
 
 

Waverly-Shell Rock Community School District 
 
Job Title:​ HVAC/PLUMBING/ELECTRICAL TECHNICIAN​ 
 
Reports to:​ Building and Grounds Supervisor 
​ ​ May occasionally take direction from Building Administration. 
 
Status:​​ Hourly​ ​ ​ ​ FLSA Status: ​ Non-Exempt 
Date Revised:  January, 2026 
 
BASIC FUNCTION:  The Facilities Technician is responsible for the maintenance, repair, and safe operation of 
HVAC, plumbing, electrical systems, and grounds equipment throughout the school campus. This role ensures a 
safe, comfortable, and functional environment for students, staff, and visitors by responding to work orders, 
performing preventative maintenance, and addressing urgent facility needs. 
 
EDUCATION AND RELATED WORK EXPERIENCE:   

●​ High school diploma or equivalent; technical/vocational training in HVAC, building maintenance, or 
related field preferred. 

●​ 3–5 years of experience in HVAC, plumbing, and/or electrical maintenance (commercial or institutional 
preferred). 

●​ Demonstrated experience with hot water and low-pressure steam boilers (operation, maintenance, and 
basic controls). 

●​ Working knowledge of plumbing, electricity, steam systems, and mechanical equipment. 
●​ Ability to read/interpret work orders, schematics, wiring diagrams, PM procedures, and O&M; manuals. 
●​ Proficiency with BAS navigation and basic programming/parameter changes (e.g., trends, alarms, 

schedules). 
●​ Strong troubleshooting skills and a track record of safe work practices. 

 
ESSENTIAL DUTIES & RESPONSIBILITIES: 

HVAC 

●​ Inspect, maintain, and repair HVAC systems including boilers, chillers, rooftop units, air handlers, and 
ventilation systems. 

●​ Monitor system performance and make adjustments to ensure proper temperature, humidity, and air 
quality. 

●​ Perform seasonal changeovers and preventative maintenance. 

Plumbing 

●​ Install, maintain, and repair plumbing systems including water lines, drains, fixtures, toilets, sinks, and 
drinking fountains. 

●​ Respond to leaks, clogs, water pressure issues, and emergency plumbing situations. 
●​ Ensure compliance with applicable codes and health regulations. 

Electrical 

●​ Troubleshoot and repair electrical systems, lighting, outlets, switches, panels, and controls. 
●​ Replace ballasts, fixtures, and basic components as needed. 
●​ Ensure electrical systems are safe, code-compliant, and reliable. 

General Facilities Support 

●​ Respond to maintenance requests and emergency calls in a timely manner. 
●​ Maintain accurate records of work performed, parts used, and inspections completed. 



●​ Coordinate with outside vendors and contractors when specialized work is required. 
●​ Follow all safety procedures, district policies, and regulatory requirements. 
●​ Support special events, seasonal needs, and campus set-ups as required. 

 

 



PHYSICAL REQUIREMENTS AND WORKING CONDITIONS:

 



NOTE: The physical demands described above represent real-life tasks an employee may need to perform as part of the 
essential functions of this job. Reasonable accommodations may be for individuals with disabilities to perform the 
essential functions. While the frequency may be low, the above stated physical demands may be required during the 
course of a daily work shift. (Tasks that have physical demands that exceed the above stated limits should only be 
performed with sufficient manpower or material-handling equipment.) 
 
 
CLOTHING/PERSONAL PROTECTIVE EQUIPMENT: 

●​ Safety glasses, rubber-toed shoes/boots (no open toes), street clothes. 
●​ Outdoor clothing including coats, boots, gloves, and hat dependent on outside environmental conditions. 
●​ Rubber gloves, boots, face shield, aprons, and respirators provided based on job duties. 

 
EQUIPMENT/TOOLS: 

●​ Essential hand tools, power tools, electrical and diagnostic tools, cleaning chemicals, buffers, auto scrubbers, 
dump and plow truck, commercial mowers, push mowers, trimmers, shovels, 2-wheeled carts, dollies, salt 
spreaders, snow blowers, hoses, ladders, and extendable ladder. 

 
EVALUATION: 

●​ Performance of this job will be evaluated in accordance with board policy. 
●​ Evaluation is the responsibility of the buildings and grounds director or designee. 

 
DISCLAIMER: 
The statements in this job description are intended to describe the general nature and level of work being performed by 
individuals assigned to this job. They are not intended to be an exhaustive list of all responsibilities, duties, and skills 
required of personnel in this position. These statements are not intended to limit or, in any way, modify the right of any 
supervisor to assign, direct, and control the work of employees under his/her supervision.  

It is the policy of the Waverly-Shell Rock Community School District not to illegally discriminate on the basis of 
race, color, national origin, gender, disability, religion, creed, age, marital status, sexual orientation, and 
socioeconomic status in its educational programs and its employment practices. 

 
Signature of Supervisor: ____________________________________ Date: _________________________ 
 
Signature of Employee: _____________________________________ Date: _________________________ 
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