P A C T After School Childcare Instructor
August 2026

Immediate Supervisor PACT Community Education Work 3:30-5:15pm FLSA Status Non-exempt
Coordinator Day

Position Summary

Supervises and engages elementary-age students in a safe, structured after-school childcare setting. Leads activities,
homework help, and free play while maintaining a caring, consistent environment for families relying on wrap-around care.

Basic Duties and Responsibilities

Supervise students throughout the after-school program, accounting for all children at all times
Plan and lead high quality age-appropriate recreation, games, crafts, and activities

Manage daily attendance and pick-up procedures

Track kit inventory and communicate supply needs to the Community Education Coordinator
Create and maintain a safe, inclusive, and welcoming environment for all participants

Enforce program behavior expectations and district policies

Respond appropriately to minor injuries or incidents and report them to the Community Education
Coordinator

e Maintain a clean, organized program space, including set-up and clean-up each session

Work Requirements and Characteristics

Education and Experience Skill Requirements

A mission-driven individual with | e  Patient, nurturing approach to supervising a mixed-age group of students
a belief in and commitment to Experience working with children/youth in a classroom, camp, coaching, or similar
PACT’s mission, vision, and setting preferred

character-traits. e Ability to pass a background check
e Strong communication and relationship-building skills with children and parents
e Reliable and able to commit to the program’s schedule
e CPR/First Aid Certification preferred
Hazardous Working Conditions and/or Exposure See Physical Demands & Working Environment Chart

This position description reflects an accurate summarization of the current duties and responsibilities assigned to
the position and may be subject to other duties as assigned.

Following the School Calendar




