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Building Operations Lead 
 

 
 

 
IN THIS ROLE: 
The Building Operations Lead will provide assistance to the Executive Director of IT & Operations or Designee in guiding the Building Operations 
Assistants in the support and maintenance of all of the Wayne RESA Campuses (including the Education Center, Burger Baylor, the Annex, and any 
other Wayne RESA-owned facilities). The Building Operations Lead will provide leadership in the areas of custodial operations and operating 
Audio/Visual equipment. In addition, the Building Operations Lead will provide alternating on-call coverage for all the Wayne RESA Campuses.  
 

This position includes all duties assigned to the Building Operations Assistants and provides routine building services, support, and maintenance to 
the Wayne RESA Campuses. This position requires frequent contact with Wayne RESA staff in regard to building services, maintenance, and to 
provide for the health and safety of employees, and direct contact with event attendees. The Building Operations Lead will also regularly work with 
contractors and outside common carrier employees as well as post office personnel in the shipping and receiving areas. 
 

The position requires the ability to accurately follow written and verbal directions and to perform assigned duties in an efficient and safe manner. 
The work requires stamina and the physical abilities necessary to carry out the requirements of the job. 
 

Activity often involves carrying out numerous varied assignments during the workday. The Building Operations Lead should have basic mechanical 
skills and have the ability to operate or learn to operate mailroom and computer technology, as well as the equipment necessary for grounds and 
building maintenance. 
 

 The regular schedule for this position is Monday – Friday, 2:00 p.m. – 10:00 p.m. with alternating on-call coverage. 
 

QUALIFICATIONS 
Education  
• Associate degree or two (2) years of related experience required 
• High School Diploma or equivalent required 

 

Experience Required 
• A minimum of two (2) years of experience related to building and grounds maintenance 
• One (1) year of experience in shipping and receiving preferred 
• Demonstrated experience and familiarity with computers and business-related software 
• Experience and knowledge to lead custodial services 
• Experience and knowledge to troubleshoot audio/visual equipment for events 

 

Skills and Training Required 
• Excellent communication and interpersonal skills  
• Demonstrated experience working with diverse populations 
• Demonstrated mechanical and mathematical aptitude 
• Must possess and maintain a valid Michigan Driver’s License 
• Must have reliable transportation to travel between RESA Campuses and off-site meeting venues 
• Demonstrated stamina and physical capabilities necessary to carry out the listed duties and responsibilities, including repetitive lifting and 

moving of up to 50 pounds 
• Demonstrated basic computer and word-processing skills 
• Proficiency in using the Microsoft Windows desktop operating system and Windows-based software 

 



 

Required Testing* 
Mechanical Aptitude & Basic Computer Skills  
*Applications will be screened, and candidates will be notified by email if they are eligible to participate in the testing process 
 

COMPENSATION: 
Local 1882, Wayne RESA Chapter – Grade 8 Lead, 12-Month Salary Schedule ($45,781 - $60,549) and a comprehensive and competitive benefits 
package including health/dental/vision/life and long-term disability insurance. 19 paid holidays, generous time off, and Membership in the 
Michigan Public Schools Employee Retirement System. The Collective Bargaining Agreement and additional information regarding employer-
sponsored health care plans can be found under Transparency Reporting. 
 

APPLICATION PROCESS AND TIMELINE: 
Internal and external applicants must complete and submit an online application at:   
https://www.applitrack.com/resa/onlineapp/JobPostings/view.asp?FromAdmin=true&AppliTrackJobId=33106 (Job ID # 33106) in order to be 
considered. This posting is open until September 23, 2026, or until filled. 

 

SPECIFIC DUTIES AND RESPONSIBILITIES OF THIS ROLE: 
• Provides on-call coverage for Wayne RESA Campuses 

• Provides assistance for the operation of audio/visual equipment  

• Provides custodial operations leadership 

• Receives items delivered to Wayne RESA Campuses 

• Loads and offloads supplies and materials; unpacks materials and arranges for delivery or storage as stock at Wayne RESA Campuses  

• Completes all necessary paperwork related to the procurement, receiving, distributing, and/or storing equipment, supplies, or materials 
received by Wayne RESA 

• Organizes and maintains the receiving area and stockroom locations 

• Completes preventative maintenance and/or small repairs on related equipment and facilities 

• Assists during physical inventories 

• Moves equipment, furniture, files, etc. as needed 

• Prepares outgoing shipments for common carriers and arranges for their timely dispatch 

• Receives, sorts, and delivers all incoming mail to Wayne RESA Campuses 

• Processes outgoing mail for mailing; completes all required mailroom recording and paperwork, including computerized shipping manifests 

• Maintains supplies in stockroom (restocking shelves); delivers supplies to the Wayne RESA Campuses 

• Arranges furniture in meeting/conference rooms according to Event Management System requests 

• Participates in general maintenance of the Wayne RESA Campus grounds (lawn trimming, leaf raking, weeding, snow/ice removal, window 
washing, trash pick-up, etc.) 

• Carries out building maintenance assignments, i.e., changing light bulbs, adjusting clocks, repairing furniture, lubricating equipment, etc. 

• Provides requested custodial support, i.e., sweeping, vacuuming, moving furniture, file cabinets, etc. 

• Maintains working knowledge and location of smoke alarms, access control, burglary prevention/safety systems, HVAC system, and computer 
systems 

• Provides access to authorized visitors to the Wayne RESA Campuses 

• Makes pick-ups and miscellaneous supply deliveries, using own personal vehicle  

• Initiates stock orders 

• Participates in ongoing in-service skills development activities and training programs of a technical or professional development nature 

• Provides relief for the front desk Administrative Assistant – Reception/Event Services 

• Supports building security (including opening and closing the building at designated times) 

• Regular and predictable attendance 

• Performs other duties as assigned 
 

Click here for the job description 
 
Wayne RESA is committed to maintaining a learning/working environment in which all individuals are treated with dignity and respect, free from illegal discrimination and 

harassment. There will be no tolerance for discrimination or harassment in employment on the basis of race, color, national origin, religion, sex, marital status, genetic 
information, disability, age, or any other illegal grounds. Inquiries related to employment discrimination and/or Title IX complaints should be directed to Rena Corum, HR 

Manager and Title IX Coordinator. 

 
About Wayne RESA 

Wayne RESA is a regional educational service agency that provides a broad range of services and support to Wayne County's 33 school districts and 97 public school 
academies aimed at improving student achievement and maximizing economies of scale in staff development, purchasing, and administrative services. 

 

https://www.michigan.gov/ors/public-school-employees-retirement-system
https://www.michigan.gov/ors/public-school-employees-retirement-system
https://www.resa.net/about/reports/transparency-reporting
https://www.applitrack.com/resa/onlineapp/JobPostings/view.asp?FromAdmin=true&AppliTrackJobId=33106
https://www.applitrack.com/resa/onlineapp/1BrowseFile.aspx?id=548556


 

OUR MISSION 
Wayne RESA is committed to leadership through service and collaboration for excellence in teaching and learning for all. 

 

OUR VISION 
Leading ... Learning for All. 

 

OUR BELIEFS 
We believe Leadership is the foundation of our organization 

We believe Service is the core of our work 
We believe Collaboration is essential to our success 

We believe in the pursuit of Excellence 
 

Read more about who we are and what we do 
________________________________________ 

Posted Date: September 8, 2026. 

https://www.resa.net/about/

