Y SCHOOL DISTRICT

Position Title: Auto Mechanic PCN: 11114106

. | Facility Maintenance & Asset Management Location/ |3999 Bridgeview Drive
DRI el Address: | N. Charleston, SC 29405
Reports to(Title Auto Mechanic Master Foreman Work 700 am o 330 pm
only): Hours

Salary/Position

Category: ] Non-Certified Administrator ~ [] Certified Administrator [l Non-Exempt Hourly ~ [] Teacher

Position type/ Grade B23

iti 240
(to be completed by Position #

HR) of days
Travel Required None FLSA [] Exempt
Status (W] Non-exempt

Job Description

JOB PURPOSE/REASON:

To perform routine and complex repairs and maintenance on all motor vehicles, heavy equipment and shop equipment in the
Charleston County School District Fleet.

REQUIRED QUALIFICATIONS:
EDUCATION: [H] High School Diploma or Equivalent  [] Associate’s Degree [ ] Bachelor’s Degree
[ ] Master’s Degree [ ] Other

EXPERIENCE & TRAINING:
Five (5)+ years comparable experience;

Knowledge of vehicle repairs including extensive knowledge of engine repairs, maintenance technigues, equipment and tools of the
automotive trade.
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LICENSING/CERTIFICATION:

ASE certification in air conditioning, engine diagnostic and brakes.

OTHER SKILLS/REQUIREMENTS:
1. Knowledge of drivability and computer-related problems.

PREFERRED QUALIFICATIONS:

Vocational/Technical training

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: 0 # of non-exempt/classified 0 # of exempt/administrators/teachers
Indirect Reports: 0 # of non-exempt/classified 0__# of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

1. Diagnose operating difficulties on a variety of vehicles and Equipment (light duty, heavy duty, Trailers) and perform operational
checks on Gasoline and Diesel engines, the major supporting systems, parts components, assemblies, including emissions systems,
electrical, computer, and electronic controlled components;

2. Perform engine tune ups, removes, replaces, adjusts, clean parts, components, assemblies and accessories, and uses a variety of
specialized test equipment to adjust systems and components to prescribed operating tolerances;

3. Repair and replace major components including transmissions, differentials, brake systems, power assist units, steering and
suspension;

4. Prepare and update vehicle records, maintains vehicle records, annotates labor time, parts and/or equipment and other pertinent
data on work orders using a CMMS or Computerized Maintenance Management System;

5. Follow all established safety practices and procedures, comply with all Charleston County School District, local state and federal
environmental regulations and policies.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

1. Use GPS system to locate vehicles for Preventative Maintenance or Repair;

2. Operate forklift to dispose of scrap material and move equipment;
3. Operate brake lathe, diagnostic equipment and air conditioning equipment;
4. Operate diagnostic scanner. Be able to read and interpret service/repair manuals;

5. Perform housekeeping tasks. Assist other crafts and shops in times of need.

PHYSICAL/MENTAL REQUIREMENTS:

Must be able to exert up to 75 pounds of force occasionally, and/or up to 75 pounds of force frequently, and/or a negligible amount of
force constantly to move objects;

Must possess strength, stamina and mobility to perform physical work. Must be willing to perform all related vehicle repair duties;
Must possess skills to meet deadlines for time sensitive projects;

Require the ability to deal with people beyond giving and receiving instructions. Must be adaptable to performing under stress and
when confronted with emergency situations;

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date
Director

Superintendent (if applicable) Date
Human Resources Date
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