PEMBERTON TOWNSHIP SCHOOLS
Job Description -- Classified
Custodian

POSITION:  

Custodian 

DEPARTMENT:
Buildings and Grounds

QUALIFICATIONS:

1.  High School diploma/equivalent.

      
2.  Demonstrated knowledge, aptitude, competence and/or skills to

          
     satisfactorily meet performance responsibilities and assigned duties.

3.  Knowledge of plant operation and maintenance; cleaning methods and 

     procedures and proper handling of hazardous materials.

      
4.  Black Seal License required. 

REPORTS TO:  
Head Custodian/Building Principal/Supervisor of Facilities
OVERALL RESPONSIBILITY:

To maintain the physical school plant and grounds in a condition of operating excellence so that full educational use of it may be made at all times.

ESSENTIAL AREAS OF RESPONSIBILITY:

1. Opens/closes building in the morning and properly prepares school for the arrival of staff and students including a daily check to ensure that all exit doors are open and all panic bolts are working properly during the hours of building occupancy before leaving determines that all doors and windows are secured, and all lights except those left on for safety reasons are turned off.

2. Keeps building and premises, including sidewalks, driveways, and play areas neat, clean and safe at all times.

3. Regulates heat, ventilation, and air conditioning systems to provide temperatures appropriate to the season and to ensure economical usage of fuel, water, electricity and other utilities.

4. Checks daily to ensure that all exit doors are open and all panic bolts are working properly during the hours of building occupancy.

5. Displays the United States flag during school hours on days when school is in session. 

6. Cleans and dusts classrooms, offices, library and faculty room daily; empties waste baskets in these areas.

7. Cleans corridors after each school day and during the day when their condition requires it.

8. Cleans and sanitizes bathroom fixtures and floors daily and replenishes paper and soap supplies as needed.

9. Cleans and sanitizes all drinking fountains daily.

10. Assists with the school lunch prior, during and after for set-up, organization, clean-up, trash removal, spills, etc.

11. Shovels, salts, sands and keeps clear walks, steps, and school areas clear of snow as assigned.

12. Obeys all fire/safety and environmental laws and regulations relating to the plant operation.

13. Keeps the grounds free from rubbish and debris.

14. Cleans chalkboards daily.

15. Moves furniture or equipment within the building as required for various activities and as directed by the head custodian or principal.

16. Complies with all laws and procedures for the storage and disposal of trash, waste and debris.

17. Conducts an ongoing program of general and preventative maintenance, upkeep, making minor repairs and reporting major repair needs promptly to the head custodian.  

18. Cleans all windows on both the inside and outside as scheduled.

19. Keeps all floors in a clean and attractive condition and in a good state of preservation.

20. Strives constantly to promote the safety, health and comfort of the students and employees.

21. Provides continuous attention to all the health, safety, and welfare concerns for the building, grounds, supplies, equipment and playgrounds.

22. Maintains the school lawns, trees, plants, shrubs, grounds including mowing, pruning, fertilizing as necessary.

23. Performs all responsibilities and job duties in a courteous and cooperative manner.

24. Performs other duties as assigned by the Supervisor of Facilities, which shall fall within the scope of his/her employment. 

PHYSICAL REQUIREMENTS:

The examples below are representative of physical tasks assigned to custodians depending on what building they work in and what assignments within the building they are given.  Applicants for the job can be expected to do all of the tasks listed since the building assignments are at the discretion of the Board of Education.

1. Lifting and carrying boxes of paper supplies weighing about 80 lbs.  As many as 30 boxes of copier paper may be carried per week as an example.

2. Lifting tables which weigh about 50 lbs. up and down.

3. Moving furniture:  teacher and student desks, chairs and filing cabinets.  Teacher desks weigh 90 to 120 lbs.  File cabinets vary on weight to around 200 lbs. if loaded.  Major moving is done over holidays or during the summer.  Student desks weigh about 35 lbs. and there are about 30 per room.

4. Soda machines and refrigerators are moved once per year by at least two custodians.  These weigh several hundred lbs. 

5. Mop buckets filled with water weigh about 65 lbs. and in some work stations must be lifted waist high 2 or 3 times per day.
6. In some schools 12 or more bread racks (20 lbs. per rack) and milk boxes (50 lbs.) must be carried into the school.

7. Unloading custodial supplies from the delivery truck can entail moving a 200 lb. barrel and heavy boxes (50 lbs. each).

8. Large trash bags can weigh more than 50 lbs.  Two or three may have to be lifted overhead into the dumpster per day.

9. During the summer cartons of books weighing 46 to 80 lbs. are moved.  Sometimes there are over 200 boxes to be moved.

10. Lawn mowers, not power driven, must be pushed.

11. Sinks and doors weighing about 35 lbs. sometime need to be carried for repairs.  This is only one example of things needing to be carried.

12. A few times per year up to 800 chairs weighing 10 to 20 lbs. need to be moved for large group meetings; e.g., student performances, promotion ceremonies, and graduation.

The tasks described above are not all inclusive.  You may be required to lift, carry or push objects requiring strenuous exertion.  In all cases, employees must abide by district safety procedures and use safety equipment.  
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	HOURS WORKED PER DAY:     8 
	
	
	
	
	

	DAYS WORKED PER WEEK:     5
	
	
	
	
	

	
	
	
	
	
	

	Physical Demands (time per day)
	0-10%
	10-30%
	30-60%
	60-90%
	90-100%

	 
	 
	 
	 
	 
	 

	Standing
	 
	 
	 
	 
	 

	Sitting
	 
	 
	 
	 
	 

	Walking
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	Reaching 
	 
	 
	 
	 
	 

	Grasping
	 
	 
	 
	 
	 

	Stooping/crouching
	 
	 
	 
	 
	 

	Kneeling
	 
	 
	 
	 
	 

	Climbing Ladders
	 
	 
	 
	 
	 

	Climbing Steps
	 
	 
	 
	 
	 

	Balancing
	 
	 
	 
	 
	 

	Pushing or pulling with arms
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Lifting and Carrying     0-10 lbs.
	 
	 
	 
	 
	 

	Lifting and Carrying    10-30 lbs.
	 
	 
	 
	 
	 

	Lifting and Carrying    30-50 lbs.
	 
	 
	 
	 
	 

	Lifting and Carrying    50 lbs. or greater
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Movements requiring full range of motion in upper extremities
	 
	 
	 
	 
	 

	Movements requiring full range of motion in lower extremities
	 
	 
	 
	 
	 

	Work outdoors with temperature extremes
	 
	 
	 
	 
	 

	Work indoors with temperature extremes
	 
	 
	 
	 
	 

	Work with chemicals/processes that may create dust or vapors
	 
	 
	 
	 
	 

	Typical noise level for the work environment is:
	very quiet
	quiet
	moderate
	loud
	very loud 

	Time requiring effective listening and communication skills
	never
	seldom
	moderate
	often
	continual

	Important vision requirements (mark all that apply)
	close
	distant
	peripheral
	depth perc.
	color

	
	
	
	
	
	

	Job Duties:  
	 
	 
	 
	 
	 

	To maintain the physical school building and grounds in a condition of operating excellence so that full educational use of it may 

	be made at all times.  
	 
	 
	 
	 
	 

	Expected Physical Capabilities:   
	 
	 
	 
	 
	 

	Capable of mopping floors, wiping desks and counter tops, and emptying trash containers throughout work shift.
	 

	Able to move desks, chairs, cabinets, and boxes of school supplies, sometimes using hand trucks and other mechanical 

	equipment. Must be able to move and raise cafeteria tables into storage position.
	
	
	 

	May be required to shovel snow and chop ice during winter months.
	 
	 
	 
	 


TERMS OF EMPLOYMENT:

Twelve month contract

      
8 hour work day

Salary and fringe benefits as per negotiated agreement between the Pemberton Township Board of Education and the Pemberton Township Education Association.

The information contained in this job description is a Board of Education guideline and may be changed at any time by the Pemberton Township School District as needs necessitate.  Further, this job description does not constitute a written employment contract.

EVALUATION:

Job performance will be evaluated in accordance with the Board's policies and procedures. Evaluation will be written by the Supervisor of Facilities.
Adopted by: 
Pemberton Township Board of Education

Date:  

1971

Revised:   November 1993

Revised:   December 16, 1993

Revised:   April 28, 2005

