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Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: School Psychologist
	PCN: 
	DepartmentSchool: Student Support Services
	Location Address: 725 Wappoo Rd
Charleston, SC 29407
	NonCertified Administrator: Off
	Certified Administrator: On
	NonExempt Hourly: Off
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Frequently
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: *Masters + 30 Graduate Hours (Specialist Degree)

*One year of clinical and/or school experience.(includes school psychologist internship)
	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: On
	Other: Off
	Department Head: Lisa Allison
	Date: 5/9/19
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: 8:00
	JOB PURPOSE/REASON: School Psychologists work to plan, implement, and evaluate a comprehensive program of instructional and social emotional support

services for students, parents, school staff.
	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: SC State Board of Education Certification as School Psychologist II
	Text16: 
	Text17: Minimum of three years in school setting
	Text18: 1. Determined priorities, sequence of work and methods to be used in completing assignments;
2. Keeps current on latest trends, developments, products, etc. in the assigned areas of responsibility and advises appropriate
personnel accordingly;
3. Identifies materials that complement and support specific areas of responsibility;
4. Identifies and develops long-range plans to address management goals and objectives;
5. Maintains administrative records and files in compliance with policies, regulations and good administrative practices;
6. Represent the District and Department at conferences, meetings, and seminars;
7. Develops and maintains good working relationships with CCSD administrative staff members, state, and national agencies and/or
community as appropriate;
8. Serves on intra- and inter-divisional committees;
9. Works cooperatively with agencies, organization, individuals, and groups within the community, state, and /or nation;
10. Directs the collection of or collects data and analyzes information for report generation, analyzes impact of multiple and extensive
programs and makes recommendations for revisions and/or modification and formulates programmatic procedures;
11. Directs or provides for staff development and training;
12. Performs other duties as assigned by supervisor.
	Text19: Must be able to to work under tight time lines.
Must be able to lift materials up to 15 pounds.
Must be able and willing to defuse and problem solve in crisis situations.
	Position  of days: 210
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: C45A
	Reports toTitle only: Director of Psychological Services
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: 1. Works cooperatively with the school administration to plan, design, implement, and support services for students, parents, school
staff, and others involved in providing services to students;

2. Participates in the school's MTSS team in order to support data analysis, resource allocation, quality core instruction, differentiated
instruction, inclusive practices and academic and social emotional interventions to ensure appropriate educational opportunities are
provided to all students;

3. Interacts with administrators, teachers, and parents to facilitate identification, evaluation, eligibility and placement into and out of
special education programs;

4. Conducts psychological/psycho-educational assessment in specified timelines, in accordance with SDE criteria, and generates written
reports according to CCSD guidelines;

5. Provides technical assistance to teachers, parents, and administrators on test interpretations, curriculum based assessments,
instructional and behavior strategies and serves on multi-disciplinary teams.

6. Attends initial evaluation and reevaluation meetings, IEP meetings, manifestation determinations, and transfer meetings;

7. Conducts risk assessments including threat to self or others and provides support in response to crisis;

8. Promotes student mental health by collaborating with staff, family members and community partnerships.
	Work Hours2: 4:00
	Text1: 
	0: 
	0: 
	1: 

	1: 
	0: 
	1: 




