
 

 
 
Genesee Intermediate School District 
Human Resources and Operations 
 
Employee Job Description 
 
Job Title: 
 
Human Resources Marketing Assistant 
 
Job Summary: 
 
The Human Resources Marketing Assistant plays a vital role in promoting employment 
opportunities across the district. This individual will support recruitment efforts by creating, 
managing, and distributing job vacancy content through digital platforms, college outreach, and 
social media campaigns. The role bridges Human Resources and marketing to enhance visibility 
of the district as an employer of choice and attract qualified candidates to open positions.  
 
Essential Duties (May include, but not limited to): 
 

1. Promote all district job vacancies through LinkedIn, Instagram, Handshake, and other 
relevant platforms.  

2. Collaborate with colleges and universities to share job openings, internships, and career 
event opportunities.  

3. Collaborate with the Communications and Development team to design engaging content 
(graphics, text, and video) that showcases the district's culture, mission, and employee 
benefits.  

4. Maintain and update the district’s career pages and recruitment content across social media 
platforms.  

5. Monitor engagement metrics and adjust strategies to improve reach and effectiveness.  
6. Coordinate with the Human Resources team to stay informed about current and upcoming 

vacancies and hiring priorities.  
7. Assist in planning and supporting job fairs, career days, and on-campus recruitment 

events.  
8. Collaborate in shaping compelling job descriptions and thoughtful interview questions that 

attract top talent while ensuring alignment with recruitment strategies.  
9. Ensure branding consistency across all digital outreach efforts in alignment with district 

standards. 
10. Stay up to date on trends in recruitment marketing and apply the best practices to improve 

candidate attraction.  
11. Track and report campaign performance and assist with data-driven hiring strategies.  
12. Performs other related duties as assigned. 
13. Consistently models Win-Win leadership. 
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