of exempt/administrators/teachers
Indirect Reports: Q _ # of non-exempt/classified 0 # of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

« Assistswith the efficientandeffectiveoperationof the ADEPT programfor the mentoringandevaluationof teachers;

« Spendsmosttime in schoolsassistinghe administratiorwith formativeandsummativesvaluationprocedures;
 Ensuregheformativeand/orsummativeevaluationprocesseareeffectivelyimplementedn CCSD;

« Servesaschairpersorfor each"highly consequentialevaluationteamsandcompleteghe necessargocumentationservesasa
memberof summativeevaluationteams;

« Assistsin selectingassigningandevaluatingschool-basedentors;

» Conferenceand/orcounselsvith teachersprincipals,andotheradministratorsegardingformativeand/orsummativeevaluation
process;

« Assistsin developingmaterialgto be usedfor all ADEPT-relatedorogramsjncluding, but notlimited to, planningandconducting
orientationstrainingprogramsgor theinductionandmentoringprogram(TIPS),ADEPT EvaluationSystemsandotherrelevant
programs;

« Providesdiagnostidfeedbackand/orremediatiorto educatorsPlans,mplementsanddocumentsndividual remediatiorplans;

« Plansandconductgrofessionatievelopmentor teachersincluding,but notlimited to, evaluationorientations SCTS4.0 workshops
inductionworkshopsandseminarsmentortraining,andremediatiorsessiongor identifiedteachers;

« Plansandconductgrofessionatievelopmentor administratorsegardingformativeandsummativeevaluationrandsupport;

« Maintainscurrentknowledgeof bestpracticesn area(s)f responsibility(iespndadvisesappropriatgpersonnehccordingly;

« Collectsdataandanalyzesnformationfor reportgenerationanalyzesmpactof programsandmakesrecommendationfr revisions
and/ormodifications;

« Collaboratesvith local collegesuniversitiesandstateorganizationsvith regardto teacheipreparatiorandretention;

« Maintainsawarenessf currenttrendsin teachepreparatiorprogramsgvaluation supportandretention;
Workscollaborativelywith stakeholderso identify quality teaching;

* Assistsin variousteacherrecruitmentandretentionactivities;

» Usesevidence-baseahentoringandcoachingo provideformativeassessmerndfacilitate professionagrowth of teachers;

« Providesschool-basedaterreliability training;

» Workswith otherdistrict staffto ensureall observatiortoolsarecrosswalkedor alignmentwith thedistrict's Classroom
WalkthroughTool (CWT);and

* Proactivelycommunicatesvith administratorandteachers.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

 Supportgeachersvith varyingbell scheduleplanningandinstruction.
 Supportgeachersvith collegeandcareereadinesglanningfor students.

* Developsandsupportssecondaryeachersvith managemerlans,advancingprofessionatievelopmentandproviding feedback.

» TESwill besupportingheadministratiorof secondargchoolswith all evaluationneeds.

SECONDARY POSITION RESPONSIBILITIES

Performsotherrelateddutiesasrequired.

PHYSICAL/MENTAL REQUIREMENTS:

Physicaldemandsrerestrictedo generabffice activitiesrequiringmovement/liftingitemsweighingup to 351bs; Requiresability
to work undera degreeof stresgelatedto dutiesthatrequireconsiderablattentionandmeetingdeadlinesandDutiesof thejob

requirefrequentuseof computerandrelatedequipment.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be

misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Gayle Morris Date 8/18/25
Associate/Chief/Executive Date

Director

Superintendent (if applicable) Date

Human Resources Date Revisedd9.29.23
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