
Job Description 

 POSITION:  DBM (PAY GRADE): 
 DEPARTMENT/SCHOOL:  ADDRESS: 
 REPORTS TO (TITLE):  ANNUAL WORKDAYS: 
 POSITION CATEGORY:  FLSA STATUS: 

POSITION SUMMARY: 

MINIMUM REQUIRED QUALIFICATIONS: 
EDUCATION: 

 WORK EXPERIENCE & SKILLS:   

CERTIFICATION/ENDORSEMENT/LICENSING: 

PRIMARY POSITION RESPONSIBILITIES: (15 MAX) 

continued… 



Job Description 

PRIMARY POSITION RESPONSIBILITIES (15 MAX), CONTINUED: 

PREFERRED QUALIFICATIONS & OTHER SKILLS: 

SECONDARY POSITION RESPONSIBILITIES: 

SUPERVISION RESPONSIBILITY (IF APPLICABLE): 

 Direct Reports:  ________ # of Classified Hourly   ________ # of Administrators or Teachers 

PHYSICAL/MENTAL REQUIREMENTS: 

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be 
construed as an exhaustive statement of essential functions, responsibilities, or requirements. This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract.  

 APPROVED BY AND REVISED DATE: 


	POSITION: Pathways to Teaching Coordinator (Special Education)
	ADDRESS: 75 Calhoun Street Charleston, SC 29401
	REPORTS TO TITLE: Director of Pathways to Teaching
	WORK EXPERIENCE  SKILLS CERTIFICATIONENDORSEMENTLICENSING: -SC Department of Education Professional Teaching Certificate; Special Education preferred.


	PRIMARY POSITION RESPONSIBILITIES 15 MAXRow1: -Facilitate the Pathways to Teaching alternative certification curriculum for teacher candidates, ensuring alignment with program expectations and district requirements;
-Collaborate with program leadership to review and refine the Pathways to Teaching curriculum to ensure alignment with current instructional practices, certification requirements, and district priorities;
-Plan and deliver professional development for teachers enrolled in the Pathways to Teaching program, including required trainings, workshops, and targeted support sessions for identified teachers;
-Support the implementation and monitoring of the ADEPT evaluation system with specific attention to teachers at varying contract levels participating in the Pathways to Teaching program;
-Ensure candidates meet state certification requirements, including coursework, testing, and program benchmarks;
-Conduct classroom observations and provide instructional coaching and feedback aligned to district instructional frameworks;
-Use research based mentoring and coaching to support the professional growth of teachers entering the profession without formal teacher preparation;
-Monitor candidate progress throughout the program and maintains proactive communication with teachers, administrators, and program leadership regarding professional growth and program expectations;
-Provide diagnostic feedback and individualized support to teachers who require additional assistance in meeting program or certification expectations;
-Develop and implement individualized support plans for teachers needing targeted guidance;
-Conference with teachers, school administrators, and the Director of Pathways to Teaching to discuss teacher progress and determine appropriate support;
-Support teachers in implementing effective instructional and compliance practices related to special education services, including IEP implementation and inclusive instructional practices;
	PRIMARY POSITION RESPONSIBILITIES 15 MAX CONTINUEDRow1: -Maintain current knowledge of research and best practices related to teacher preparation, special education, and new teacher induction;
-Participate in strategic planning and long term development of the Pathways to Teaching program;
-Prepare and provide periodic reports related to candidate progress, program implementation, and program outcomes;
-Partner with school administrators to monitor candidate performance and coordinate support for teachers participating in the program;
-Assist with teacher recruitment and retention efforts that support the development of a strong pipeline of educators for the district; and
-Build collaborative relationships with district departments and school leaders to support candidate success and strengthen program implementation.

	PREFERRED QUALIFICATIONS  OTHER SKILLSRow1: -School-based administration experience preferred;
-Demonstrated ability to communicate effectively with district staff, school administrators, and other stakeholders;
-Maintain accurate records, completes required reports, and ensures confidentiality of personnel and candidate information;
-Proficiency in computer applications, including Microsoft Office Suite and Google Workspace;
-Strong organizational skills with the ability to manage multiple priorities, analyze candidate progress data, and meet deadlines;
-Ability to travel between district schools and work sites as required and willingness to work occasional evenings and summer sessions to support required trainings and program activities;
-Master's Degree in reading, literacy, curriculum & instruction, early childhood develop or related field;
-Training and experience implementing in MTSS/literacy intervention systems and programs;
-LETRS completion certificate/documentation, or will have completed by June 2026;
-Experience designing and delivering Science of Reading-backed professional learning experiences; and
-Experience serving as a mentor teacher, lead teacher, or instructional coach is preferred.
	SECONDARY POSITION RESPONSIBILITIESRow1: -Perform other related duties as required. 

This is not necessarily an exhaustive list of all responsibilities, skills, duties, requirements, efforts, or working conditions associated with the position. While this description is intended to be an accurate reflection of the current position, management reserves the right to revise the job or to require that other or different tasks be performed when circumstances change (e.g., emergencies, change in personnel, work load, rush jobs, or technological developments). 
	of Classified Hourly: 0
	of Administrators or Teachers: 0
	POSITION CATEGORY: [Certified Administrator]
	DBM (PAY GRADE): [C52]
	ANNUAL WORKDAYS: [240 Day]
	FLSA STATUS: [Exempt]
	EDUCATION: [Bachelor's Degree]
	DEPARTMENT/SCHOOL: [Human Resources]
	APPROVED BY AND REVISED DATE: Kevin Smoak, 3/6/2026
	WORK EXPERIENCE & SKILLS: -Five (5)+ years successful teaching experience; and

-Three (3)+ years experience in the area of Special Education.





	PHYSICALMENTAL REQUIREMENTS: Physical demands are restricted to general office activities requiring movement/lifting items weighing up to 35 lbs;  Requires ability to work under a degree of stress related to duties that require considerable attention and meeting deadlines; and Duties of the job require frequent use of computer and related equipment.





	POSITION SUMMARY: Through Pathways to Teaching, facilitate and manage the approved curriculum requirements as well as maintain accurate record keeping per state and district regulations in an effort to advance teacher effectiveness and student achievement.





