
Job Description 

 POSITION:  DBM (PAY GRADE): 
 DEPARTMENT/SCHOOL:  ADDRESS: 
 REPORTS TO (TITLE):  ANNUAL WORKDAYS: 
 POSITION CATEGORY:  FLSA STATUS: 

POSITION SUMMARY: 

MINIMUM REQUIRED QUALIFICATIONS: 
EDUCATION: 

 WORK EXPERIENCE & SKILLS:   

CERTIFICATION/ENDORSEMENT/LICENSING: 

PRIMARY POSITION RESPONSIBILITIES: (15 MAX) 

continued… 



Job Description 

PRIMARY POSITION RESPONSIBILITIES (15 MAX), CONTINUED: 

PREFERRED QUALIFICATIONS & OTHER SKILLS: 

SECONDARY POSITION RESPONSIBILITIES: 

SUPERVISION RESPONSIBILITY (IF APPLICABLE): 

 Direct Reports:  ________ # of Classified Hourly   ________ # of Administrators or Teachers 

PHYSICAL/MENTAL REQUIREMENTS: 

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be 
construed as an exhaustive statement of essential functions, responsibilities, or requirements. This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract.  

 APPROVED BY AND REVISED DATE: 


	Untitled

	POSITION: Principal (Burke High School)
	ADDRESS: 244 President St., Charleston, SC 29403
	REPORTS TO TITLE: Executive Director of HSLC
	WORK EXPERIENCE  SKILLS CERTIFICATIONENDORSEMENTLICENSING: SC Certification in appropriate school level administration.


	PRIMARY POSITION RESPONSIBILITIES 15 MAXRow1: - Establish clear annual student achievement goals aligned with district strategic priorities and South Carolina accountability metrics;
- Ensure measurable improvement in student proficiency, growth, and graduation rates;
- Implement aggressive strategies to improve literacy, numeracy, and core academic performance across all grade levels;
- Monitor student performance data weekly and monthly to identify trends and implement immediate interventions;
- Lead the implementation of tiered academic supports for struggling students;
- Ensure all students graduate college-ready, career-ready, or both;
- Reduce opportunity gaps among student groups and ensure equitable access to advanced coursework;
- Ensure high-quality instruction occurs in every classroom every day;
- Conduct frequent classroom walkthroughs and instructional observations;
- Provide clear feedback to teachers and ensure instructional practices align with district expectations;
- Ensure teachers implement rigorous curriculum aligned to state standards;
- Lead professional development focused on instructional effectiveness and student outcomes; and
- Identify high-performing instructional strategies and scale those practices across departments.

The Principal will lead the full implementation of the Peninsula Promise, ensuring that each initiative expands opportunities for Burke students:
- Establish and expand the Burke Scholars Academy to provide rigorous academic pathways for high-achieving students;
- Ensure Burke Scholars Academy students have access to advanced coursework, dual enrollment, and competitive college preparation experiences;
- Recruit and retain high-performing students across the Peninsula to strengthen enrollment and academic culture;
- Develop and maintain a strong partnership with the American College of the Building Arts (ACBA);
- Expand student access to pre-apprenticeship and skilled trades pathways connected to ACBA programs;
- Ensure students have opportunities for dual credit, internships, and exposure to high-skill building arts careers;
- Integrate career-connected learning experiences aligned with regional workforce opportunities;
- Lead the development and implementation of the Linard McCloud Cultural Arts Collective;
- Expand opportunities for students to participate in music, visual arts, performance arts, and cultural programming;
- Partner with community artists, arts organizations, and cultural institutions to enrich the student experience;
	PRIMARY POSITION RESPONSIBILITIES 15 MAX CONTINUEDRow1: - Position Burke as a center for cultural and artistic excellence on the Charleston Peninsula;
- Expand access to high-quality Career and Technical Education (CTE) pathways aligned with workforce needs;
- Ensure students graduate with industry certifications, dual enrollment credits, or workforce credentials when applicable;
- Develop partnerships with local employers and organizations to support internships, apprenticeships, and career exposure opportunities;
- Recruit, develop, and retain high-performing teachers and staff committed to student success;
- Conduct regular performance evaluations tied to student outcomes and instructional quality;
- Provide coaching and support to instructional leaders and department chairs;
- Build a professional culture defined by high expectations, accountability, and collaboration;
- Implement systems to improve student attendance, engagement, and discipline outcomes;
- Ensure students experience a safe, structured, and supportive learning environment;
- Promote student leadership, extracurricular participation, and school pride;
- Build strong partnerships with families, community leaders, and local organizations;
- Communicate regularly with stakeholders regarding school progress and student outcomes;
- Engage the Charleston Peninsula community in supporting Burke High School’s growth and success; and
- Oversee all operational functions of the school including staffing, scheduling, budgeting, and resource allocation.
	PREFERRED QUALIFICATIONS  OTHER SKILLSRow1: Five (5)+ years teaching experience; and

Three (3)+ years administrative experience.




	SECONDARY POSITION RESPONSIBILITIESRow1: 
	of Classified Hourly: TBD
	of Administrators or Teachers: TBD
	POSITION CATEGORY: [Certified Administrator]
	DBM (PAY GRADE): [D64P/D65P/E81P/E82P]
	ANNUAL WORKDAYS: [240 Day]
	FLSA STATUS: [Exempt]
	EDUCATION: [Master's Degree]
	DEPARTMENT/SCHOOL: [High School Learning Community]
	APPROVED BY AND REVISED DATE: Luke Clamp, 3/9/2026
	WORK EXPERIENCE & SKILLS: Three (3)+ years teaching experience; and

Two (2)+ years experience as an Assistant Principal, or an equivalent administrative position.





	PHYSICALMENTAL REQUIREMENTS: Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. The employee will occasionally lift and/or move up to 25 pounds such as boxes of materials. The employee will sometimes push/pull items such as furniture or boxes of materials. While performing the duties of this job, the employee is regularly required to sit, stand, walk, talk, listen and/or reach with hands and arms. Specific vision abilities required by this job include close vision and distance vision.  

This also includes the capacity to understand, remember, and carry out job-related instructions; maintain attention and concentration sufficient to complete assigned tasks; exercise sound judgment; manage multiple priorities; and respond appropriately to changing work demands. The position requires the ability to communicate effectively, solve problems, and interact professionally with students, staff, administrators, and the public in a variety of settings, including situations that may involve time-sensitive deadlines or heightened levels of activity.
	POSITION SUMMARY: The Principal of Burke High School serves as the chief instructional leader, culture builder, and strategic operator responsible for dramatically improving student achievement, strengthening school culture, and ensuring every student graduates prepared for college, career, and civic leadership.





