
         
 

JOB TITLE:    ​ MSAP Grant Montessori Curriculum Specialist 
                                         ​     ​  
REPORTS TO:       Director, Magnet and Choice Programs  
  
SALARY:         ​ Based on State and Local Salary Schedules (Teacher)  
  
STATUS:         ​ Grant-funded (scheduled end date of 9/30/2029), 100%, 12 
months, Certified 
 
  
POSITION SUMMARY:    The MSAP Grant Curriculum Specialist supports the 
implementation of the Durham Public Schools (DPS) Magnet Schools Assistance 
(MSAP) grant. The Montessori Curriculum Specialist is responsible for designing and 
implementing effective educational programs that meet the needs of students, teachers, 
and schools, and meet high standards of excellence. This position is scheduled to 
end by September 30, 2029 and is dependent on grant funding.  
    
 
RESPONSIBILITIES & DUTIES: 
 

1.​ Develop and implement comprehensive curriculum plans that align with 
local, state, and national standards and high-fidelity Montessori practices. 

2.​ Conduct ongoing assessments of student learning and school’s 
Montessori practices, and use data to make data-driven decisions. 

3.​ Collaborate with teachers and other educators to provide support and 
professional development opportunities. 

4.​ Identify and prioritize areas for improvement and work with stakeholders to 
implement changes. 

5.​ Stay up-to-date with current research and best practices in Montessori 
practices, curriculum development, and instruction. 

6.​ Works directly with principals, school-based magnet coordinators, and 
other staff members to support schools.  

7.​ Provides instructional coaching, mentoring, and professional development 
for Montessori educators.  

8.​ Prepares and presents information for various stakeholders regarding 
Montessori philosophy and practices in a public school setting and specific 
data from grant funded work in Durham Public Schools.  



9.​ Performs various tasks, duties, and projects as determined by the Director 
of Magnet and School Choice, Assistant Superintendent of Specialized 
Services, or the Deputy Superintendent of Academic Services. 

 
MINIMUM EDUCATION, EXPERIENCE AND REQUIREMENTS:                        

1. Bachelor’s degree in education, psychology, child development, or     
related field; 
2. Five years of experience in education including work in a Montessori 
setting. Montessori certification strongly preferred.  
3. Experience with curriculum development, alignment, instructional planning, 
instructional coaching, and development of pacing guides. 
4. Strong working knowledge of NC academic standards and Standard Course of 
Study at multiple grade levels. 
5. (Preferred) Experience with planning and delivering professional development 
to adult learners.   
 
        

 
KNOWLEDGE, SKILLS, AND ABILITIES: 

1.​ Ability to collaborate with administrators, teachers, and stakeholders  
at the district and state level  

2.​ Demonstrated teaching and planning ability 
3.​ Experience with instructional design and assessment development. 
4.​ Knowledge of state and federal educational standards. 
5.​ Deep knowledge and understanding of the Montessori philosophy 
6.​ Ability to manage multiple projects and deadlines. 
7.​ Highly developed presentation skills 
8.​ Knowledge of culturally responsive strategies to support the identification  

and academic growth of all students 
5.  ​ Ability to analyze and present data to varied stakeholders 
6.​ Ability to communicate effectively; possess excellent oral and written               

communication skills (grammar, spelling, etc) 
7.  ​ Ability to perform at a high level, as a team player, in a team  

environment 
8.  ​ Strong organizational and problem-solving skills 
9.  ​ Ability to prioritize and manage multiple tasks in a fast-paced  

environment 
10.     Ability to work independently and efficiently, including the ability to  

research and gather information from varied sources 



11.     Working knowledge and proficient level of experience with Microsoft  
Office programs such as Word, Excel, and PowerPoint 

12. ​ Ability to remain calm and professional in all situations 
 
 
  
RESOURCE REQUIREMENTS: 
X Laptop               ​ X Desktop computer (may be docking station with laptop)​  
X e-mail address         X Outlook              ​        ​ X VPN 
    Cellphone          ​   Page    Two-way radio    iPad  X Office phone​  
X 10 digit telephone number​ X 5 digit extension X Printer Fax   District vehicle  
X Software (Microsoft Office, Adobe)  X AS400 
X SharePoint Audio recording device  X Web site access   X  Building access 
key/code (for necessary building access during non-traditional hours) 
  
OPTIONAL: Wi-Fi hotspot to access VPN while away from their workstation (the 
person may already his/her own access) 
  

 PHYSICAL REQUIREMENTS:   
 Must be able to exert a negligible amount of force to move objects; classification    
consistent  with Light Work.           
  
DISCLAIMER:    
The following statements of the job description are intended to describe the 
general nature and level of work performed by an employee in this category.  The 
description does not contain an exhaustive list of all responsibilities, duties, skills 
and other requirements necessary of employees to perform in this position. 
  
(The employee should sign that he/she has read and understands the job 
description at the hiring conference or with hiring manager on first day of work) 
  
                                                               ​                    ​                                             
​  
Signature                                                       ​     ​ Date 
 


