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Position Title:       PCN:       

Department/School: 
      
 

Location/
Address:       

Reports to(Title 
only):       Work 

Hours       am      to           pm 

Salary/Position 
Category:  Non-Certified Administrator       Certified Administrator       Non-Exempt Hourly       Teacher 

Position type/ Grade 
(to be completed by 
HR) 

      Position # 
of days       

Travel Required       FLSA 
Status 

  Exempt 
  Non-exempt 

Job Description 

      

JOB PURPOSE/REASON: 

 

 

 

EDUCATION:     High School Diploma or Equivalent         Associate’s Degree      Bachelor’s Degree 

REQUIRED QUALIFICATIONS: 

                                 Master’s Degree           Other       

                       
EXPERIENCE & TRAINING: 
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LICENSING/CERTIFICATION: 
      
 
 
OTHER SKILLS/REQUIREMENTS: 
      
 
 
 
 

      

PREFERRED QUALIFICATIONS: 

 
 
SUPERVISION RESPONSIBILITY (IF APPLICABLE): 
 
Direct Reports:      ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 
Indirect Reports:   ___ # of non-exempt/classified          ___ # of exempt/administrators/teachers 

 

      

PRIMARY POSITION RESPONSIBILITIES: 
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PRIMARY POSITION RESPONSIBILITIES, CONTINUED: 

 

 

 

 

 

 

 

 

 

      
SECONDARY POSITION RESPONSIBILITIES 

 
 
 
 

 

 

 

      

PHYSICAL/MENTAL REQUIREMENTS: 

 
 
 
 
 
 
NOTE: The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be 
construed as an exhaustive statement of essential functions, responsibilities or requirements.  This job description must not be 
misconstrued as a promise of employment, nor deemed as an employment contract. 

Department Head  Date  

Associate/Chief/Executive 
Director 

 Date  

Superintendent (if applicable)  Date  

Human Resources  Date  

 


	Position Title: District Instructional Specialist (Exceptional Children)
	PCN: 
	DepartmentSchool: Exceptional Children
	Location Address: 75 Calhoun Street
Charleston, SC 29401
	NonCertified Administrator: Off
	Certified Administrator: On
	NonExempt Hourly: Off
	Teacher: Off
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherTravel Required: Frequent
	undefined: On
	undefined_2: Off
	JOB PURPOSEREASON EDUCATION High School Diploma or Equivalent Associates Degree Bachelors Degree REQUIRED QUALIFICATIONS Masters Degree Other EXPERIENCE  TRAINING: 
Has demonstrated successful teaching experience

Has demonstrated proficiency with technology

Has extensive knowledge of curricula and instructional strategies that have proven to be effective in student learning

Has demonstrated interpersonal and leadership skills necessary for building strong rapport and relationships with teachers and administrators

Has excellent oral and written communication skills

Uses a team approach to accomplish tasks and promote collaboration to improve instruction and student learning



	High School Diploma or Equivalent: Off
	Associates Degree: Off
	Bachelors Degree: Off
	Masters Degree: On
	Other: Off
	Department Head: 
	Date: 
	AssociateChiefExecutive Director: 
	Date_2: 
	Superintendent if applicable: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Work Hours: 8:00
	JOB PURPOSE/REASON: Under the supervision of the Assistant Executive Director of Exceptional Children, the position of District Instructional Specialist is responsible for providing leadership and support in the implementation of the district’s instructional and curricular programs and initiatives for students with disabilities and collaborating with other District Instructional Specialists in order to support the implementation of the district’s instructional and curricular programs and initiatives for all students.  This position will be responsible for designing and delivering quality professional development on the utilization of effective instructional strategies within a multi-tiered system and bringing evidence-based practices into classrooms through support, training and coaching to build school and teacher capacity that will increase student learning.
	PRIMARY POSITION RESPONSIBILITIES: Provide specific differentiation and engagement strategies that enable teachers to meet the needs of all learners.

Network with other instructional specialists and coaches and participate fully in ongoing professional development to extend instructional competencies in all areas.

Apply concepts of adult learning and motivation, including varied group configurations and presentation formats to engage adult learners and introduce them to new methods, materials, and instructional strategies that, through research, have proven to increase student achievement.

Support teachers in the use of technology and adaptive digital content to meet the needs of students and target goals.


Serves as a liaison with appropriate state, regional and national agencies and associations to ensure most current and best practices and compliance with all regulations and mandates.

Perform other duties and responsibilities as assigned.


	Text15: Holds a minimum of Master’s Degree from an accredited college or university

Holds current South Carolina teaching certification in Special Education
	Text16: Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components; Ability to sit for extended periods of time; Ability to deal with stress associated with meeting multiple deadlines. Work is performed in a normal heated or air-conditioned office environment. Exerting up to 10 pounds of force occasionally and able to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time. Fast paced environment with fluctuating deadlines.

	Text17: 


	Text18: 


	Text19: Dexterity of hands and fingers to operate a computer keyboard, mouse, and to handle other computer components; Ability to sit for extended periods of time; Ability to deal with stress associated with meeting multiple deadlines. Work is performed in a normal heated or air-conditioned office environment. Exerting up to 10 pounds of force occasionally and able to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time. Fast paced environment with fluctuating deadlines.

	Position  of days: 222
	NonCertified Administrator Certified Administrator NonExempt Hourly TeacherPosition type Grade to be completed by HR: C52
	Reports toTitle only: Executive Director of Exceptional Children
	LICENSINGCERTIFICATION OTHER SKILLSREQUIREMENTS PREFERRED QUALIFICATIONS SUPERVISION RESPONSIBILITY IF APPLICABLE Direct Reports  of nonexemptclassified  of exemptadministratorsteachers Indirect Reports  of nonexemptclassified  of exemptadministratorsteachers PRIMARY POSITION RESPONSIBILITIES: 
Teach, model, facilitate, and build teacher capacity in the implementation of SCCCR standards and programs, particularly for students with disabilities.

Collaborate with key school and district staff to develop and provide professional development in teaching across the curriculum and implementing specially designed instruction appropriately to students with disabilities.

Teach, model, facilitate, and build teacher capacity to utilize research-based best practices within the school’s instructional program to support student learning.

Collaborate with school leadership team to implement a multi-tiered system of instructional supports for all students.

Collaborate with school-based coaches and staff  to evaluate student achievement and assist teachers with grouping students and making decisions for differentiated instruction.

Collaborate with school-based coaches and staff to identify the instructional needs of students, set learning goals and targets, and problem solve with teachers to develop high yield strategies and instructional practices for the continuous growth of students.

Meet regularly with school PLC teams, special educators, and the principal to analyze and discuss instructional practices, implementation of SCCCR standards and specially designed instruction, and progress that includes “next steps” of students and school improvement.

Provide support to principals for the schools’ continuous improvement plans, structure related coaching, and identify specific, measurable, and attainable benchmarks for teacher and student performance.


	Work Hours2: 4:30
	Text1: 
	0: 
	0: 
	1: 

	1: 
	0: 
	1: 




