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EXHIBIT A
Assistant Principal

Job Category: Certified

Status: Exempt

Location: Lincoln Hall Middle School

Reports to: Building Principal

Qualificati
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements
listed below are representative of the knowledge, skills, and abilities required. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

Job Goal

Illinois State Board of Education Professional Educator Licensure appropriate to assignment; General Administrative
endorsement.

At least 3 years of successful experience as middle school teacher, administrator or supervisor.

Ability to demonstrate personal and professional ethical behavior.

Ability to demonstrate leadership qualities.

Ability to demonstrate strong communication skills.

To promote, establish and maintain an effective learning climate.

Perf R ibilit;
® Assists and supports the principal in developing and communicating the goals of the school.
® Fosters good interpersonal relations among students and staff.
e Maintains current knowledge of effective educational practices and provides staff with related information.
® Provides necessary assistance to teachers for improvement of instruction.
e Coordinates school-wide testing program for district and State assessments.
e Participates and facilitates in building and district-wide committees.
e s visible and accessible to students, teachers, parents and community members.
e Demonstrates fairness and open mindedness.
e Demonstrates the ability to effectively manage conflict.
e Maintains high standards for student conduct.
e Works collaboratively with school team to develop, coordinate and monitor master schedule.
e Serves as the primary administrator regarding student discipline and office referrals.
e Participates as an active member of the school PBIS Team.
e Coordinates supervision for bus duty, recess and cafeteria.
® Assists with evaluation and supervision of certified and non-certified staff members.
e Stays current with federal, state and local special education regulations and procedures.
e Participates in determining eligibility for special education services.
e Attends Annual Review Conferences and Multi-disciplinary conferences as necessary.
e Other essential duties and responsibilities may be assigned.
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Physical, Sensory and Environmental Demands

Physical: The employee frequently is required to stand, walk, sit, use hands and fingers; sit continuously for extended
periods of time; and reach with hands and arms. The employee must have the ability to use a keyboard and equipment
typically found in an administrative work setting.

Sensory: While performing the duties of this job, the employee is regularly required to talk and/or hear. Specific vision
abilities required by this job include close vision, distance vision, ability to adjust focus, read and interpret documents and
instruction; frequent identification of letters, numbers, and symbols in a technology environment.

Environmental: While performing the duties of this job, the employee is exposed to equipment and noise levels typical of an
administrative office environment.

Evaluation:
Performance will be evaluated by the Superintendent in accordance with Board’s Policy.

Terms of Employment
Twelve-month position. Salary to be determined by Board of Education.
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