
HR Form, Revised 7/1/2025 

Position Title: PCN: 

Department/School: Location/
Address: 

Reports to(Title 
only): 

Work 
Hours  am      to      pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

Position # 
of days 

Travel Required FLSA 
Status 

 Exempt 
 Non-exempt 

Job Description 

JOB PURPOSE/REASON: 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree    Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

  Master’s Degree           Other 

EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 

OTHER SKILLS/REQUIREMENTS: 

PREFERRED QUALIFICATIONS: 

SUPERVISION RESPONSIBILITY (IF APPLICABLE): 

Direct Reports:      ___ # of non-exempt/classified        ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified        ___ # of exempt/administrators/teachers 

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

SECONDARY POSITION RESPONSIBILITIES 

PHYSICAL/MENTAL REQUIREMENTS: 

NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head Date 

Associate/Chief/Executive 
Director 

Date 

Superintendent (if applicable) Date 

Human Resources Date 


	Position Title: Literacy Interventionist (Elementary)
	PCN: TBD
	DepartmentSchool: School Specific
	Location Address: School Specific
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: On
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Limited travel to district meetings/professional learning sessions
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: ● Three (3)+ years of teaching experience; and

● Read to Succeed Literacy Teacher Endorsement.

	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: On
	Masters Degree: Off
	Other: Off
	Department Head: Lori Elliott
	Date: 2/9/2026
	AssociateChiefExecutive Director: Jamie Costner
	Date_2: 2/9/2026
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: TBD
	JOB PURPOSE/REASON: The Elementary Literacy Interventionist is a certified and highly skilled literacy educator with a deep expertise in the Science of Reading. The Elementary Literacy Interventionist uses a structured, systematic, and explicit approach to reading intervention instruction, and through frequent progress monitoring and diagnostic assessments, the interventionist ensures accelerated and sustained growth in reading proficiency. This position plays a critical role within the MTSS/RTI framework and serves as both an instructional expert and a problem-solver, using data to determine what works, for whom, and under what conditions. 
	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: ● Possess or eligible for SC certification in Early Childhood or Elementary and R2S Literacy Teacher Endorsement.
	Text16: ● Proven success improving reading outcomes for struggling readers;
● Strong understanding of structured literacy programs and instructional routines;
● Experience using literacy assessments and data analysis tools;
● Demonstrated training and experience in the Science of Reading;
● Excellent collaboration and communication skills; and
● Highly organized with the ability to plan, prioritize, and adhere to schedules.
	Text17: ● Certification or advanced training in structured literacy programs (e.g., LETRS, Orton-Gillingham, Wilson, IMSE, etc.);
● Experience working with students with dyslexia or other reading difficulties; and
● Master’s degree or higher in reading, SOR, early literacy or related field is preferred.
	Text18: ● May help lead one or more literacy intervention assistants; and

● Perform all other duties as assigned/required.
	Text19: Physical demands are restricted to general office activities requiring movement/lifting items weighing up to 35 pounds; Requires ability
to work under a degree of stress related duties that require considerable attention and meeting deadlines; and duties of the job require
frequent use of computer and related equipment.  Must have patience, compassion, and an authentic desire to work with children.
	Position  of days: 190
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: Teacher
	Reports toTitle only: Principal
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: ● Deliver intensive, evidence-based literacy intervention aligned with the Science of Reading for students in Tier 2 and Tier 3 settings;

● Design and implement structured, systematic, explicit instruction targeting phonemic awareness, phonics, fluency, vocabulary, and comprehension;

● Analyze universal screening, diagnostic, and progress-monitoring data to identify skill deficits and instructional priorities;

● Develop individualized and small-group intervention plans based on assessment data and student response to instruction;

● Monitor student progress frequently and adjust instruction to accelerate growth and ensure mastery of foundational skills;

● Use data cycles to evaluate effectiveness of interventions and recommend instructional changes as needed;

● Collaborate with classroom teachers to align intervention goals with core literacy instruction;

● Support identification of students at risk for reading difficulties, including dyslexia;

● Maintain accurate documentation of assessments, intervention plans, progress data, and outcomes;

● Communicate student progress clearly and professionally with teachers, families, and school leadership as appropriate;

● Participate in problem-solving meetings, data meetings, and MTSS/RTI team discussions;

● Contribute to a school-wide culture of evidence-based literacy instruction;

● Ensure interventions are culturally responsive, developmentally appropriate, and aligned with district standards; and

● Stay current on Science of Reading research, best practices, and assessment tools through ongoing professional learning.
	Work Hours2: TBD
	Text1: 
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