Y SCHOOL DISTRICT

Position Title: Integrated Pest Management (IPM) Manager PCN:
. | Facilities Management/ Plant Operations Location/  |3999 Bridgeview Drive

DRI el Address:  [North Charleston, SC 29405
Reports to(Title Plant Operations Officer Work 8:00 am to 430 pm
only): Hours
?;I; ;}g/rP;SItlon [=] Non-Certified Administrator ~ [] Certified Administrator ~ [_] Non-Exempt Hourly ~ [] Teacher
Position type/ Grade .

yp C42 Position# | 240 Days
(to be completed by of days
HR)
Travel Required Limited Local Travel FLSA [=] Exempt

Status ] Non-exempt

Job Description

JOB PURPOSE/REASON:

Provide operational and contractual expertise to assist the Facilities Management/ Plant Operations Office in providing Pest Control
services to all CCSD facilities. Provide safe, healthy, pleasant and comfortable facilities that work all the time and that enhance
learning and to anticipate facility needs and meet those needs before they become obvious.

REQUIRED QUALIFICATIONS:
EDUCATION: [=] High School Diploma or Equivalent  [] Associate’s Degree [ ] Bachelor’s Degree
[ ] Master’s Degree [ ] Other

EXPERIENCE & TRAINING:
1. Must have 5-7 years of experience in Structural Pest Control.

2. Working knowledge of computer software such as Microsoft Office, Excel, and Computer Maintenance Management System
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LICENSING/CERTIFICATION:

Must have a valid SC 7A - Structural Pest Control License

OTHER SKILLS/REQUIREMENTS:
*Must have a valid South Carolina drivers license and able to operate a motor vehicle.

*Ability to create Excel spreadsheets.

*Ability to add and subtract two digit numbers and to multiply and divide with 10’s and 100’s.
*Ability to perform these operations using units of American money and weight measurement, volume and distance.

PREFERRED QUALIFICATIONS:

Bachelor's Degree

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: 0 # of non-exempt/classified 0 # of exempt/administrators/teachers
Indirect Reports: 10 # of non-exempt/classified 0__# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

Management:

1. Respond to pest issues at all schools in the district and use knowledge to investigate and develop solutions to problems. Determines
priorities, sequence of work, and methods to be used in completing assignments.

2. Inspect assigned school facilities for pest control, cleanliness, sanitation and maintenance.

3. Ensures compliance with laws, regulations, policies, codes, are met on all projects.

4. Develops, works with and maintains good working relationships with DHEC, the CCSD administrative staff members, state and
national agencies, and/or community as appropriate.

5. Plan and recommend policies and procedures to maintain and enhance the district's IPM plan.

6. Identifies materials that complement and support specific IPM areas of responsibility. Determine repairs and work that is needed to
enhance the district's IPM program

7. Manage the district's Termite Bonds as well as coordinating all annual inspections, treatments, re-treatments, etc.

8. Communicate w/ school administration and other personnel about IPM requirements (i.e.: training requirements, notification process,
and sanitation).

Contract Management:

1. Supervise, monitors, evaluates, and directs, documents and reports contracted staff to determine priorities, sequence of work and
methods to be used. Ensure contractors are providing services compatible with IPM principles, and that they are operating under the
guidelines of the CCSD IPM policy.

2. Responsible for periodic contractor performance evaluations.

3. Follow Pest Control contract specifications and takes appropriate deductions for contract violations.

4. Responsible for specifying Scope of Work for projects related to IPM program.

5. Recommend dismissal of any contractor related to this office who has not complied with contract specifications.

6. Prepares specifications for pest control contracts within the guidelines of District purchasing policies.

Financial:

1. Develops, manages and formulates budget for Plant Operations Pest Control. Also directs allocations of resources other than budget
(e.g. staff time, materials, etc.).

2. Reviews, evaluates and approves all Pest Control supplies maintained by the District's purchasing program for use in District facilities.
3. Approves all Pest Control purchase orders and signs all invoices for final payment.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

Personnel and Training:

1. Provide advice, assistance, and training in the area of Integrated Pest Management to principals and administrators.

2. Attend district in-service programs.

3. Assists in staff development and training.

4. Occasionally provide education to school based staff on the IPM program and their part in the program.

Reports and Data:

1. Directs the collection of or collects data and analyzes information for report generation. Analyzes the impact of IPM programs and
makes decisions and policy recommendations for revisions and/or modifications, and formulates programmatic procedures.

2. Develop the district's Integrated Pest Management Plan and keep it updated. This will include determining bio controls, beneficial
insects, natural predators, trapping, vacuuming, spraying, etc.

3. Submit QA reports generated from electronic inspection program of all discrepancies for Pest Control noted to the Plant Operations
Officer and appropriate vendor.

4. Responsible for all related paperwork, personnel files associated with position.

5. Note facility maintenance discrepancies and submits maintenance work orders to initiate corrective action.

6. Maintains administrative records and files in compliance with DHEC, policies, regulations and good administrative practices.

7. Maintain SDS sheets and Pesticide labels for all products used in the district.

SECONDARY POSITION RESPONSIBILITIES

1. Ability to establish and maintain effective working relationships with school administrators, staff and community.

2. Ability to perform duties with awareness of all district requirements and Board polices.

3. Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization
exists.

4. Ability to interpret a variety of instructions furnished in written, oral, diagram or schedule form.

5. Any house keeping duties related to areas, offices, and equipment related to your work. I.E. keep your CCSD vehicle clean and
neat, keep your desk clean and neat, keep any equipment you use in the course of your duties clean and neat.

6. Keeps current on latest trends, developments, products, etc., in the assigned areas of responsibility

PHYSICAL/MENTAL REQUIREMENTS:

While performing the duties of this job, the employee is regularly required to stand, walk, use hands and finger to handle, or feel
objects, tools or controls, and talk or hear. The employee is occasionally required to sit. The employee frequently must squat, stoop
or kneel, reach above the head and reach forward. The employee will frequently bend or twist at the neck and trunk more than the
average person while performing the duties of this job.

Specific vision abilities required by this job includes close vision, color vision, peripheral vision, depth perception and the ability to
adjust focus.

INCLEMENT WEATHER DUTIES: During inclement weather, snow, flood, ice, hurricane, etc., if you are required to perform pre and
post preparation and recovery duties, if the communication indicates schools and offices closed, unless it specifies essential
personnel, you need to report to work; unless your supervisor tell you not to.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Dennis Burgess Date February 16, 2021
A§sociate/Chief/Executive Ronald Kramps Date February 16, 2021
Director

Superintendent (if applicable) Date

Human Resources Date
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