
 
REGISTERED NURSE 

Situated on the shores of Lake Michigan and just north of Chicago, Evanston/Skokie School District 65 is 
a pre-K through 8th grade public school district serving approximately 6,500 students from the City of 
Evanston and a small neighboring section of the Village of Skokie.  The district represents a wide range 
of ethnic, economic, racial, and cultural backgrounds and serves a community that not only supports but 
truly embraces public education.  District 65 focuses on educating the “whole child” and is deeply 
committed to social and emotional learning as well as fostering a safe and supportive school climate for 
our students. 

 
Working together as a community, we will inspire creativity and prepare each student to achieve academically, 
grow personally, and contribute positively to a global society. 
 
Job Summary:  
The job of the Registered Nurse is done for the purpose/s of providing direct nursing services to students and  
staff members to maximize health and wellness in the school community and to perform all duties in  
accordance with District/State Board of Education policies and procedures and state law regarding nurse  
practice. This includes, but is not limited to, overseeing the health needs of students; developing and  
implementing health care plans in conjunction with the health care provider and parents; ensuring district  
health care practices comply with the laws relating to student health issues; providing appropriate  immediate 
care for ill, medically fragile and/or injured students; serving as a health care resource to  teachers, staff, and 
administrators; assisting with the health screening procedures for vision and hearing;  and identifying health 
problems for referral to appropriate sources for proper medical follow-up treatment. This job reports to the 
Director of Health and Wellness. 
 
The Registered Nurse will be held accountable for the following responsibilities: 

●​ Administers first aid, medication and specialized medical treatments with appropriate assessment and  
documentation (e.g. oral suctioning, catheterization, etc.) for the purpose of providing appropriate care  
for ill, medically fragile and/or injured children.  

●​ Assesses situations involving students' safety, abuse (physical, sexual, drug, etc.) and other health  
related issues for the purpose of identifying problems, developing Individual Health Care Plans and/or  
Emergency Action Plans, referring for proper treatment and complying with legal requirements.  

●​ Assists with mandated screening procedures for vision and hearing for the purpose of referring to 
medical conditions.  

●​ Collaborates with parents, students, health care providers, and/or public agencies for the purpose of  
promoting and/or securing student health services; providing information and complying with legal  
requirements.  

●​ Compiles statistical data for the purpose of documenting activities, providing written reference and/or  
conveying information.  

●​ Completes accident/incident reports for students/staff for the purpose of complying with regulatory  
requirements and established guidelines.  
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●​ Maintains contact with a professional nursing organization and utilizes continuing education 
opportunities  to enhance professional knowledge for the purpose of keeping nursing skills and 
knowledge current and  providing appropriate care for ill, medically fragile and or injured children.  

●​ Maintains the daily environment of the health office facility and supplies for the purpose of ensuring the  
efficient and effective operation of the Health Services Department.  

●​ Maintains communication with the Health Services Coordinator, Principal, teachers, other school  
personnel, and parents/guardians for the purpose of enhancing cooperative action which will meet the  
health and safety needs of students.  

●​ Maintains contact with parents/guardians for the purpose of advising them of changes in student health  
and/or recommending further medical and/or emotional intervention.  

●​ Maintains confidentiality regarding all school and health related issues (e.g. student's confidential files  
and records, individual health care plans, agency referrals, accident reports, etc.) for the purpose of  
providing information required by legal requirements and professional standards.  

●​ Participates in a variety of meetings, workshops and seminars for the purpose of gathering, conveying  
and/or sharing information on students health needs, service delivery, and educational programs; 
and/or  improving skills and knowledge. 

●​ Participates in maintaining accurate medical records (e.g. immunizations, physical examinations,  
medical conditions, and related archival responsibilities, etc.) for the purpose of assuring compliance  
with state mandates.  

●​ Participates as an active member of the school community for the purpose of representing and  
promoting health and wellness.  

●​ Performs other health or school related duties as assigned for the purpose of ensuring the efficient and  
effective functioning of the Health Services Department.  

●​ Provides health services, information, and counseling in an effective and positive manner for the  
purpose of enhancing the health and wellness of the school community.  

●​ Provides direct professional nursing services, first aid, illness/emergency care to students and staff for  
the purpose of utilizing nursing assessment skills and knowledge and in accordance with professional  
standards, District 65 Board policies and procedures, and state and local mandates.  

●​ Utilizes existing technology effectively in the performance of duties; for the purpose of ensuring the  
efficient and effective operation of the Health Services Department.  

 
In order to be successful and achieve the above responsibilities, the Registered Nurse must possess 
the following qualifications:  
 
Education Required:  

●​ Bachelor’s degree from an accredited college or university in a job-related area. 
  
Certificates and licenses: 

●​ As directed by Illinois Registered Professional Nurse License 
●​ First Aid and CPR/AED Certificate 
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Experience Preferred:  

●​ Job related experience with increasing levels of responsibility is desired. 
●​ Previous pediatric or school nurse experience preferred. 

 
PHYSICAL DEMANDS: 

●​ Must be physically able to access all parts of the school building and grounds. Must have finger 
dexterity (picking, pinching, typing or otherwise working primarily with fingers rather than whole arm or 
hand), grasping ability (applying pressure to an object with the fingers and palm) and feeling (perceiving 
attributes of objects, such as size, shape, temperature or texture by touching with the skin, particularly 
that of the fingertips. 

●​ Interpersonal Communication: Requires the ability to speak to convey or exchange communication. 
Includes receiving instructions, assignments, and/or directions from superiors. 

●​ Language Ability: Requires the ability to speak to people with poise, voice control and confidence. 
Requires the ability to read and prepare a variety of correspondence using prescribed format and 
conforming to basic grammar and punctuation rules.  

●​ Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving 
instructions. Must be adaptable to perform under stress and when confronted with persons acting under 
stress. 

●​ Physical Communication: Requires the ability to talk (talking: expressing or exchanging ideas by means 
of spoken word) and hear (hearing: perceiving the nature of sounds by ear). Must be able to hear at a 
level that allows for assessing an individual for illness and/or injury including when the individual is not 
in direct line of sight. Must be able to communicate by telephone. 

●​ Visual Activity: Requires the faculty of sight (sight: the power or faculty or seeing). Must be able to see 
at a level that allows reading of numbers and text, operating a computer and assessing an individual for 
illness and/or injury. 

Knowledge, Skills, and Abilities:  

●​ KNOWLEDGE is required to perform algebra and/or geometry; read technical information, compose 
a variety of  documents, and/or facilitate group discussions; and analyze situations to define issues 
and draw conclusions.  Specific Knowledge based competencies required to satisfactorily perform 
the functions of the job include: health  standards and hazards; codes/laws/rules/regulations/policies; 
knowledge of community resources; safety practices  and procedures; treatment modalities.  

●​ SKILLS are required to perform multiple, technical tasks with a need to occasionally upgrade skills in 
order to meet  changing job conditions. Specific skill based competencies required to satisfactorily 
perform the functions of the job  include: utilizing nursing skills and knowledge, planning and managing 
projects; using pertinent software applications;  administering CPR, AED, first aid and/or prescribed 
medications; handling hazardous materials. 

●​ ABILITY is required to schedule a number of activities, meetings, and/or events; gather, collate, and/or 
classify data;  and consider a number of factors when using equipment. Flexibility is required to work 
with others in a wide variety of  circumstances; work with data utilizing defined but different processes; 
and operate equipment using standardized  methods. Ability is also required to work with a significant 
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diversity of individuals and/or groups; work with a variety of  data; and utilize a variety of types of 
job-related equipment. Problem solving is required to analyze issues and create  action plans. Problem 
solving with data requires independent interpretation of guidelines; and problem solving with  
equipment is moderate. Specific Ability based competencies required to satisfactorily perform the 
functions of the job  include: communicating with diverse groups; maintaining confidentiality; meeting 
deadlines and schedules; setting  priorities; working as part of a team; and working with frequent 
interruptions.  

 
DISTRICT EXPECTATIONS: All employees are expected to demonstrate regular and predictable 
attendance; to support the District’s vision, mission, goals, and Strategic Plan; to engage in civility, 
respect, professionalism, and collaborative teaming; and to maintain the professional knowledge and 
skills necessary to perform the essential duties and responsibilities of their positions. 
 
NOTE: School Board Policy ensures equal opportunity for all in its personnel policies and practices and 
does not discriminate on the basis of race, color, gender, religion, national origin, marital status, sexual 
orientation, gender preference, political beliefs, social/family background, disability or age. 
 
  


