
�Duluth 
CD Public Schools 

POSITION DESCRIPTION 

SECTION I: GENERAL INFORMATION 

Position Title: Department: 

American Indian Education Coordinator Teaching, Learning and Equity 

Hiring Preference for this Position: 

In accordance with federal law (Title VII of the Civil Rights Act of 1964, as amended) and Minnesota Statutes, 
preference will be given to qualified American Indian candidates for this position. 

FLSA Status 

Non-Exempt 

Immediate Supervisor's Position Title: 

Director of Advancing Equity 

Pay Grade Assignment: Bargaining Unit: 

DDWIAA 

Accountable For (job titles):-American Indian Homeschool Liaisons, other support staff funded through the AIE 
grant, and clerical support. 

General Summary of Purpose Of Job: 

Under limited supervision, plans, implements, and administers all aspects of American Indian Education programs, 
fostering the optimum educational and personal development of American Indian students. The Coordinator serves as 
the principal liaison among the school district, the American Indian Parent Committee, and the broader community, 
ensuring culturally responsive practices and supporting academic achievement through community-based cultural 
values. 

SECTION II: ESSENTIAL DUTIES AND RESPONSIBILITIES: 

Duty Essential Duties: (These duties are a representative sample; position assignments may vary.) 

No. 

1. Plan, implement, and administer culturally based American Indian education programs, ensuring consistent
adherence to established State and Federal statutes and guidelines established by MOE for developing the AIE
plan and plans for JOM and Title VI.

2. Supervise and evaluate professional and paraprofessional staff within the American Indian Education
Department, setting clear goals and improvement plans.

3. Advocate for the needs of American Indian students, providing comprehensive assistance, advice, and support to
both students and staff on various issues.

4. Oversee all departmental and grant fiscal matters, including developing and managing State and Federal funds
and budgets, collaborating with Business Services on grant preparation and financial oversight.

5. Work collaboratively with the American Indian community and Parent Committee to assess needs, develop
effective programs, and facilitate regular meetings to address concerns following MOE guidelines and District
priorities

6. Prepare and present progress reports for the AIE, JOM, and Title VI plans, along with their associated budgets, to
the American Indian Education Committee and funding agencies. Conduct assessments and in-house evaluations
to monitor program progress.

7. Partner with curriculum staff to incorporate American Indian Leamer outcomes into the District curriculum,
develop stand-alone cultural units, and create alternative assessments aligned with American Indian experiences.








