
  

HR form revised 10/5/11 

Position Title:   PCN:   

Department/School:   Location/
Address: 

 
 

Reports to:  Work 
Hours 

                 a.m.   to              p.m. 

Salary Category:  Administrative 
 Classified 
 Teacher 

Position 
category: 

 Administrative 
 Classified 
 Teacher 

Position type: 
(To be completed by 
HR) 
 

 Work 
Schedule: 

 185 days 
 190 days 
 195 days 
 200 days 

 210 days 
 218 days 
 222 days 
 245 days 

 Travel Required:   FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

Job Purpose/Reason: 

 

 

 

(Primary Functions) 

Position Responsibilities: 
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(Secondary Functions) 

      

 
 
 
 
 
 
 
 
 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree 
Required Qualifications: 

                               Bachelor’s Degree                                     Master’s Degree 

                                Other       

 
EXPERIENCE & TRAINING: 
      

 
 
 
 
 
 
 
 
 
 
 

SPECIFIC SKILLS: 
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LICENSING/CERTIFICATION: 
      
 
 
 
OTHER: 

      

 
 
 
 
 

      

Preferred Qualifications: 

 

 

 

 

 

      

Physical/Mental Requirements: 

 
 
 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It 
is not to be construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job 
description must not be misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/ 
Executive Director 

 Date  

Superintendent 
(if applicable) 

 Date  

Human Resources  Date  

 


	Position Title: Instructional Coach
	PCN: n/a
	DepartmentSchool: varies
	Location Address: varies
	Reports to: Principal
	Administrative: Off
	Classified: Off
	Teacher: On
	Administrative_2: Off
	Classified_2: Off
	Teacher_2: On
	Administrative Classified TeacherPosition type To be completed by HR: Salary Range:   See teacher salary schedule
	185 days: Off
	190 days: On
	195 days: Off
	200 days: Off
	210 days: Off
	218 days: Off
	222 days: Off
	245 days: Off
	Administrative Classified TeacherTravel Required: 
	undefined: Off
	undefined_2: Off
	Job PurposeReason Primary Functions Position Responsibilities: • Serves as a content instructional specialist;
• Serves as an evaluator of staff for content areas assigned;
• Conducts classroom observations of content areas staff as assigned and provides support to teachers as needed;
• Serves as a facilitator of the 360 Performance Feedback Review process;
• Provides consistent delivery of course content/coherent curriculum/state course standards across the subject area;
• Develops and provides appropriate professional development for staff;
• Reviews all lesson plans and provides appropriate feedback to department staff, and supports staff in the development of high quality lesson plans that are aligned to state standards;
• Works with staff to collaboratively establish ambitious and realistic instructional goals for the departments served;
• Analyzes student data that reflects student achievement levels, meets with individual teachers to discuss the student data, develops appropriate strategies for individual student improvement based on data analysis; and
• Assists school administrators with the development of the master teaching schedule to maximize department resources and assigns teachers to appropriate courses.

	High School Diploma or Equivalent: Off
	Bachelors Degree: On
	Other: Off
	Associates Degree: Off
	Masters Degree: Off
	Department Head: 
	Date: 
	AssociateChief Executive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Text1: To help students learn subject matter and/or skills that will contribute to their development as mature, able and responsible men and women.
	Text2: Performs all other duties as assigned by the supervisor.


	Text3: • Bachelor's Degree in related field;
• Must demonstrate effective communications skills;
• Should be able to adapt to changes in the school and respond quickly to the fluctuations in work volume and responsibility;
• Should have a proven record of increasing student achievement;
• Possess the ability to interpret data for student achievement and needs assessment;
• Possess knowledge of school programs and content program of studies;
• Possess knowledge of curriculum and instruction and staff development; and
• Possess excellent communication skills.
	Text4: Basic computer skills
	Text5: Must meet  standards for SC State Board of Education teacher certification 
	Text6: 
	Text7: • Master's Degree;
• Administrative certification preferred;
• 3 – 5 years classroom instruction;
• Must be able to demonstrate success in elevating student achievement; and
• Must be able to demonstrate success in assisting teachers in the development and delivery of effective instructional practices in the classroom.
	Text8: Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components; Ability to stand and/or sit for extended periods of time; Must have patience, compassion, and a keen desire to work with children.

Work is performed in a normal heated or air-conditioned School environment. Exerting up to 10 pounds of force occasionally and able to lift, carry, push, pull or otherwise move objects.  

	pm: 
	am: 


