ALMONT COMMUNITY SCHOOLS

Title: Special Education Paraprofessionals
Reports to: Building Principal
Job Goal: To work closely with handicapped students on a regular basis in an

effort to provide them with the physical help and emotional support
they need to gain the full benefit of the District's Special Education
program.

Qualifications: 1. High School Graduate.
Two (2) years successful experience as an
aide in a day care training program or a special education
classroom.
3. Recommendation by an administrator who has
supervised the work of the aide for at least one (1) year.
4. Demonstrated ability to work with youngsters having special
needs.
5. Must possess good communication skills and ability to work in
one-on-one situations with youngsters.
6. Must have ability to work cooperatively with teacher, special
education personnel and parents.
7. Must be certified in CPR.
Must be able to pass a comprehensive physical exam
administered by Board-designated physician.
9. Must be able to perform such physical tasks as lifting
students, carrying students, pushing wheelchairs, etc.

10. Must show compassion and respect for severely disabled
individuals.

11. Such alternatives to the above qualifications as the Board may
find appropriate and acceptable. A

*

Performance

Responsibilities: 1. To monitor and assist students during teacher-directed, whole

class instruction.
> To monitor and support students during independent work or
cooperative learning activities.

3 To provide follow-up instruction after teacher-directed
instruction.

4 To train others (peer tutors, volunteers, parents) to provide
instruction or assistance to students.

5. To support students' instructional program through the
preparation of materials and the fulfillment of other clerical
tasks.



6. To implement and support student's behavior modification

programs, visual scheduling programs, etc.

7. To assist students in daily living skills such as: transitioning to
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and from bus, eating/feeding, bathroom skills, personal hygiene
tasks, etc.
i.e. self care skills: brushing teeth, washing face, etc.
feeding skills instruction
toilet training
diapering
colostomy care
menstruation
To assist students' health/medical needs such as: feeding tube
care, colostomy care, administration of medications (oral
meds,
suppositories, epi-pens, etc.)
To adhere to school district policies regarding student
confidentiality, privacy regulations, etc.
To effectively communicate with special education staff,
general education staff, support staff, and parents.
To support implementation of the IEP and facilitate progress
on students' goals and objectives.
To assist with simple physical therapy.
Is available to the classroom teacher and/or occupational,
speech or physical therapist for planning and preparation and
reinforcement.
Assists children on and off the bus.
Takes daily attendance.
Dresses in a comfortable, yet professional manner.
Communicates on a regular basis with the classroom teacher
regarding difficulties, problems, suggestions for

improvements.
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. Demonstrates kindness and consideration toward students,
avoiding harsh discipline and all forms of corporal
punishment.

Conducts self in a manner so as to be an excellent role model
for students.

Receives training when necessary in order to meet specific
student needs.

Serves as a resource person, if and when requested, to the
student personnel evaluation team when conferring about one
of the students to whom assigned.

Hears the student(s) in recitation, reading and other
curriculum tasks, guiding and helping but not teaching them.
Directs parent inquiries to the teacher.

Performs other duties as assigned by the classroom teacher
and/or principal.






