Y SCHOOL DISTRICT

Position Title: Climate Coordinator PCN:

. | Student Support Services Location/  |721 wappoo Rd.
Depantment/Scriool- Address: Charleston SC 29407
Reports to(Title Director of School Climate Work 800 am to 500 pm
only): Hours
?;I; ;}g/rP;SItlon [ Non-Certified Administrator ~ [] Certified Administrator ~ [_] Non-Exempt Hourly ~ [] Teacher
Position type/ Grade .

yp C52 Position# |210
(to be completed by of days
HR)
Travel Required Willing to travel to locations across the district FLSA (] Exempt

Status ] Non-exempt

Job Description

JOB PURPOSE/REASON:

The Climate Coordinator position will support school teams with the implementation of PBIS, MTSS and SEL. This position will be an
active team member in PBIS and MTSS meetings at the school level and work with all schools and stakeholders within CCSD. This
position will collaborate to continue with equitable, sustainable systems and problem solving methodology across all tiers in MTSS
and PBIS. This position also entails project management and some supervision in coordination with the Director of School Climate.

REQUIRED QUALIFICATIONS:
EDUCATION: [ ] High School Diploma or Equivalent ~ [] Associate’s Degree M| Bachelor’s Degree
[ ] Master’s Degree [ ] Other

EXPERIENCE & TRAINING:

MTSS / PBIS / SEL experience in school systems (active team member or team lead, coordination of student services);

Delivering Professional Developments for adults.
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LICENSING/CERTIFICATION:

SC State Board of Education Certification OR
SC Social Work License

OTHER SKILLS/REQUIREMENTS:

PowerPoint Skills

Presentation Skills

Data management

Computer Skills: Microsoft Word, Excel, Email.

PREFERRED QUALIFICATIONS:

Administrative Experience
Strong classroom management skills

SUPERVISION RESPONSIBILITY (IF APPLICABLE):
Direct Reports: # of non-exempt/classified 9+ # of exempt/administrators/teachers

0
Indirect Reports: 0 # of non-exempt/classified _0__# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

1. Support school teams with PBIS and MTSS implementation-has an assigned caseload of schools and district cohorts;

2. Develop and provide professional development to various stakeholders (topics to include: classroom management, SEL, PBIS,
MTSS, SEL training and implementation; work with school teams for fidelity checks;

3. Collecting, analyzing, and monitoring your school-wide behavioral data to include Review 360, BESS, Panorama, attendance, and
climate surveys;

4. SAM and TFl-action plan, BESS /Panorama;
5. Plan, attend, and support teachers and administrators;
6. Guide teams in development of systems for communications and continuum maps;

7. Oversight of district Social Workers to include evaluations, mentoring, on-boarding new members, and daily oversight of
responsibilities;

8. Develop and provide presentations to key stakeholders.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

1. Assist with management of PD venues, registration, material, food and others needs;
2. Prepare and deliver presentations at parent meetings (PD for families);
3. Job Admin responsibilities, travel, paperwork, employment requirements;
4. Prepare necessary materials and facilitate meetings to engage in data-based problem solving conversations;
5. Develop, manage, and execute detailed work plans aligned with projects;
6. Participate in district task teams as a SSS representative;

7. Manage ordering and inventorying materials;

8. Support with coordination of school based professional development requests;

9. Support the coordination of Data management and support: behavior plans, BESS, and Panorama,;

10. Consistent communication and collaboration with the Director of School Climate - possible additional duties as needed.

PHYSICAL/MENTAL REQUIREMENTS:

Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components; Ability to sit for
extended periods of time. Work is performed in a normal heated or air-conditioned office environment. Exerting up to 20 pounds of
force occasionally and able to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.

Must be able to handle a fast-paced, high-volume environment and make time-sensitive decisions when working on a daily basis with
confidential testing information. Must be able to meet deadlines and be flexible to daily routines.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
A§sociate/Chief/Executive Lisa Allison Date 09/02/2025
Director

Superintendent (if applicable) Date

Human Resources Date
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