Y SCHOOL DISTRICT

Position Title: Field Supervisor (Search & Safety Team) PCN:

. | Security and Emergency Management Location/  |3999 Bridgeview Drive
DO el Address:  |North Charleston, SC 29405
Reports to(Title Deputy Director of Support Services Work TBD am  to m
only): Hours P

Salary/Position

Category: ] Non-Certified Administrator ~ [] Certified Administrator [l Non-Exempt Hourly ~ [] Teacher

Position type/ Grade B32

iti 190
(to be completed by Position #

of days
HR) y
Travel Requ'md Extensive local travel required; occasional state and FLSA [ Exempt
national travel for meetings or conferences. Status ] Non-exempt

Job Description

JOB PURPOSE/REASON:

Assists the Deputy Director of Support Services with the coordination of Charleston County School District (CCSD) efforts to promote
and facilitate a safe campus environment for students, staff, and visitors. Such efforts will focus on supervising search operations at
CCSD schools and events, reinforcing CCSD safety protocols by conducting assessments of CCSD facilities, and supporting schools
during heightened states of alert.

REQUIRED QUALIFICATIONS:
EDUCATION: [H] High School Diploma or Equivalent  [] Associate’s Degree [ ] Bachelor’s Degree
[ ] Master’s Degree [ ] Other

EXPERIENCE & TRAINING:

A high school diploma (or equivalent) with five (5) years of experience in security, campus safety, or law enforcement. Experience with
and understanding of the Fourth Amendment to the United States Constitution and applicable case law regarding search and seizure.
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LICENSING/CERTIFICATION:

Valid S.C. driver's license.

OTHER SKILLS/REQUIREMENTS:

Experience conducting searches of individuals and their property for prohibited items or contraband, including weapons.
Understanding of safety principles involved in conducting search operations. Must have excellent interpersonal skills, an ability to
motivate others, and a passion for protecting educational environments. Ability to use and operate electronic computer systems,
software applications, and radio equipment specific to school security and emergency management. Ability to execute written
operational plans and effectively communicate procedures and expectations to other team members, school staff, students, and other
stakeholders.

PREFERRED QUALIFICATIONS:

Previous experience supervising others or leading a team of coworkers. Experience in the setup, testing, training in, and operation of
walkthrough and handheld magnetometers (metal detectors). Experience working within a K-12 or other educational environment.

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports:
Indirect Reports:

# of non-exempt/classified # of exempt/administrators/teachers

0 0
_0__# of non-exempt/classified _0__# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

Assists the Deputy Director of Support Services with the implementation of the Charleston County School District (CCSD) contraband
screening program. Assists with the planning and execution of searches at district facilities and activities (sometimes occurring outside
of normal business hours) in compliance with relevant local, state, and federal statutes, case law, and district policies. Ensures written
operation plans are properly executed and completes after-action reports for search operations.

Serves as the first line supervisor for the district's search and safety team to ensure team members, including contract and/or district
personnel, meet stated objectives. Conducts training of team members and ensures responsibilities are being executed in compliance
with written directives and applicable laws.

Ensures that equipment and vehicles assigned to the search and safety team are accounted for and in good working order. Conducts
inspections and troubleshoots issues associated with metal detection equipment, tables, vehicles, computers, telephones, evidence
cameras, etc. to ensure proper functionality at all times. Reports issues to the Deputy Director of Support Services and takes
appropriate action to correct deficiencies.

Supports school staff with training and technical support for search operations conducted by school personnel (e.g., full-time weapon
screening).

Performs searches of property, vehicles, and people for weapons, drugs, and other contraband. Effectively and efficiently operates
assigned handheld and walkthrough magnetometers (metal detectors) during the search of persons and property. Monitors the behavior
and activities of individuals being searched to ensure that all rules and regulations are being followed and takes appropriate action when
it appears contraband is being withheld, hidden, passed to others, or discarded. Maintains chain-of-custody for all weapons, drugs, and
contraband located during searches. Documents the details of the search using the designated reporting format. Testifies in legal
proceedings resulting from search activities.

Participates in and supervises the completion of campus safety assessments to evaluate the physical security measures at CCSD
facilities and the implementation of district safety protocols. Completes written reports individually and on behalf of search and safety
team members and discusses findings with Security and Emergency Management staff and school administration.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

Participates in and supervises operations of the search and safety team meant to support and increase the level of staffing at a school
during heightened states of alert. Provides high-visibility patrols of campus grounds utilizing active supervision principles in areas
where people are present. Monitors the physical security of the campus, ensuring doors and gates remain secure. Reports potential
issues or deficiencies identified to the appropriate Security and Emergency Management or school administrator. In cases of
emergency, immediately implements the appropriate emergency response plan.

SECONDARY POSITION RESPONSIBILITIES

When requested, responds to emergencies and disasters that impact CCSD operations, performing duties as assigned. These duties
may be performed after hours or during weekends, holidays, or periods in which district operations have been shut down.

Assists and patrticipates in other initiatives related to campus safety including incident and alarm response, inventory and maintenance
of Security and Emergency Management assets, and video surveillance monitoring and review.

PHYSICAL/MENTAL REQUIREMENTS:

Must be physically and mentally capable of all primary and secondary functions of this position. A strong mental mindset capable of
coping with routine and emergency situations is required. Able to maintain a calm demeanor during stressful situations. Must be able
to adapt to fluctuating deadlines and competing priorities. Able to climb, bend, stoop, squat, kneel, and lift at least 50 pounds
unassisted.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date
Director

Superintendent (if applicable) Date
Human Resources Date
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