>
SCHOOL DISTRICT

Position Title: Multilingual SupportAssistant PCN: SchoolSpecific

.| SchoolSpecific Location/ | schoolSpecific
Department/School: ARG
Reports to(Title Principal Work 7:30 am to 4:00 pm

only): Hours

Salary/Position

Category: ] Non-Certified Administrator ~ [_] Certified Administrator ~ [=] Non-Exempt Hourly ~ [] Teacher

Class Title/ DBM B21- High SchoolDiploma 190

(to be completed by E?;I;;;an #

HR)

Ve iR Sometravelrequired FLSA ] Exempt
Status [=] Non-exempt

Job Description

JOB PURPOSE/REASON:

Servesasa supportto multilingual learnergo fosteraninclusivelearningenvironmenthatmeetsthe diverselinguistic needof the
student. Assistswith facilitating communicatiorbetweerthe studeniandeducatorsn boththe primarylanguagendEnglishto
ensurenultilingual learneramaytakefull advantag®f theinstructionalprogram. By utilizing their bilingual skills, the assistant
promotedanguagealevelopmenandculturalunderstandinggnhancinghe overalleducationaéxperiencdor studentfrom
diversebackgrounds.

REQUIRED QUALIFICATIONS:
EDUCATION: [=] High School Diploma or Equivalent ~ [] Associate’s Degree [ _] Bachelor’s Degree
[ ] Master’s Degree [] Other

EXPERIENCE & TRAINING:

Must bebilingual (fluentin SpanishandEnglish)
Within in two yearsof hire, obtaina passingscoreon the ParaProfession#lssessmertest,basednthe SCscale
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LICENSING/CERTIFICATION:
N/A

OTHER SKILLS/REQUIREMENTS:

Strongcommunicatiorandinterpersonaskills.
Proficientin the useof standarccomputerapplicationgo includeword processingdesktoppublishinganddatabas@rograms.
Ability to multi-task,andability to dealeffectivelywith the public andall CCSDstaff.

PREFERRED QUALIFICATIONS:

Previousexperiencavorking with children

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: 0 # of non-exempt/classified 0 # of exempt/administrators/teachers
Indirect Reports: Q _ # of non-exempt/classified 0 # of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

1. Appropriatelyassisthe classroonteachewith communicatingvith multilingual learnerstudentgo facilitatetheinstructional
process;

2. Work with groupsof childrenbasecn gradelevel andlanguageproficiency;

3. Tutorindividualsor smallgroupsof multilingual learnerstudentsasdirectedandsupervisedy theteacher;

4. Assistmultilingual learnerstudentdy providingemotionalsupport,a friendly attitude,andgeneraguidancewith classroonand
school-leveroutinesandprocedures;

5. Responsibldor preparingoothacademi@andtechnologicalearningmaterialshasedn daily lessorplans;

6. Work with childrenthroughlearningactivities;

7. Assistin preparingclassroondisplaysandbulletin boards;

8. Prepardrainingaidsfor the classroonasrequired;and

9. Participaten trainingsasrequired.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

* Caredfor classroonequipmentindmaterialsandmay operateaudio-visuakequipmentSMART Board,computer gtc;
* Performsotherdutiesasassignedy the supervisomor the supervisor'siesignee.

PHYSICAL/MENTAL REQUIREMENTS:

Dexterity of handsandfingersto operatea computeikeyboardmouse andto handleothercomputercomponentsMust be ableto
sit, stand bend kneel,crouch,pull, pushlift, talk, hear,andusedexterityof fingersandhands Work is performedn anormal
heatedr air-conditionedenvironmentExertingup to 50 poundsof force frequentlyandableto lift, carry,push,pull, hold, or
otherwisemoveobijects.

Must be ableto handlea fast-pacedhigh-volumeclassroomandschoolenvironmeniandmaketime-sensitivadecisionsvhenworki

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date

Director

Superintendent (if applicable) Date

Human Resources Date 11/01/2024
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	NonExempt Hourly: On
	Teacher: Off
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3. Tutor individuals or small groups of multilingual learner students as directed and supervised by the teacher;
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