
 

Job Description 
Permanent Substitute 

Title: Permanent Substitute 
Department: Building Level/Human Resources 
Reports To: Building Principal 
Supervisory Responsibilities: None 

 

 
 

 
 

 



 

 
 

 
 

 
PHYSICAL ABILITY JOB 
REQUIREMENTS 

Not   
Important 

 
Desirable 

 
Essential 

 
Critical 

Walking, standing, climbing stairs    X 

Seeing - Specific vision abilities 
required by this job include close 
vision, distance vision, color vision, 
and depth perception. 

   X 

Hearing    X 

Speaking    X 

Lifting/carrying objects 
weighing 5-25 lbs. 

  X  

Lifting/carrying objects 
weighing over 20 lbs. 

X    

Pushing/pulling carts, dollies, 
etc. 

X    

Climbing ladders, scaffolding, 
etc. 

X    

 



Regularly working at assigned 
site(s). 

   X 

 

Driving a car, van or truck on public 
roads or highways. 

  X  

Proofreading and checking 
documents for accuracy. 

   X 

Using a keyboard to enter, retrieve 
or transform data. 

   X 

Dealing with employees, 
suppliers and/or customers in 
high-stress situations. 

   X 

Conducting performance reviews 
with employees who report to you. 

X    

Disciplining and when 
necessary, discharging 
employees. 

X    

Working in an area that is 
somewhat uncomfortable due to 
noise, drafts, etc. 

 X   

Working in a confined area for 
2+ hours at a time. 

  X  

Working in an area that is very 
unpleasant due to temperature, 
odor, noise, etc. 

X    

Operating heavy equipment 
and/or performing other very 
hazardous duties. 

X    

Looking at a computer 
screen/reading data on a PC. 

   X 

 

By signing this, I affirm that I have read and understand the contents of this document. 
 
 
_______________________________________________​ ​ ___________________________________ 
            Employee Signature   ​ ​ ​ ​ ​ ​ Date 
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