
HR Form, Revised 7/1/2025 

Position Title: PCN: 

Department/School: Location/
Address: 

Reports to(Title 
only): 

Work 
Hours  am      to      pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

Position # 
of days 

Travel Required FLSA 
Status 

 Exempt 
 Non-exempt 

Job Description 

JOB PURPOSE/REASON: 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree    Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

  Master’s Degree           Other 

EXPERIENCE & TRAINING: 



HR Form, Revised 7/1/2025 

LICENSING/CERTIFICATION: 

OTHER SKILLS/REQUIREMENTS: 

PREFERRED QUALIFICATIONS: 

SUPERVISION RESPONSIBILITY (IF APPLICABLE): 

Direct Reports:      ___ # of non-exempt/classified        ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified        ___ # of exempt/administrators/teachers 

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

SECONDARY POSITION RESPONSIBILITIES 

PHYSICAL/MENTAL REQUIREMENTS: 

NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head Date 

Associate/Chief/Executive 
Director 

Date 

Superintendent (if applicable) Date 

Human Resources Date 


	Position Title: Read to Succeed Reading Coach
	PCN: TBD
	DepartmentSchool: School Specific
	Location Address: School Specific
	NonCertified Administrator: Off
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: On
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Limited travel to SCDE and district meetings/professional learning sessions
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: Minimum Qualifications
● Five (5)+ years of classroom teaching experience (required)
● R2S Literacy Teacher Endorsement (required)


One of the following is also required:
(1) Holds a bachelor's degree or higher and the R2S Literacy Coach or R2S Literacy Specialist endorsement; or
(2) Holds a bachelor’s degree or higher and is/will be actively pursuing the R2S Literacy Coach or R2S Literacy Specialist endorsement upon hiring, or
(3) Holds a master’s degree or higher in reading or a closely related field and is/will be actively pursuing the R2S Literacy Coach or R2S Literacy Specialist endorsement upon hiring.


	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: On
	Masters Degree: Off
	Other: Off
	Department Head: Lori Elliott
	Date: 5/26/2026
	AssociateChiefExecutive Director: Jamie Costner
	Date_2: 5/26/2026
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: TBD
	JOB PURPOSE/REASON: The Read to Succeed (R2S) Reading Coach is an instructional leader with expertise in the science of reading, evidence-based practices, and state standards, and is also skilled in supporting educators as adult learners. The R2S Reading Coach focuses on improving student reading proficiency by providing job-embedded, collaborative support—such as co-teaching, modeling, professional development sessions, and data-driven planning—to strengthen teaching and student literacy outcomes. The R2S Reading Coach ensures all teachers are equipped to effectively teach reading and implement effective literacy strategies across all content areas, prioritizing time for those teachers and roles that will have the greatest impact on student achievement.  (Although these positions serve at a school, the roles and responsibilities are established by the South Carolina Department of Education. Day-to-day expectations are also supported and monitored by CCSD’s Department of Curriculum & Instruction to ensure alignment with the MOA and Read to Succeed legislation.)
	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: ● Possess or eligible for SC Certification in Early Childhood or Elementary; and 
● R2S Literacy Teacher Endorsement.
	Text16: Per SCDE, R2S Reading Coaches must be certified to teach reading to the students being served in the school of placement (Early Childhood, PK-3, or Elementary, grades 2-6).
	Text17: ● Master's Degree in reading, literacy, curriculum & instruction, early childhood develop or related field.
● Training and experience implementing in MTSS/literacy intervention systems and programs.
● LETRS completion certificate/documentation, or will have completed by June 2026.
● Experience designing and delivering Science of Reading-backed professional learning experiences.
● Experience serving as a mentor teacher, lead teacher, or instructional coach is preferred

	Text18: Other required duties include: 

--Assist with the development of the school’s annual Reading Plan and submission;
--Must participate in the SCDE R2S Literacy Coach Institute or pre-approved college coursework approved by the SCDE;
--Attend all R2S Reading Coach meeting/training sessions;
--Meet monthly with administration to discuss progress (review data), issues, and concerns based on goals;
--Serve as job-embedded, stable resource for professional learning opportunities that adhere to professional learning standards;
--Continue to participate in job-embedded professional development;
--Complete documentation and surveys related to job functions; 
--Must attend quarterly SCDE Regional Coach Support Meetings; and.
--Performs all other duties as assigned/required as related to Read to Succeed.

	Text19: Physical demands are restricted to general office activities requiring movement/lifting items weighing up to 35 pounds; Requires ability
to work under a degree of stress related duties that require considerable attention and meeting deadlines; and duties of the job require
frequent use of computer and related equipment.
	Position  of days: 190
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: Teacher
	Reports toTitle only: Principal
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: Specific services provided by a R2S Reading Coach will include, but are not limited to:

1. Training teachers in effective data analysis and using data to differentiate instruction targeted to specific students' needs;
2. Providing daily support to classroom teachers, including lesson modeling and co-planning, to ensure CCSD-adopted and research-based reading programs are implemented with fidelity;
3. Providing direct coaching and mentoring to teachers (including content area and special areas) to ensure all teachers are equipped to effectively teach reading and implement effective literacy strategies across all content areas;
4. Observing teachers and provide immediate and effective feedback to ensure all students reach reading proficiency by the end of 3rd grade;
5. Providing professional development in reading instruction, literacy assessments, and literacy interventions at the school level;
6. Leading or co-leading PLCs as related to ELA, reading, writing, data analysis, intervention, etc.;
7. Leading or co-lead literacy intervention efforts and MTSS school-wide implementation; and
8. Leading and maintaining Read to Succeed (R2S) initiatives at the school level as required by CCSD and SCDE leadership, including documentation and record-keeping.

The SCDE and the district agree to minimum additional qualifications and responsibilities for a school-based R2S Reading Coach. The additional qualifications are as follows:

9. Has knowledge of and the ability to apply adult learning theory within professional learning experiences;
10. Works effectively with adults and motivates them to improve practices;
11. Has experience as a successful classroom teacher [5+ years is required];
12. Has experience in increasing student achievement in reading;
13. Has knowledge of evidence-based reading research, quality reading instruction, and a depth of content knowledge;
14. Has an ability to integrate reading strategies into other content areas;
15. Is experienced in data analysis to inform instruction; and
16. Has excellent communication, presentation, interpersonal, and time management skills.

	Work Hours2: TBD
	Text1: 
	0: 
	0:  0
	1:  0

	1: 
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	1:  0




