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POSITION: Lead Teacher SpEd (District Support) DBM (PAY GRADE): Teacher Salary Schedule
DEPARTMENT/SCHOOL: Special Education Department [=]| ADDRESS:DEC Team

REPORTS TO (TITLE):Director, Department of Exceptional Children ANNUAL WORKDAYS: 190 Day [~]
POSITION CATEGORY: Teacher |Z| FLSA STATUS: Exempt =]
POSITION SUMMARY:

The Lead Teacher SpEd (District Support) provides instructional leadership and program coordination to support the delivery of high-quality
services for students with disabilities within the school setting. This position assists in ensuring compliance with federal, state, and district special
education regulations while supporting teachers with effective instructional practices, Individualized Education Program (IEP) development, and
service implementation.

The Lead Teacher serves as a liaison between school administration, special education staff, related service providers, and district leadership to
promote collaboration, inclusion, and improved outcomes for students with disabilities. The Lead Teacher will not serve as LEA for IEP meetings.

MINIMUM REQUIRED QUALIFICATIONS:
EDUCATION: Bachelor's Degree B

WORK EXPERIENCE & SKILLS:
Three (3)+ years experience teaching in a special education.

CERTIFICATION/ENDORSEMENT/LICENSING:

Must hold at least one area of special education teacher certification in South Carolina.

PRIMARY POSITION RESPONSIBILITIES: (15 MAX)

Provide guidance and support to special education staff in implementing effective progress monitoring practices, including selecting
appropriate tools, analyzing student data, and using results to inform instructional decisions and IEP goal development;

Support special education teachers in the implementation of specially designed instruction (SDI) to ensure that instruction is
individualized, aligned with student IEP goals, and based on evidence-based practices;

Assist teachers with differentiation, accommodations, and modifications aligned with student IEPs;

Model instructional practices and support effective co-teaching and inclusive classroom practices;

Assist teachers with development and review of Individualized Education Programs (IEPs) to ensure quality and compliance;
Monitor timelines related to evaluations, annual reviews, and reevaluations;

Support staff in preparing for and facilitating IEP meetings;

Coordinate collaboration among special education teachers, general education teachers, and related service providers;
Assist with scheduling of special education services and supports;

Help ensure appropriate implementation of accommodations and modifications across school settings;
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PRIMARY POSITION RESPONSIBILITIES (15 MAX), CONTINUED:

Assist staff in addressing complex student needs including academic, behavioral, and social-emotional concerns;

Support the development and implementation of Behavior Intervention Plans (BIPs);

Provide consultation to teachers regarding classroom management and behavioral supports. Serve as a liaison between school administration and special
education staff;

Communicate district updates, procedures, and expectations related to special education services; and
Assist with parent communication regarding special education services when appropriate.

NOTE: The Lead Teacher will NOT serve as LEA for IEP meetings.

PREFERRED QUALIFICATIONS & OTHER SKILLS:

Experience serving as a mentor teacher, department chair or instructional coach;

Knowledge of inclusive instructional practices and co-teaching models; and

Experience supporting IEP compliance and documentation processes.

SECONDARY POSITION RESPONSIBILITIES:

Provide guidance and mentoring to new special education teachers;

Support school-based professional development related to special education practices and inclusion; and

Promote continuous improvement in instructional practices and program implementation.

SUPERVISION RESPONSIBILITY (IF APPLICABLE):
0 0

Direct Reports: # of Classified Hourly # of Administrators or Teachers

PHYSICAL/MENTAL REQUIREMENTS:

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. The employee will
occasionally lift and/or move up to 25 pounds such as boxes of materials. The employee will sometimes push/pull items such as furniture or
boxes of materials. While performing the duties of this job, the employee is regularly required to sit, stand, walk, talk, listen and/or reach with
hands and arms. Specific vision abilities required by this job include close vision and distance vision.

This also includes the capacity to understand, remember, and carry out job-related instructions; maintain attention and concentration sufficient to
complete assigned tasks; exercise sound judgment; manage multiple priorities; and respond appropriately to changing work demands. The
position requires the ability to communicate effectively, solve problems, and interact professionally with students, staff, administrators, and the
public in a variety of settings, including situations that may involve time-sensitive deadlines or heightened levels of activity.

NOTE: The above is intended to describe the general content of and requirements for the performance of this job. It is not to be
construed as an exhaustive statement of essential functions, responsibilities, or requirements. This job description must not be
misconstrued as a promise of employment, nor deemed as an employment contract.

Job Description




	POSITION: Lead Teacher SpEd (District Support)
	ADDRESS: DEC Team
	REPORTS TO TITLE: Director, Department of Exceptional Children
	WORK EXPERIENCE  SKILLS CERTIFICATIONENDORSEMENTLICENSING: Must hold at least one area of special education teacher certification in South Carolina.


	PRIMARY POSITION RESPONSIBILITIES 15 MAXRow1: Provide guidance and support to special education staff in implementing effective progress monitoring practices, including selecting appropriate tools, analyzing student data, and using results to inform instructional decisions and IEP goal development;



Support special education teachers in the implementation of specially designed instruction (SDI) to ensure that instruction is individualized, aligned with student IEP goals, and based on evidence-based practices;



Assist teachers with differentiation, accommodations, and modifications aligned with student IEPs;



Model instructional practices and support effective co-teaching and inclusive classroom practices;



Assist teachers with development and review of Individualized Education Programs (IEPs) to ensure quality and compliance;



Monitor timelines related to evaluations, annual reviews, and reevaluations;



Support staff in preparing for and facilitating IEP meetings;



Coordinate collaboration among special education teachers, general education teachers, and related service providers;



Assist with scheduling of special education services and supports;



Help ensure appropriate implementation of accommodations and modifications across school settings;
	PRIMARY POSITION RESPONSIBILITIES 15 MAX CONTINUEDRow1: Assist staff in addressing complex student needs including academic, behavioral, and social-emotional concerns;



Support the development and implementation of Behavior Intervention Plans (BIPs);



Provide consultation to teachers regarding classroom management and behavioral supports. Serve as a liaison between school administration and special education staff;



Communicate district updates, procedures, and expectations related to special education services; and



Assist with parent communication regarding special education services when appropriate.



NOTE:  The Lead Teacher will NOT serve as LEA for IEP meetings.


	PREFERRED QUALIFICATIONS  OTHER SKILLSRow1: Experience serving as a mentor teacher, department chair or instructional coach;

Knowledge of inclusive instructional practices and co-teaching models; and

Experience supporting IEP compliance and documentation processes.



	SECONDARY POSITION RESPONSIBILITIESRow1: Provide guidance and mentoring to new special education teachers;

Support school-based professional development related to special education practices and inclusion; and

Promote continuous improvement in instructional practices and program implementation.

	of Classified Hourly: 0
	of Administrators or Teachers: 0
	POSITION CATEGORY: [Teacher]
	DBM (PAY GRADE): [Teacher Salary Schedule]
	ANNUAL WORKDAYS: [190 Day]
	FLSA STATUS: [Exempt]
	EDUCATION: [Bachelor's Degree]
	DEPARTMENT/SCHOOL: [Special Education Department]
	APPROVED BY AND REVISED DATE: Sherry Bell, 5/20/2026
	WORK EXPERIENCE & SKILLS: Three (3)+ years experience teaching in a special education.








	PHYSICALMENTAL REQUIREMENTS: Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. The employee will occasionally lift and/or move up to 25 pounds such as boxes of materials. The employee will sometimes push/pull items such as furniture or boxes of materials. While performing the duties of this job, the employee is regularly required to sit, stand, walk, talk, listen and/or reach with hands and arms. Specific vision abilities required by this job include close vision and distance vision.  

This also includes the capacity to understand, remember, and carry out job-related instructions; maintain attention and concentration sufficient to complete assigned tasks; exercise sound judgment; manage multiple priorities; and respond appropriately to changing work demands. The position requires the ability to communicate effectively, solve problems, and interact professionally with students, staff, administrators, and the public in a variety of settings, including situations that may involve time-sensitive deadlines or heightened levels of activity.
	POSITION SUMMARY: The Lead Teacher SpEd (District Support) provides instructional leadership and program coordination to support the delivery of high-quality services for students with disabilities within the school setting. This position assists in ensuring compliance with federal, state, and district special education regulations while supporting teachers with effective instructional practices, Individualized Education Program (IEP) development, and service implementation.   
The Lead Teacher serves as a liaison between school administration, special education staff, related service providers, and district leadership to promote collaboration, inclusion, and improved outcomes for students with disabilities.  The Lead Teacher will not serve as LEA for IEP meetings.


