>
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Position Title: ChildcareAssistant PCN: TBD

. | varies Location/ | varies
Department/School: ARG
Reports to(Title Principal Work 730 am to 3:30 pm

only): Hours

Salary/Position

Category: ] Non-Certified Administrator ~ [_] Certified Administrator ~ [=] Non-Exempt Hourly ~ [] Teacher

Class Title/ DBM A13 Position# | 190

(to be completed by of days

HR)

Travel Required Minimal travelrequired FLSA [ Exempt
Status [=] Non-exempt

Job Description

JOB PURPOSE/REASON:

To assistheclassroonteacheiin planning,implementingandsupervisingall classroonactivitiesdesignedo fosterandenhance
all areasf the child'sdevelopmentThe positionmay berequiredto float betweercentersasneeded.

REQUIRED QUALIFICATIONS:
EDUCATION: [ ] High School Diploma or Equivalent ~ [] Associate’s Degree [_] Bachelor’s Degree
[ ] Master’s Degree [=] Other

EXPERIENCE & TRAINING:
Must havea Child DevelopmeniAssociatg CDA) or obtaina CDA within oneyearof hire;

One(1)+ yearof work experienceavith groupsof childrenin achildcaresetting.
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LICENSING/CERTIFICATION:
Must obtaina Child Developmenfssociatecredentiadiplomawithin oneyearof hire

OTHER SKILLS/REQUIREMENTS:

Basicknowledgeof child developmenbestpractices;

Proficientin theuseof standardcomputerapplications;
Excellentwritten andoral communicatiorskills;

Ability to work collaborativelywith a culturally diversestaff andclients.

PREFERRED QUALIFICATIONS:

SUPERVISION RESPONSIBILITY (IF APPLICABLE):

Direct Reports: 0 # of non-exempt/classified _ 0 # of exempt/administrators/teachers
Indirect Reports: _Q # of non-exempt/classified _Q # of exempt/administrators/teachers

PRIMARY POSITION RESPONSIBILITIES:

Undertheleadershipf the LeadChildcareAssistantguidesandfacilitatesactivitiesof children,including: daily activities, field trips,
selectingandarrangingequipmentindmaterialsin the classroom;

Workswith LeadChildcareAssistanto write weeklylessonplansandclassroonobservations;

Workswith childrenin learningcentersandassistsn the preparatiorandcareof learningmaterials;

Assistsin preparingclassroondisplaysandbulletinboards;

Conductshomevisits andparentconferenceandusesinformationto discusshild'sindividual developmenandprogress;
Assistswith lunch,snackandcleanup routineandassistchildrenwith clothingmanagement;

Assistsin conductingthe daily Healthand Safetychecklist;

Assisttheteacheiin the completionof requiredreports;

Attendsstafftrainingsandmeetingsasrequired.
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED:

SECONDARY POSITION RESPONSIBILITIES

Assumegheleadrole in the classroomn theabsenc®f the SeniorTeacher;

Establishepositiveandproductiverelationshipsvith familiesfocusingon relationshipsof trustandrapportwith the parent'sof the
children;

Performsall otherdutiesasassignedy thedesignatedupervisor.

PHYSICAL/MENTAL REQUIREMENTS:

Work is performedn a normalheatedr air-conditionedschoolenvironmentNoiselevelin work environmenimay be moderateo
loud. Exertingup to 40 poundsof force occasionallyandableto lift, carry, push,pull or otherwisemoveobjects. Dexterity of hands

andfingersto operatea computerkeyboard mouse andto handleothercomputercomponentsAbility to sit and/orstandfor
extendedgeriodsof time

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Department Head Date
Associate/Chief/Executive Date
Director

Superintendent (if applicable) Date
Human Resources Date
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