
Job Description 

 POSITION:  DBM (PAY GRADE): 
 DEPARTMENT/SCHOOL:  ADDRESS: 
 REPORTS TO (TITLE):  ANNUAL WORKDAYS: 
 POSITION CATEGORY:  FLSA STATUS: 

POSITION SUMMARY: 

MINIMUM REQUIRED QUALIFICATIONS: 
EDUCATION: 

 WORK EXPERIENCE & SKILLS:   

CERTIFICATION/ENDORSEMENT/LICENSING: 

PRIMARY POSITION RESPONSIBILITIES: (15 MAX) 

continued… 



Job Description 

PRIMARY POSITION RESPONSIBILITIES (15 MAX), CONTINUED: 

PREFERRED QUALIFICATIONS & OTHER SKILLS: 

SECONDARY POSITION RESPONSIBILITIES: 

SUPERVISION RESPONSIBILITY (IF APPLICABLE): 

 Direct Reports:  ________ # of Classified Hourly   ________ # of Administrators or Teachers 

PHYSICAL/MENTAL REQUIREMENTS: 

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be 
construed as an exhaustive statement of essential functions, responsibilities, or requirements. This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract.  

 APPROVED BY AND REVISED DATE: 


	POSITION: Associate Superintendent of Elementary Learning Community 
	ADDRESS: 75 Calhoun Street Charleston, SC 29401
	REPORTS TO TITLE: Deputy Superintendent
	WORK EXPERIENCE  SKILLS CERTIFICATIONENDORSEMENTLICENSING: * Current South Carolina Administration Certification; and
* Valid South Carolina Drivers License.

	PRIMARY POSITION RESPONSIBILITIES 15 MAXRow1: - Establish clear annual academic performance targets for every elementary school aligned to district strategic priorities;
- Monitor student achievement data weekly and monthly, including formative assessments, benchmark assessments, and state accountability metrics;
- Identify schools, grade levels, and student groups not meeting growth targets and implement immediate intervention strategies;
- Hold principals accountable for demonstrable improvements in literacy, numeracy, and overall student proficiency;
- Ensure every elementary school maintains a school improvement plan with specific, measurable student outcome goals;
- Lead district-wide strategies to close achievement gaps among student groups;
- Ensure early literacy proficiency targets are met and intervene quickly when progress stalls;
- Conduct regular principal performance reviews focused on student outcomes, instructional leadership, and school climate;
- Meet with principals monthly to review school performance data and improvement strategies;
- Provide direct coaching to principals on instructional leadership, staff management, and student achievement strategies;
- Identify leadership gaps and develop or implement leadership improvement plans where necessary;
- Ensure each principal develops strong leadership teams capable of sustaining high performance;
- Conduct frequent school visits and classroom walkthroughs to monitor instructional quality;
- Ensure district curriculum is implemented with fidelity in every elementary school;
- Work with curriculum and academic teams to align instructional practices with district learning standards and expectations;
- Ensure teachers receive high-quality professional development tied directly to student performance needs;
- Identify and scale high-impact instructional practices across the elementary learning community;
- Lead a systematic review of school performance data to guide instructional and operational decisions;
	PRIMARY POSITION RESPONSIBILITIES 15 MAX CONTINUEDRow1: - Ensure principals and leadership teams use real-time student data to adjust instruction and interventions;
- Present regular progress reports on elementary school performance to the Superintendent and Cabinet;
- Ensure all schools implement tiered academic support systems for at risk students;
- Align staffing, instructional resources, and operational supports with the academic needs of elementary schools;
- Participate in district strategic planning to ensure elementary priorities remain central to district initiatives;
- Identify operational barriers to student achievement and coordinate solutions with district departments;
- Ensure each elementary school maintains a safe, supportive, and academically focused learning environment;
- Work with principals to build strong school cultures focused on student success and high expectations;
- Partner with families and community organizations to strengthen support systems for student learning;
- Ensure consistent communication with school communities regarding progress toward academic goals;
- Lead district initiatives designed to improve elementary school performance and instructional quality;
- Identify innovative practices and scale successful strategies across elementary schools;
- Ensure the elementary learning community is prepared to meet emerging educational challenges and opportunities;
- Honor the confidentiality of sensitive information that pertains to the operation of the schools in the Learning Community; and
- Other duties as assigned by the Deputy Superintendent and Superintendent.
	PREFERRED QUALIFICATIONS  OTHER SKILLSRow1: * Eligibility for Superintendent Certification in South Carolina;
* Educational Specialist Degree;
* Knowledge of Early Childhood and elementary school;
* Strong communication skills both written and oral;
* Presentation and interpersonal skills;
* Ability to work independently in addition to a team environment;
* Manage competing priorities while meeting tight deadlines; and
* PC Skills (including, but not limited to, Microsoft Suite, Google Drive and MUNIS).
	SECONDARY POSITION RESPONSIBILITIESRow1: * Attend Board and District meeting;
* Work with various community groups and ad hoc committees; and
* Serve as a team member on the Deputy Superintendent Leadership team working collaboratively with your peers.

	of Classified Hourly: 1
	of Administrators or Teachers: 3
	POSITION CATEGORY: [Certified Administrator]
	DBM (PAY GRADE): [E92]
	ANNUAL WORKDAYS: [240 Day]
	FLSA STATUS: [Exempt]
	EDUCATION: [Master's Degree]
	DEPARTMENT/SCHOOL: [Deputy Superintendent's Office]
	APPROVED BY AND REVISED DATE: Luke Clamp, 3/9/2026
	WORK EXPERIENCE & SKILLS: * Eight (8)+ years in education with five (5)+ of those years as a principal, assistant principal or district level administrator;
* Proven track record and instructional leader and change agent with proven years of success in student growth and  achievement; and
* Knowledgeable in curriculum, assessment and instructional programs for grades PK-5.



	PHYSICALMENTAL REQUIREMENTS: * The Learning Community Associate Superintendent must be able to adapt to changes in the district and respond quickly to fluctuations in work volume and responsibility;
* Able to manage high levels of stress; and
* Ability to sit and stand for long periods of time.



	POSITION SUMMARY: The Associate Superintendent of the Elementary Learning Community is responsible for driving measurable improvements in student achievement across all elementary schools and ensuring every school operates with urgency, accountability, and instructional excellence.





