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Thompson School District
Licensed Staff Job Description

Job Title: School Nurse
Revised: April 2024
Work Year: 185 Days
Reports To: Building Principal, Nursing Supervisor, and Executive Director of 

Special Education

SUMMARY:  The school nurse serves as the primary health consultant and provides 
the direct care necessary to support student health needs in the school setting. The 
nurse identifies the health needs of students through appraisal, health histories, 
screening programs, observations, and conferences with parents, health providers, 
and school staff.  Additionally, the school nurse is the only licensed position that can 
provide the training, delegation, and supervision of unlicensed personnel performing 
nursing tasks in the school setting.  

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Ensure mandated school health services in the educational environment
 Identify students with health care needs requiring modifications or 

accommodations in the school setting or during school sponsored events and 
activities  

 Obtain and interpret student health data, as deemed necessary for child 
find/special education assessments, and 504 accommodation plans  

 Develop and implement Individual Health Care Plans for students with health 
care needs

 Participate as the health expert on the response to interventions (RtI), special 
education and/or 504 teams by mitigating health related obstacles to learning  

 Provide for the administration of medication and nursing procedures  
 Develop and implement the health component of the Individual Education 

Plan (IEP) for students with disabilities or handicapping conditions that affect 
the student’s education

 Ensure the provision of first aid and triage for physical and mental health 
issues  

 Implement health screening programs (i.e. hearing and vision screening) and 
facilitate follow-up care  

 Maintain a student health record that contains the health status of the 
student, a record of immunizations, and a chronological history of physical 
and mental health problems or conditions that may affect the education of the 
student

Assess the health of the school community
 Support student school attendance and performance through the promotion 

and maintenance of optimal health and well-being of students, families, and 
school personnel using health counseling and/or education 

Advocate for the physical and emotional safety of the school community
 Provide education and serve as a resource regarding child protection issues

Contain the spread of disease
 Promote and monitor immunizations
 Institute appropriate disease control measures
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 Assist in the development of policy and provide recommendations to support 
public health law

 Educate about infectious and nuisance diseases  
Respond to disasters and assist communities in recovery

 Design response plans to assist all students with special needs in emergencies  
Ensure the quality and accessibility of school health services

 Align school health programs with national and state standards and evidence-
based practice  

Collaborate and coordinate with students, families, community health 
services, and other outreach programs.  

 Serve as a liaison between student, school, parent, and community heath 
care providers and organizations  

 Provide health related case management services and assist families in 
accessing resources 

 Collaborate with parents and health providers to develop, implement, and 
review individualized student health plans appropriate to the school setting 
for those students identified with significant health concerns including acute, 
chronic, or life-threatening conditions  

JOB QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential 
duty satisfactorily. The requirements listed below are representative of the 
knowledge, skill, and/or ability required. Reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions.

SKILLS, KNOWLEDGE, & EQUIPMENT:
 Specific knowledge of current theory, research, and practices related to the 

health care of school-aged children and youth, principles and practices of 
community health, basic health (physical, social, emotional) assessment 
skills, basic health teaching skills, counseling and consultation, legal rights for 
education of children with special health needs, and nursing procedures for 
children who are technology dependent  

 Demonstrated effective written and oral communication skills  
 Evidence of ability to establish and maintain effective cooperative 

relationships with school personnel, students, and parents 
 Demonstrated understanding and empathy necessary for working with 

students
 Demonstrated ability and desire to function as a team member with the ability 

to work independently  

SUPERVISION/TECHNICAL RESPONSIBILTIY: 
 Supervise the daily activities of students in employee’s care, health aides, and 

other delegated unlicensed assistive personnel 

EXPERIENCE: 
 Previous experience in educational, pediatric, or public health setting 

preferred. 
 Two or more years experience as a professional nurse preferred  
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EDUCATION AND TRAINING: 
 Bachelor’s or higher degree in nursing OR three (3) or more years of licensed, 

practical experience as an RN with school-aged children 
 Successful completion of field experiences and a supervised practicum as 

prescribed by the preparing institution, including experiences with school-age 
children in a community health/public health or school setting

CERTIFICATES, LICENSES, & REGISTRATIONS: 
 Must hold a valid license to practice in Colorado pursuant to the Nurse 

Practice Act (12-255-101, et. seq., C.R.S.) or a valid multi-state license and 
able to practice in Colorado pursuant to the nurse licensure compact (24-60-
3802, C.R.S.)

o Important Note: Registered nurses must maintain an active DORA 
license to practice nursing in Colorado in addition to the CDE-issued 
special services license/school nurse. Those holding multi-state 
licenses issued by another state must apply for a Colorado DORA-
issued RN license within 60 days, as per the Nurse License Compact.

 Must hold current CPR certification  

SAFETY TO SELF AND OTHERS: 
 In order to safely perform this position, you must familiarize yourself with the 

safety rules of your job and participate in all safety training provided by your 
department.  You must wear personal protective equipment whenever 
required, ask for assistance if the task requires more than one person and, if 
you’re unsure how to perform a task safely, stop and ask your supervisor for 
instruction before continuing.

 All employees of the District are responsible for maintaining a safe and 
healthy work place and insuring that safety precautions and practices are 
followed.

 We expect you to immediately report any unsafe working conditions or safety 
problems to your supervisor.  Until corrective action is taken, be sure that the 
area or condition is restricted and that cautionary devices, i.e., cones, 
temporary fencing, floor signs, etc. are in place so that others are not 
affected or injured.

PHYSICAL DEMANDS: While performing the duties of this job, the employee is 
regularly required to sit, use hands to finger, handle, or feel; reach with hands and 
arms; talk or hear; stand and walk. The employee is occasionally required to climb or 
balance; stoop, kneel, crouch or crawl. The employee must regularly lift and/or move 
up to 10 pounds, frequently lift and/or move up to 25 pounds and occasionally lift 
and/or move up to 100 pounds. Specific vision abilities required by this job include 
close vision, distance vision, peripheral vision, and ability to adjust focus.

EQUAL EMPLOYMENT OPPORTUNITY:
Thompson School District shall not discriminate in its employment or hiring practices 
on the basis of race, ethnicity, religion, sex, sexual orientation, age marital status or 
disability.  The Superintendent is committed to cultural diversity among district 
personal as a means of enriching educational experience.  The District shall identify, 
solicit, and consider applicants for employment from a broad spectrum of qualified 
individuals who will contribute to that effort.  

https://dpo.colorado.gov/Nursing
https://dpo.colorado.gov/Nursing
https://nursecompact.com/files/60_day_rule_faqs.pdf?utm_medium=email&utm_source=govdelivery
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OTHER DUTIES:
Please note this job description is not designed to cover or contain a comprehensive 
list of the activities, duties or responsibilities that are required of the employee for 
this position.  Duties, responsibilities and activities may change at any time with or 
without notice.  


