
  

HR Form, Revised 2/28/2014 

Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 

      
 

 
 
 
 
 
 
 
 
 



  

HR Form, Revised 2/28/2014 

 
LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title:  Montessori Upper Elementary
	PCN:  N/A
	DepartmentSchool:  Varies
	Location Address:  Varies
	Reports toTitle only:  Principal 
	Work Hours: 
	Work Hours2: 
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: On
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: Teacher Salary Schedule
	Position  of days:  190
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: 
	undefined: On
	undefined_2: Off
	JOB PURPOSE/REASON:  Montessori Teacher in a 4th-6th grade multi-age classroom.  
	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: On
	Masters Degree: Off
	Other: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Applicant must have SC teacher certification, be able to apply for certification from another state, be enrolled in an alternative certification pathway, or be eligible to take the PRAXIS to receive a SC Teacher Certification. Elementary certification required for Upper Elementary.  

MACTE Accredited Montessori Certification in Upper Elementary is required. Opportunities for district sponsored Montessori training are available upon hire. 






	Text15: Must meet standards for SC State Board of Education teacher certification and Upper Elementary Montessori credentials from AMS/ AMI. 
	Text16: 
	Text17: 
	Text1: 
	0: 
	Text1-0-0: 0
	Text1-0-1: 0

	1: 
	Text1-1-0: 0
	Text1-1-1: 0


	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteac: 1. CCSD Montessori is seeking experienced teachers who are trained in Montessori or willing to enroll and complete a Montessori training program;

2. Create and implement personalized multi age learning plans that cater to the diverse academic and developmental needs, interests, and abilities of students;

3. Prepare and maintain a well-organized, engaging, and peaceful classroom environment that supports independence, exploration, and learning. Establish clear, consistent rules for behavior, maintaining a respectful and orderly classroom through positive reinforcement and natural consequences;

4. Continuously observe students' progress and development, using tools like portfolios, performance assessments, and written assessments to monitor growth;

5. Foster a respectful, inclusive, and supportive classroom community, teaching conflict resolution and cooperation within a Restorative Practices context. Recognize and respect the diverse backgrounds and cultures of students and adapt teaching methods to honor these differences;

6. Center student achievement on the integration of SCCR Standards and Montessori curriculum, as well as supplementary resources as outlined by school, district, and/or state;

7. Communicate regularly with parents and colleagues, providing updates on student progress and collaborating to ensure comprehensive student support;

8. Commit to ongoing professional development to maintain and improve teaching skills and knowledge including OGAP and Conscious Discipline;

9. Work closely with teacher assistants, special education staff, interventionist, gifted and talented teachers, and other specialists to support students' individual needs and ensure a collaborative approach to learning;

10. Attend staff meetings, participate in school events, and contribute to a positive, collaborative school culture and climate;



	PRIMARY POSITION RESPONSIBILITIES: 11. Maintain accurate records of student progress, attendance, and other required documentation; comply with district policies and educational standards
	Text18: 
	Text19: Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components;

Ability to stand and/or sit for extended periods of time;

Must have patience, compassion, and a keen desire to work with children;

Work is performed in a normal heated or air-conditioned School environment;

Exerting up to 10 pounds of force occasionally and able to lift, carry, push, pull or otherwise move objects.
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 


