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TITLE:  Head Coach of varsity baseball, basketball, bowling, cross country, football, 

golf, soccer, softball, swimming, tennis, track, volleyball, or wrestling. 

REPORTS TO:   Activities Director 

SUPERVISES:  Assistant coaches, student athletes and student managers 

POSITION GOAL:   

To provide leadership, supervision, and organization of a specific athletic activity, and to carry out the 

objectives of the total athletic program.  To include helping each participating student achieve a high level of 

skill, an appreciation for the values of discipline and an increased level of self-esteem. 

  

QUALIFICATIONS: 

1. Possess a valid coaching authorization or the credentials of a certified teacher with an endorsement for 

coaching. 

2. Demonstrated interest in and aptitude for performing the tasks listed. 

3. Such alternatives to the above qualifications as the Board may find appropriate and acceptable. 

4. Must exhibit high moral values and be able to serve as a favorable example to young people. 

 

PERFORMANCE RESPONSIBILITIES: 

1. Year-round responsibilities 

A.  Formulate objectives for the coming sport season as it would pertain to player personnel and 

assistant coaching responsibilities. 

B. Keep abreast of new ideas and techniques by attending clinics and workshops, reading in his/her field 

and encouraging the assistant coaches to do the same.  Be knowledgeable of rules and regulations 

concerning his/her sport, and changes which occur.  Be active in professional organizations such as 

the state coaches association. 

C. Inventory, selection, care and maintenance of equipment. 

D. Coordinates and supervises in-season/off-season weight/conditioning workouts.  

2. Seasonal responsibilities 

A. Before season 

1. Assist activities Director with proper registration of all athletes, in the collection necessary fees, in 

compiling eligibility lists and other reports, and create and post an emergency phone and doctors 

list. 

2. Arrange for a systematic issuance of school equipment. 

3. Make sure all athletes have had physicals, explain all regulations of the district, and clarify to 

athletes the letter award policy. 

4. Check arrangements for all bus trips with Activities Director. 

B. During season 

1. Assume responsibility for constant care of equipment and facilities being used. 

2. Assume supervisory control over all phases of teams in the program, apply discipline in a firm 

and positive manner, and conduct oneself and teams in an ethical manner during practice and 

contests. 

3. Organize and schedule practice sessions on a regular basis with the idea of developing the 

athlete’s greatest potential. 

4. Emphasize safety precautions and use accepted training and injury procedures. 

5. Report outcome of contest to the media. 

6. Instruct players on rules and rule changes, program strategies, ideas, and techniques. 

7. Provide to the athletic director for file purposes, a copy of all general correspondence and 

bulletins to student athletes and parents.  This would include handbooks. 

8. Adhere to the rules and regulations of the school district regarding school bus regulations.  

Directly supervise or designate a supervisor of all dressing rooms and lock up all facilities at the 

close of each practice or contest. 

9. Accompany the varsity team to all interscholastic activities away and be the first in attendance at 

home events.  Designate one or more of assistant coaches to be responsible for the under 

varsity teams. 
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C. End of season 

1. Arrange for the systematic return of all school equipment and hold the athlete responsible for all 

equipment not returned.  Arrange for cleaning, storing, and conducting an inventory of all 

equipment. 

2. Recommend those student athletes who have fulfilled requirements for letters, certificates or 

special awards. 

3. Evaluate past season.  Recommend additions and/or improvements for the care and 

maintenance of facilities.  Recommend personnel changes to the Activities Director and principal.  

Submit recommendations for schedule for the next year.  Select equipment and make 

recommendations for purchases of such to the Activities Director. 

4. Maintain records of team and individual accomplishments and submit a copy to the Activities 

Director. 

3. Develops and maintains an effective level of communication with appropriate personnel. 

4. Maintains a continuing program of staff development and training to develop a competent workforce. 

5. Performs other duties as may from time to time be assigned by the Superintendent/Designee. 

    

PHYSICAL REQUIREMENTS: 

 Bending, carrying, climbing, driving, lifting, pushing, pulling, reaching, sitting, standing, walking. 

 

WORKING CONDITIONS: 

 1. Includes extremes of temperature and humidity. 

 2. Hazards include stairs and communicable diseases. 

 3. Evenings and weekend hours as required. 

 

TERMS OF EMPLOYMENT: 

 Salary and work year to be established by the Board. 

 

EVALUATION: 

 Performance of this job will be evaluated by the Activities Director, Principal, and Superintendent according 

to the guidelines of the master contracts. 


