
  

HR Form, Revised 2/28/2014 

Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: Social Worker
	PCN: 
	DepartmentSchool: Student Support
	Location Address: 4720 Jenkins Ave.
N. Charleston, SC 29405
	NonCertified Administrator: On
	Certified Administrator: Off
	NonExempt Hourly: Off
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: 
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: 1 year of experience working in a social work, mental health, or counseling environment within a school environment or agency

Social Work License Required (LMSW, LISW, ETC.)

Degree Required - Master of Social Work Degree

	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: On
	Other: Off
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: Nicole Joyner 
	Date_4: rev 5.10.22
	Work Hours: 8:00
	JOB PURPOSE/REASON: To provide social work and related behavioral health services, to include outreach, home visits, and crisis intervention, for students presenting with varied social-emotional or other issues that impact learning. 

	PRIMARY POSITION RESPONSIBILITIES: 
	Text15: Social Work Licensure (LMSW) or (LISW)                              
	Text16: 
	Text17: 3 or more years of social work experience within a school environment or agency. 
	Text18: 1. Maintains current case documentation that includes a summary of the services provided.
2. Develops good work relationship with administrators and staff of assigned schools.
3. Develops and disseminates work schedule to Principals/Leadership Team of assigned schools.
4. Outreach to families to engage and ensure their participation in school-based and district-level parenting programs and initiatives, i.e. Family Literacy, Parent University, etc. 
5. Assists with the planning and implementation of Parent University. 
6. Initiates referrals for Children-In-Crisis assistance/support for students and families. 
7. Prepares and submits weekly report of activities and/or accomplishments. 
8. Attends monthly staff meetings and monthly meetings of the Parent Advocates, Educators, and/or Liaisons. 
9. Attends required professional development events.
10. Participates in Learning Community’s meetings or other relevant activities.
11. Performs other duties as assigned by Supervisor. 

	Text19: Equipment: Computer; Printer; Phone; Travel: Varies – To school site; Weekly travel to district office; Home Visits; Meetings in the community; Other: Ability and comfort in working with diverse students/families of various ethnic backgrounds; Ability and comfort in working with students from backgrounds of poverty; Comfort in traveling to challenging or high risk communities; 
	Position  of days: 190 Days
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: C43A
	Reports toTitle only: Director of School Climate
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: 1. Conducts interviews with students and families for the development of psycho-social assessments and intervention plans.

2. Provides interventions for students in response to needs identified via the assessment or referrals from the school’s administration.

3. Coordinates district services and community-based services to respond to the presenting needs of the student/family, to include the referral, coordination, and monitoring of services.

4. Provides an array of services to and for students inclusive of individual counseling, facilitation of target student groups, and truancy/attendance interventions.

5.  Serves as a member of the school’s Core Team , MTSS, etc., and has an active role with the team in the development of student intervention plans. 

6. Serves as a resource for the school staff in matters pertaining to neglect/abuse reporting and related issues

	Work Hours2: 5:00
	Text1: 
	0: 
	0: 
	1: 

	1: 
	0: 
	1: 




